YTBEPX/IEH:

MOCTAHOBIIEHUEM aZIMHHHCTPALMH
CepaiMOBHHUCKOTO
MYHHLMIAILHOIO paioHa
Bosnrorpazickoi obnactu

N2 OT L2568 202 »

AIMHHHCTPATHBHBIH peryiaMenT
npefocTaBiaeHns MynuunnanasHoii yeayrn "llpeaocrasienne apxaBabix
CHPABOK, APXHBHbIX KONHMH, ADXHBHBLIX BLINMHCOK,
HHopmannoHubIX nucem"

1. O01He MoJoKeHust

1.1. AIMMHHCTPATHMBHbBIH pErjiiaMeHT MPEAOCTABIEHHA MYHHIHNATLHOH
yeayrd "IlpejnoctaBieHHe apXHBHBIX CIIPABOK, apXMBHBIX KOITHH, apXHBHBIX
BBITTMCOK, HH(OPMAIIMOHHBIX nHceM'" (Janee - aIMHHHCTPATHBHBIH peraaMeHT)
yCTAHABIMBAET CPOKH M [MOCIEJ0BATENbHOCTh aJIMHHHCTPATHBHBIX MPOLELYP
IpH  MNpeioCTaBlIeHHMH  MYHHMLMNAIBLHOH  YCIYrH, 4 Takke [OpSaoK
B3aUMOJEHCTBHS  aomunucmpayuyu  CepadumosuicKkozo  MyHUYURATbHO20
pavoHa 6 Jauye dapxusHozo omoeida ¢ 3asBUTEISIMH [IpH  [peJlocTaBlIeHUH
MYHHLHIAIBHOH YCIYTH 10 3a1pocaM COLHaIbHO-IPABOBOr0 Xapakrepa.

1.2. 3asBuTe)JSIMM Ha MOJlyY€HHE MYHHLHNAILHOH YCJIYIH SBISIOTCH
(du3HecKHe W IOpUAHYECKHE JTHIA, a TakKe MX MpejicTaBHTeNH, NeHCTBYHOIIHE
Ha OCHOBaHHH  TOJHOMOYHH, ONpPEJACJCHHBIX B  COOTBETCTBHH C
3akoHojiaTesbeTBOM Poccuiickon Menepauuu (1anee MMEHYIOTCS — 3asiBHTEIH).

1.3. [Tlopagok wuHQOPMUpOBaHWS 3asBUTENICH O [PEAOCTABICHHH
MYHULIHIIAJIBHOH YCITYTH.

1.3.1 Ceesenns 0 MecTe HAXOXKJIEHHS, KOHTAKTHBIX TejedoHax u rpaduke
paboThi APXUBHOZO omoena AOMUHUCMPAYUU Cepadhumosuyckoco
MYHUYUNANbHO20 paAtlona.

1.3.2. Hudopmauuio o nopsuke NpeaOCTABICHHS MYHHIHTIAILHOR
YCIIYTH 3aABHTE/b MOMKET [OJIYYHTh:

HEMOCPEACTBEHHO B APXUEHOM omaoene AOMUHUCMPayuN
Cepacpumosuyuckozo _mymuyunansinoco pauona (MHGOPMAlMOHHBIE CTEH/IbI,
ycTHoe HMH(pOpMHpoBanue 110 TeseoHy, a TaKKe Ha JIMYHOM [pHEMe
MYHHUHITAIBHBIMH CIYHalllHMH APXUEHOM omaoene H().'.I'!!HHL'HI'IJ{HH!H
Cepadumosuicko2o MyHUYUNANLHO20 PATIONT;

Mo Mo4Te, B TOM YHC/]E 3JEKTPOHHOH (ajpec ANeKTPOHHOW [OYTHI),
B Clly4ae [MCbMEHHOro obpallienus 3asBHTe;

B cetn MuarepHer na oduuMansHOM caiite  @omuHucmpayuu
Cepagpumosuicrkozo mynuyunaibho2o pationa (aapec caiita — serad.ru), Ha
Equnom noprane rocyapcTBEHHBIX W MYHHUHOATBHBIX yeuyr (dyHkumii),
ABIIOLIEMEs  (esepanbHoil rocyIapeTBEHHON HHPOPMAIHOHHON CHCTEMOI,
obecrieuBaloNiell NpPeOCTaBICHHE TOCYAAPCTBEHHBIX M MYHHIJHIIATBHBIX
yesyr B eKTpOoHHOH dopme (nanee — Eauubiii nopran rocyapcTBeHHBIX H
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MYHHLIMIOAIBHEIX yeiyr) (www.gosuslugi.ru).
2. Cranapr npeaocTaBjieHust MYHHUHNAILHOH yCayru

2.1. HaumeHoBaHHE MYHHIMIIAIBHON YCIIYTH.

HanmenoBanue MyHuuunansHoit yenyru: "llpegocraBineHue apxXuBHbBIX
CIPaBOK, APXMBHBIX KON, ApXHBHBIX BLIMHCOK, HH(OPMALIMOHHBIX HceM'".

2.2. Oprabgsl ¥ OprabiusalMd, Y4YacTBYIOUIME B MPeJOCTaBICHUH
MYHHULUIIATBHOH YCIIYTH.

2.2.1. OprasoM, npeaocTapiasiolMM MYHHLMNIANLHYIO YCIYTY, SBIseTcs
aomunucmpayus  Cepahumo8uicko2o  MYHUYURAALHO20 PAtoHA (nanee —
YIOJIHOMOYEHHBIH OpraH).

CrpyKTypHOE nojipasesieHue YIOJHOMOYEHHOIO oprasa,
OCYIIECTBIAIONIEE  HEMOCPEACTBEHHOE  IPeJOCTaBIeHHE MYHHLMMAIbHOMH
yCOyrn  —  apxugnbii _omoen  aomunucmpayuu  Cepaghumoeuuckozo
MYHUYUNanbHo20 pauond (J1ajiee HMEeHYeTcs — apXMB).

2.2.2. Ilpn npenocraBieHHd MYHULMTIATBHOH YCIYTH YIOJHOMOYEHHbIH
OpraH B3aMMOJICHCTBYET C HHBIMH OpraHH3alHiIMH B Cllyyae MNOJArOTOBKH
HHQOPMALHOHHOTO TMHCbMa O [Mepechlike Henpo(HIBHOro 3ampoca B
COOTBETCTBYIOILYIO OPraHU3aliHio 10 NPHHAUIEKHOCTH.

2.3. PesynnTar npeocTaBieH|s MyHHLMNAIBHOH YCIIyTH

Pe3ynpTaToM npeocTaB/leHHs MyHHLHNATBHOH YCIIYTH SBJISETCS:

- OTBET Ha 3aMpoc 3asBUTEJIA COLMAILHO-IIPABOBOIO XapakTepa (apXxuBHas
CrpaBKa, apxXHBHAsA BBINHCKA, ApXUBHAs KOMWsA, HH(OPMALHOHHOE MHCHMO,
CojiepKalliee OTBET O HATHYHM (OTCYTCTBHM) B apXHBE apXHBHBIX JOKYMEHTOB
o TeMme 3afnpoca MM cBeJileHHs 00 UX MECTOHAXOMKIACHHH, HIH O Nepechlike
3anpoca 1o npuHaUIeKHOCTH B COOTBETCTBYIOLLYIO OpraHH3aluio);

- MOTMBHPOBAHHBIH OTKAa3 B MpejcTaBjleHHH HHMOPMALHH [0 3arpocy
COLMAILHO-TIPABOBOIO Xapakrepa.

2.4. Cpok npejocTapieHus MyHHLHIIAILHON YCayrn

Cpok HCronHeHHs 3ampoca COLMANBHO-IPABOBOrO XapaKTepa He JAOJDKeH
npesbiuare 30 AHEH Co AHA PerucTpalium 3anpoca.

2.5. MHcuepnbiBaioimii - nepeyeHh JOKYMEHTOB, HEOOXOMHMBIX JUIS
NpeocTaB/IeHHs MYHHLMTAILHON YCIyru

s nonyueHusa  cBeseHMii [0 3anpocy  3asBHTENb  JIOJDKEH
CAMOCTOATENILHO TPEJIOCTABNTh:

= 3aIpOC COLMAIBLHO-TIPABOBOIO XapakTepa (Jianee — 3anpoc);

= JIOKYMEHT, YAOCTOBEPSAIOUIHI JTHYHOCTEL 3asBUTENs NHOO JHMYHOCTD
npeAacraButens (MpH JHYHOM 0OpallleHHH 3asBHTENS B YHOJHOMOYCHHBI
opram);

= JAOKYMEHT, MOATBEPIKAAIOMIHI [TOJHOMOYMS TPEJCTABUTENS 3asiBUTEIS
(B ciryyae oOpalleHus npecTaBHTeNs 3asBHTeNs ).

Gopma  3anpoca NPUBOAMTCH B MPHJIOKEHHH K  HACTOSILEMY
8/IMHHUCTPATHBHOMY PErIAMEHTY M JOCTYIHA JUIS MONYHYEeHHs B 3JEKTPOHHOMN
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dopme Ha oOdHUMANLHOM caliTe YNOJIHOMOUYEHHOro opraHa*. B 3ampoce
06A3aTENBHO  YKA3BIBAIOTCSA: HAHMEHOBAHME IOpUJIMYECKOTO JMua (s
IOpHAMYECKHX JHI), (aMuiusg, nMs, oTdecTBO (NpH HATHYHH) — JUid
(GU3MUECKHX JINIL, MOYTOBBIH W (MJIH) DJIEKTPOHHBIH ajpec 3asBHTENs, TeMa
3arpoca.

2.6. 3ampoc Moxer ObITh HAnpaBjieH B YINOJHOMOYCHHBIH Oprau
3asBHTENIEM (€ro MpeJICTABHTENIEM) JIMMHO, HOYTOBLIM OTNpaBlieHHEM, M0
HH(OPMALHOHHO-TEIEKOMMYHHKALHOHHBIM CeTAM uYepe3 o(UUMalbHbIH caiT
YIOJIHOMOYEHHOro  oprana, Ejunplii  mopran  rocylapcTBEHHBIX M
MYHHLIMITATBHBIX YCITYT.

3anpoc 3asBATENs B AIEKTPOHHONH (opme mnoma€rcs no ero BeIOOPY ¢
HCIOJB30BAHWEM  [POCTOH  2NEKTPOHHOH  IOAINMCH WO  YCHIIEHHOH
KBATH(HIMPOBAHHON S/1eKTPOHHOH mojnMch (nanee - KBaau(pHIMpOBaHHas
MOLITUCE).

3asBHTEb TaKKe BIIpaBe HCITOJB30BATh YCHJIEHHYIO
HeKBATH(QHLMPOBAHHYIO 3JIEKTPOHHYIO MOJANKCH B ClIydasx, MpeiyCMOTPEHHBIX
[lpaBunamu onpejeneHuss BHJOB 3JIEKTPOHHOH T[IOJANHCH, HCIOJIb30BaHHE
KOTOPBIX JOMycKaeTcs MpH oOpalleHuH 3a MoJydeHHeM IoCyAapCTBeHHBIX H
MYHHLHOAIBHBIX YCIYI, YTBEPKJEHHbIX MocTaHosieHHem [lpaBurenscrsa
Poccuiickoit ®enepaunun ot 25.06.2012 No 634 "O Buaax 31eKTPOHHOMH
MOAMKHCH, HCMNOJL30BAHHE KOTOPLIX JIOMycKaeTcs mnpH o0paiieHHH 3a
MoJay4eHUeM rocy1JapCTBeHHbIX H MYHUUHMIAIBHBIX yeuyr'.

3asBUTE/Ib  BIpaBe IIPEACTaBUTL N0 COOCTBEHHOH  HMHHMIIMATHBE
JOKYMEHTBI, NOSCHSAIOUIHE TeMy 3alpoca.

2.7. HcyepnbiBalouiMil nepeyeHb OCHOBAHWI JUIS OTKasa B IpHeMe
JIOKYMEHTOB, HeOOXO/IMMBIX JUIA NPEAOCTABIEHNS MYHHIIHIANLHOMN yCJIyrH

OcHoBaHust JUIA OTKa3a B MpHEME JAOKYMEHTOB, HEOOXOIHMMBIX JUIs
NpeaoCcTaB/ieHHA MYHHIHIIAJIIBHOW YCIIYTH:

- JIOKYMEHTBI [1Pe/ICTABIeHblI HeNIPABOMOYHLIM JIMLIOM;

- 3aMpoC M MPUIIATAEMbIC K HEMY JOKYMEHTBl HEe COAEpPXKAT PeKBH3HTOB,
00A3aTeNbHBIX K 3ANOJHEHHIO, HE  MOMIAIOTCH  MPOMTEHHIO, HMEIOT
HEOrOBOPEHHBIC  HCIIpABJICHHS WM [OBPEHKACHHNA, HE  [O3BOJSAIOIIHE
OJIHO3HAYHO MCTOJIKOBATH WX COZIEPIKAHHE.

3asiBUTeNI0  HanpaBisiercs  yBejaomiieHHe o6 oOTkase B npHeMe K
PACCMOTPEHHIO 3aMpoca B cliyyae, eciu MnpH oOpallieHHH 3a npeaocTaBIeHHeM
MYHHLIMIANBHOH YCIYrH B 9JeKTPOHHON (dopme B pesyisTare NpOBEPKH
KBAJIH(UUMPOBAHHON MOJNMCH  BBIABIEHO HECOOIONCHHE YCTAHOBICHHBIX
cratbei 11 ®enepansHoro 3akona or 06.04.2011 Ne 63-03 "O6 21eKTPOHHOI
MoAnHcH" YCIOBHH NPU3HAHKA €€ JIeHCTBHTEIbHOCTH.

B ciaydae ecid npHuMHBI, [0 KOTOpHIM 3aiBHTEN0 OBUIO OTKa3aHO
B IIpHEME JIOKYMEHTOB, HEOOXOAMMBIX Ul NPEAOCTABJIEHHS MYHHIIHIIAILHOH

YCIyrd, B nNoClcayrouiem Obuin YCTpaHCHBI, 3asBUTEJIb BIIpaBe BHOBb
OﬁpaTHTbCH 34 npejocraBjicHUEM M}’HH[[I'I[]EU]I:HOE YCIyru.

2.8, McuepnniBalouii repeyers OCHOBAHMI JUISl PHOCTAHOBICHHS HITH
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OTKAa3a B MPEAOCTABICHHH MYHUIHIIAIBHOH YCIyIH.

OcCHOBaHHUs JUIA NPHOCTAHOBJEHHS MPEAOCTABICHUA MYHHLIHMIAIBHOH
YCIYTH OTCYTCTBYIOT. 2

OCHOBaHHSIMH JUIs OTKa3a B IPeJoCTaBIeHMH MYHHULHIAIBHOH YCIIYTH
SIBJIAIOTCS CIIEJLYIOLIHE CITy4dan:

- B 3aNpoce He NpejlocTaB/IeHbl WK NPEAOCTABICHDI HE B MOIHOM obbeme
HeoOX0HMBIE CBEIeHUS [UIsl €0 HCIOJIHEHHS;

- OTBET MO CYIIECTBY YK43aHHOH B 3ampoce TeMmbl (BOTpOca) He MOXKeT
GeiTh Aan 6e3 pasrialleHHs CBEICHMIl, COCTABNSIOIINX roCy/IapCTBCHHYIO HIIH
HHYIO OXpaHsieMylo (ejlepaibHBIM 3aKOHOM Taifiy (ykasaHHas WHGOpMAIs
MoxkerT ObITh TpefocTaBieHa TOJbKO NPH HAIMYHH Yy [0Jb30BaTelsd
JIOKYMEHTaILHO MOATBEPXKICHHBIX NPAB Ha MOJIy4eHHe CBeJIeHHH, CO/IepKallHX
roCyapCTBEHHYIO TaiiHy H (HIIH) KOH(pHACHIHATBHYIO HH(pOpMALHIO);

- sanpoc Kacaercs TeMbl (Bompoca), B OTHOIUEHHH KOTOPOH
MOJIB30BATE/I0 pPaHEe MHOTOKPATHO JIABAJIMCh TIMCBMEHHBIE OTBEThI [10
CYIIECTBY, W IPH 3TOM He HPHBOJATCH HOBBIE JIOBOJbI HJIM OOCTOATENLCTBA
(pyKOBOMTENb apXHBa WM YINOJIHOMOYEHHOE Ha TO JIMILO BMpaBe NPHHATH
peiieHne O 0E30CHOBATEILHOCTH OYEPEJHOrO 3arnpoca H MpeKpalleHHH
MepernycKy Mo JAaHHOMY BOIPOCY NPH YCIOBHH, YTO YKa3aHHBIH 3aMpoc U paHee
Hanpas/isieMble 3aMPOChl HANPAB/IAIMCH B O/IMH H TOT JKe apXHB);

- B 3anpoce cojepxarcs HeleH3ypHele JHOO OcKopOMTENbHBIE
BBIDAKEHHS, YIPO3bl JKH3HH, 3/0POBBIO H HMMYLIECTBY JOJDKHOCTHBIX ITHI
apxHBa, a TAKJKe YWICHOB HX CeMeH;

- TP TIOJYYEHUH Pe3yNIbTaTOB MyHHUHNAIBHON YCIIYrH 3asBHTEIEM HIH
ero TMpeiACTaBMTENIEM He [peJCTaB/IeHbl JIOKYMEHTBI, YJIOCTOBEPSIOILHE
JIMYHOCTh, WIIM JIOKYMEHT, TOATBEPAAAIOIWIMH  MMOJHOMOYMS T[pe/ICTaBUTeNs
JaABUTENS.

O mnpuyMHax ocTaBieHus 3arnpoca O6e3 paccMmoTpeHus cooliaercs
MONB30BATENIO0 B Ciy4asx, eciu ero (aMuius U MOYTOBBIH (2NCKTPOHHBIH
azpec) NoUIAI0TCs NPOYTEHHIO.

2.9. I'lnara 3a npejocTaB/IeHHE MYHHIMIIANBHOH YCYIH HE B3HMAaeTCs.

2.10. MakcumManbHblil CPOK OXKHAAHHS B OYEPEAH MPH ojaue sanpoca o
NPelOCTaBICHHH MYHHMLMIAILHON YCIYIH H NpPH  IOJYYEHHH pesyjbTara
npefocTaBieHHs MYHULUMOAILHOR ycayrd B ciydae oOpauieHus 3sasiBHTENs
HEMOCPEACTBEHHO B YNIOJAHOMOYEHHBIH opran cocraBiasier 15 MUHYT.

2.11. Cpok peruerpanuu sanpoca O MNpejoCTaBiIeHH MYHHLUHITAIBHOH
yCayru

3anpoc NOUICHKHT PErHCTPaLIMK:

- HA JIMYHOM MpueMe rpaxkaan — ve 6oaee 15 MunyT;

- [IPH MOCTYTUICHWH B YIIONHOMOYEHHbIH opran 1o no4re, depes Exunbii
MOPTAI rOCYIapCTBEHHBIX H MYHHUIMIAILHLIX YCIYT — HE MO3/IHEe CIEeAYIOIIEro
pabo4ero JiHA ¢ MOMEHTA OCTYIICHHS B YIIOJIHOMOYEHHBIH OpraH.

2.12. TpeGosaHus K NOMEUIEHWAM, B KOTOPbIX TpeAOCTaBAsAETCS
MYHHIHTAIBHAS YCYra, K 3a1y OXKH/IAHWS, MECTaM JUls 3aroHeHHs 3aIpoCcoB
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0 NpeIOCTABICHHH MYHHIMITAIBHON YyCJIyrH, HH(OOPMAlHOHHBIM CTEH/AaM
¢ o6pasuamu MX 3armoiHEeHHs W MepeYHeM JOKYMEHTOB, U (MiK) HHpOpMAaliiK),
HeOOXOMMMBIX IS MPENOCTABIEHHST MYHHIMIIAIBHOH YCIYrd, B TOM 4HCIE K
obecrnevyeHuio JIOCTYIMHOCTH YISt  HMHBAJNMJIOB  yKa3aHHBIX 00BEKTOB B
COOTBETCTBHM ¢ 3akoHojarebcTBoM Poccuiickoilt MDenepaiyun o couManbHOR
3alUTe HHBAJIHJIOB.

[ToMelieHnsi, B KOTOPBIX TPEAOCTABIAETCS MyHHIHUIIAIbLHAA YCiyra,
obecreynBalOTcss  HEeOOXOMMMBIMH  JUIsl  [IPEAOCTABIEHHS MYHHIHIIAILHOMH
yciyrd obopyJoBaHHeM (KOMIBIOTEPAMH, CPE/ICTBAMHM CBA3H, OPITEXHHKOH),
KaHIEJSPCKHMH TIPHHAJUICKHOCTAMH, WH(POPMALHOHHBIMH H CIPAaBOYHBIMH
MaTepHaiaMH, HarnsHoH uHpopmalmel, cTyabiMH U cTosnamu). [lomemenns
JIOJKHBI  COOTBETCTBOBaThH  caHMTapHbiM  npaswiam  CII 2.2.3670-20
"CaHUTapHO-3MMIeMHOJOrHYeckne  TpeboBaHMs K  YCIOBHAM  Tpyaa",
YTBEPXKICHHBIM [MOCTAaHOBNEHHEM [J1aBHOro rocy1apcTBEHHOr0 CaHHTAPHOIO
Bpaua Poccuiickoii ®enepauun or 02.12.2020 No 40, u ObiTh 000pya0BaHBI
CPeACTBAMH I10XKAPOTYILIEHHS.

Bxoax B ynonHomMo4deHHBIH opraH obopyayercs HH(pOpPMaLHOHHOM
Tabnuukoi (BbIBeckoil), conepiallied HHOpMaIHIO O HAUMEHOBAHHH, MecTe
HAXOXJIEeHUs U pexxume paborsl. Bxon u BbIxoz M3 nomeunieHud obopyayrores

COOTBETCTBYIOIUHMH Yykasatensmu.  KaOuuerbl ynosHOMOYEHHOro opraHa
obopyaytoTcs TabiiMuKaMH, coaepKaluMMH MHOOPMALMIO O HAMMEHOBAHHH
CTPYKTYPHBIX nojapas/ieneHuii, OCYILECTBIIAIOLIMX npejocTaBleHHe

MYHHIIMTIABHON YCITYTH.

MecTa 0XHIaHHs J0/DKHBI COOTBETCTBOBATH KOM()OPTHBIM YCIOBHAM IS
3adBHTENIEH M ONTUMAJbHBIM  YCIIOBHSAM paboTbl  CHELHAIHCTOB
YNOJHOMOYEHHOr0 opraHa, 000py/10BaHbl CTYJbSIMH, KPeCeJbHLIMH CEKIIMAMH,
CKAMBSIMH.

[Ipuem 3asBUTENEH OCYIIECTBIASETCS B CHELHAILHO BbIIEICHHBIX JUIS
TUX LIENIeH MOMELLIEHHSX.

Pabouyee mecTo cnenmanucTa yrojJHOMOMEHHOIO OpraHa JO0/DKHO ObITh
000pyI0BAHO EPCOHAIBLHBIM KOMITBIOTEPOM ¢ BOZMOXKHOCTBIO J0CTYNA K
HeoOXoaMMEIM  MH(pOpMalMOHHBIM  (a3aM  JaHHBIX, NEYATAIOUNMM M
KOITUPYIOIHUM YCTPOHCTBAM.

[lpn opranmsaudn  paGouux Mect JoipkHa GbITh  npejycMoOTpeHa
BO3MOJKHOCTb CBOOOAHOIO BXOJIa M BBIXO/A CHEUHATHCTOR YIOIHOMOYEHHOTO
Oprasa M3 NOMelleHus 1pu HeoOXO0IUMOCTH.

Mecta claqm M NOJyYeHHS JOKYMEHTOB 3asiBHTENSMH, Mecta Juis
HHPOPMUPOBAHUA  3asBHTENCHl W 3aN0NHEHHS HEOOXOMMMBLIX JIOKYMEHTOB
obopyyloTes CTy/bAMHE (Kpecnamu) M cTojamMu M obecreduBarOTcs Mucueit
OGymaroi U NUCLMEHHBLIMH TPHHAJUIEHKHOCTIMH.

B nomemienusx ynojaHoMOMEHHOro oOpraHa, NpeAHA3HAYEHHBIX /IS
paboTbl €  3AABHTENSAMM, pasMELAOTCH  MHDOPMAIMOHHBIE  CTEH/bI,

obecrieyuBaiolme nojayveHue HH(pOpMALHH 0 MPeA0CTABICHHH
MYHHLUMIAIBHOR yCIIyTH.
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Ha uH(popMalnoHHbIX cTeHIax, OQHIHAIBHOM caiTe YIOTHOMOYEHHOTO
OpraHa pasMeLlarTes clielylone HHPOPMalHOHHbIE MaTepHallbl:

= M3BJICYEHHS H3 3aKOHOMATEJNLHLIX M HOPMATHBHLIX [PABOBLIX AKTOB,
COACPMALLMUX HOPMBI, pEeryjdpylolne JAeATeNEHOCTh [0  HCIOJHEHHIO
MYHHULHITAIBHOHI YCITyTH;

- TEKCT HACTOAIIEIO aAMHHHCTPATHBHOIO perjlaMeHTa;

- HHOPMALHS O MOPSJIKE UCTIONHEHU MyHHLNNATLHON YCITyrH;

- NepeveHb  JIOKYMEHTOB, HeOOXOJHMBIX JUIA  [Ipel0CTABIEHHS
MYHHLHNATBHON YCIIYTH;

- (hopMBbl H 00pa3ibl JOKYMEHTOB JUIsl 3aTI0JIHEHHS;

- CBEJICHHS O MeCTe HaxoXaeHus W rpaduke paboTsl yrnoJHOMOYEHHOrO
opraxa;

- CIIpaBoYHbIe TenedOHBI;

- aJipeca 3NeKTPOHHOH MOYTHI U ajipeca caifToB cetu MHTepHeT;

- HHpOpMaLKs O MecTe JIMYHOIO NPHEeMa, a Takke 00 YCTaHOBIEHHBIX IS
JIHYHOIO TIpHEMa JIHAX H Yacax.

[Ipn u3menenuH MHGOPMAIHH 110 UCIIONHEHHIO MYHHLHIATLHOMN YCIyTH
OCYLIECTBIISETCA €€ eprHoinyeckoe 06HOBIIEHHE.

Busyanbhasi, TekctoBas M MyIbTHMejMiHAs MHpOPMALHA O MopsaKe
NPEAOCTABIEHHA MYHHLMITATBHON yCIYTH pa3sMeliiaercsi Ha HH(OPMAHOHHOM
CTEHJE WIH HHPOPMALMOHHOM TepMHHANe (YCTAHABIMBACTCS B YHOGHOM muis
rpaxiad  mecre), a Taioke Ha EaMHOM mnoprase rocynapcTBeHHEIX W
MYHHLHITAILHBIX YCIYT H HA O(QHUHAILHOM caiiTe YIIONHOMOYEHHOrO OpraHa
(ampec caiita — serad.ru).

Odopmienne BU3yanbHOMH, TEKCTOBONH H MYIETHME AHITHOT HH(OpMALIHH
O MOpsA/IKE NMPEAOCTaBICHU MYHUIHNAIBHOH YCIYTH JA0JDKHO COOTBETCTBOBATE
ONTHMATEHOMY 3PHTEJILHOMY H CIIlyXOBOMY BOCHPHSTHIO 3TN HH(bOpPMALHH
rpakaaHam.

B uensax obecneuenns yciosuii JAOCTYNHOCTH  JUISL  HMHBAJIMJIOB
MYHHUUMITAIBHOH YCIYTH J0KHO GbiTh obecneveHo:

- OKasaHWe  CHeLMAIMCTAMH  [OMOLUM  MHBAIMAAM B  [OCANKE B
TpaHCropTHOE CPEICTBO M BLICAJIKE M3 HEro epe/l BXOJOM B IMOMELIEeHHs, B
KOTOPBIX npenocrapjisiercs MYHHLIHTIANILHASA yaayra, B TOM 4YHCIE C
HCIIOJIb30BAHUEM KpPecjia-KOJISCKH:

- GecrpensTCTBEHHBIN BXOJ MHBAIM/OB B NOMEILEHHE | BBIXOJL H3 HEro;

=  BOSMOXKHOCTE CaMOCTOATE/ILHOIO HEPCABHIKEHHA HHBAJIHIOB 110
TCPPHUTOPHH  OpraHM3allMK,  MOMELICHHA, B  KOTOPhIX  OKA3bIBAETCH
MYHHLHMIAIbHAs yenyra,

- COMPOBONCUIEHHE HMHBAIMIOB, HMEIOUMX CTOlikHe paccTpoiicTsa
(1])'HE{II,HH 3PCHHS H CAMOCTOATEIILHOIO HEPCABHKEHHSA, H OKa3aHHe UM MOMOILLH

Ha TCPPHTOPHH  OpraHu3almM, MOMEIICHHA, B KOTOPBLIX  OKa3sIBaeTcH
MYyHHUHIAILHAA yCnyra,
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- Hajuexalee pasmerienne obopyaoBanus ¥ HOcHTeNeH HH(OpMalinu,
HeoOXouMBbIX Ui obecnieveHus OecrnpensTcTBEHHOroO [0CTYIa HHBAJIUIOB B
MOMEIIEHUSA M K YCITyraM, ¢ YHeTOM OrpaHH4eHHi X JKH3HEIeATe/IbHOCTH;

- nybnupoBanHe HeOOXOANMOH JUisi HHBAIMIOB 3BYKOBOH M 3pHUTENLHON
HHDOPMALIHK, 4 TAKKe HAIMUCeH, 3HAKOB M MHOI TeKCTOBOH M rpaduueckoi
HHOOPMALIHK  3HAKAMH, BbLIMOJHEHHBIMH  pesibe(pHO-TOUYEHYHBIM  HIPU(TOM
bpaitns;

- JIONYCK CYpAONepeBouHKa U TH(HIOCYPIONEPeBOIHKA;

- jgomyck  coDaku-npoBOJHMKA  [pPH  HAJIMYHKM  JIOKYMEHTAa,
TMOJATBEPK/AIONIEro ee creunanbHoe obyueHue W BbIJAHHOTO MO (opMe H B
nopsziKe, KOTOphIE ornpeAensiores (enepaibHbIM OPraHoM HMCIMOJHUTENBHOM
BJIACTH, OCYHIECTBIAAIOMMM (DYHKIMH 10 BblpaboTke W  peajM3ainuy
rocy/1apCTBEHHOH TMOJUTHKH M HOPMATHBHO-IIPABOBOMY PEryJHpPOBaHHIO B
cpepe colHaIbHOH 3alIUThI HACEIeHHS;

- OKasaHHe CrneUHaIHCTaMH HHOH HeoOXOJMMOH MOMOIIM HHBAIHIaM B
MPeozl0/IeHHH 0apbepoB, MPENATCTBYIOMIMX MOMY4YEHHIO HMH YCIyT HapaBHe C
JAPYTHMH JTHLIAMH.

2.13. IlokasaTenH JOCTYIHOCTH H Ka4ecTBa MyHHLIMNATBHOH YCIyTH

[lokasaressMH  JIOCTYIHOCTH H KayecTBa MYHHLIMIAIBHOH YCIYIH
ABNSAIOTCS MONY4YeHHE 3asaBUTENIeM HH(OpMAlMKH O XOJe MpeloCTaBIeHHS
MYHHLHMATEHOH YCIYI'M C HCIOJIb30BaHHEM CpeicTB TelieOHHOH CBS3H,
3IEKTPOHHOTO  HH()OPMHPOBaHMS, COOJIO/ICHHE CPOKOB  MpeI0CTaBIeHHS
MYHHLMIANBHOH YCIYIH,  OTCYTCTBHE Xajob® W MNpeTeH3HH €O CTOPOHBI
3asBUTENIS, a TakKe CyAeOHBIX AKTOB O IPH3HAHMH HE3aKOHHBIMH pelleHH,
nercTBui  (Oe3feHCTBHA) YNOJIHOMOYEHHOIO OpraHa W JOJDKHOCTHBIX JIHIL
YIOJHOMOYEHHOIO OpraHa.

2.14, Huple TtpeGoBaHus, B TOM 4YMCIe YYMTHIBAIOLIHE OCOOEHHOCTH
MPEAOCTABICHHS MYHHLMIIAIBHOH YCIYTH B 2JIEKTPOHHOM (opme.

[Nepeuens honoB apxuBa, a TakKe nepeveHb ONMCel e ¢ yKasaHHeM
3ar0JIOBKOB  €/IMHHL, XpaHEHWs JOCTYNEH [10JIb30BATeNII0 HA O(GHUHAIBLHOI
CTPAHHULIE YIIOIHOMOYEHHOro oprana B cetv "HMurepher".

OcyumiectBienne  OTHENBHBIX  QJAMHHHCTPATHBHBIX  NPOLEAYP  MpH
MPEAOCTABICHHH MYHMIMNAILHOH YCIYI'H BOIMOXHO B 2JIeKTPOHHOIN (opme.
OcobeHHOCTH OCYIIECTBICHHS OTAeNBLHBIX AAMHHHCTPATHBHLIX NpoLeayp B
MEKTPOHHOH opMe  yCTaHOBJIEHBI B pasnene 3 HACTOSLLErO
aJIMMHHCTPATHBHOT'O perjiaMeHTa.



3. Cocras, nocjie1oBaTeJILHOCTL H CPOKH BBLINOJHEHHS
A/IMHHHCTPATHBHBIX NPOLEAYP, TPeGoBaHHS K MOPSAKY HX BBLINOJHEHHS,
B TOM 4HcJie 0COOEHHOCTH BBINOJHEHHS AJIMHHHCTPATHBHBIX NPOLEAYD
B 9JIEKTPOHHON hopme, a TAKKE 0COOEHHOCTH BhINIOJIHEHHSI
A/IMHHHCTPATHBHBIX NPOLEAYP B MHOTOQYHKIHOHAIBLHBIX HeHTpax

3.1. McuepnblBatoluii nepeueHb aiMMHHCTPATHBHEIX TIPOLIELYD

Ilpenocrasnenne MyHHIMNIAIBHOR yClyrH BKIIKOHaeT B cebs cliejlyronme
aJIMMHHCTPATHBHBIE NPOLELYPbI:

- IPHEM M perucTpaius (0TKas B [pueme) 3arnpoca;

- PaCCMOTPEHHE 3arpoca H HalpaBlIeHHe 3apoca Ha HCIOIHEHHE;

- HCIOJHEHHe 3anpoca, HalpaBjeHHe pe3yibTata [NpedoCTaBIeHHs
MYHHLIHIIATBHOH YCIIYTH.

3.2. Ilpuem u perucrpauus (oTKa3 B MpHeMe) 3anpoca

3.2.1.  OcHoBaHHMeM JUii Hayaja BbIIOJHEHHUS AJAMHHHCTPATHBHOI
MPOLEAYPhI SABISETCS MPEIOCTABICHHE 3asBUTE/IEM NOKYMEHTOB, YKA3aHHBIX B
MyHKTE 2.5 HACTOALIEro afMHHUCTPATHBHOIO PErjlaMeHTa B YMOIHOMOYEHHBIH
OpraH IpH JHYHOM obpaiieHnu, yepe3 M®DLL, nOYTOBBIM OTIpaBIEHHEM, B
EKTPOHHOH (opMe Mo HHPOPMALMOHHO-TEIEKOMMYHHKALIMOHHBIM CEeTsM
qepe3 OQUUHAIBLHBIA calT yNOJHOMOYEHHOrO opraHa, EfuHbIi nopTasn
roCy1apCTBEHHBIX U MYHHLMIANIBHBIX YCIIYT.

3.2.2. Tlpx NOCTYIIEHHH 3aITPOCA H MPHIIArAEMBIX K HEMY JOKYMEHTOB B
M®LI, nocnennunii He nosaHee jHA, CAEAYIOMEro 3a JHEM HX MOCTYTUICHHS,
obecrieunBaeT mepejauy 3ampoca M TPUIArAEMBIX K HEMY JOKYMEHTOB B
YNOJIHOMOYEHHBLIH opraH.

3.2.3. OTBETCTBEHHBIM 3a WCIIONIHEHWE AJMHHUCTPATHBHON MPOLELYPI
ABJIACTCH COTPYAHHMK, OTBETCTBEHHBIH 3a MPHEM H PErHCTPALMIO BXOMSLIHX
(mocTynaioimmx) JOKYMEHTOB, B TOM YHCIIE B 5IEKTPOHHOM BHJIE.

3.2.4. Tlpu nocTynieHuu 3anpoca npu JTHYHOM oOpaleHuH, coTpyaHHK,
OTBETCTBEHHBIH 34 NPUEM JIOKYMEHTOB JUIS OKA3aHHsl MYHHIIHIIANBHON YCIyTH,
BBITIOJIHAET ClIeLYIOLINE AeHCTBHS:

= YCTaQHABJIIMBAET  JIMYHOCTL  3ASBHTENSN  HIAM  YINOJHOMOYEHHOIO
HPEICTABUTC/I  3asBMTE/IA  COMIACHO  NPE/CTABICHHLIM  JIOKYMEHTaM,
YAOCTOBEPAIOLIMM JIMYHOCTE H TOJHOMOYMS 3asBUTEIS:

- [IPOBEPSET NOJTHOTY 3aM0JIHEHHSA 00S3aTE/ILHBIX PEKBH3UTOR,

- NPHHHMAET HIIH OTKA3bIBACT 3AABHTCNIO B NPHEME JOKYMEHTOB [10
MPUIHHAM, M3JIOKEHHLIM B nyHkre 2.7 HACTOAINEr0 aJMHHUCTPATHBHOIO
periiamMeHTa;

- PETHCTPUPYET 3alpoc B MOPS/KE [IPHEMA M PErucTpalmy BXOIAIIEH
KOPPECIIOH/ICH UM,

- HANpaBJIsET 3apoc Ha paccMOTpPeHHe,

3.2.5. llpn noctynienun 3anpoca Ha GyMakHOM HOCHTee MOYTOBBIM
OTTpaBJICHHEM, COTPYAHHK, OTBETCTBEHHBI 3a TIPHEM M  pErHCTPaIHIO
BXOAAILMX (MOCTYNAIOIMX ) AOKYMEHTOB, BBINOIHSET CIISAYIOLHe AeHCTRHS:



- IPUHHUMAET 3a1poc;

- PErHCTPHPYET 3arpoc B MOpPs/AKe IpHeMa M pPerucTpalydy BXOMASIIEH
KOPPECIIOHIEHIIHH;

- HampasjigeT 3anpoc Ha paccMOTpeHHe JMOO0 HarnpasisieT 3asBHTENIO
OTKa3 B IMPHEME K pPacCMOTPEHHIO 3arpoca 10 OCHOBAHMSM, YCTAHOBJIEHHBIM B
MyHKTE 2.7 HACTOAIIErO aAMHHHCTPATHBHOIO perjiaMeHTa.

3.2.6. Ilpu mocTtynieHun sampoca B 9J1€KTPOHHOM BHIE, COTPY/IHHK,
OTBETCTBEHHBIH 3@ MPHEM M PErHcTpalHio BXOMAUIMX (MOCTYNAIONINX)
JIOKYMEHTOB, BBITIOJIHSET ClIeAYIOLIMEe JIeHCTBHS:

- NPOBOJHT B Te4eHHe | pabouero JHA ¢ MOMEHTa PErucTpalMy 3amnpoca
NPOBEPKY MOUIMHHOCTH TMPOCTOH 2JIEKTPOHHOW TMOJNHCH 3asBHTENS ¢
HCII0JIb30BAHHEM COOTBETCTBYIOLIEro cepBHca €JIMHOH CHCTEMBI
HACHTHOHKALUMM M ayTeHTHGHKAUMH M (HIH) TpoOLeAypy IPOBEpPKH
ACHCTBHTEILHOCTH KBAJIM(DUUHUPOBAHHOM MOAINMCH, C HCIIONB30BaHHEM KOTOPO#
MOANHCAH 3amnpoc (MakeT SJEKTPOHHBIX [OKYMEHTOB) O [peJOCTaBIeHHH
MYHHLHTIAIBHOH  yCJIyr, IpelyCMaTPHBAIOIIYIO [POBEPKY CcoGM0aeHns
YCHIOBHH, ykasaHHBIX B crathe |1 ®enepanbhoro sakona "O6 31eKTPOHHO
noarnucH";

- pacrie4yaTbiBaeT 3arpoc;

- PErHCTpUpYET 3alpoc B MOpAJAKE MPHEMa H PErHCTPallUMK BXOASIICH
KOPPECIOHACHLIHH;

- TMOATBEPXKAAET (hakT MOMYHEHHS 3ampoca OTBETHBIM COOBIICHHEM
3ABUTEII0 B SJIEKTPOHHOH (hopMe ¢ ykasaHHeM [aThl H PerucTPallHOHHOTO
HOMEpa 3arpoca;

- HanpasJisieT 3anpoc Ha pacCMOTPEHHE.,

3.27. B ciayyae ecnu B pesyibTare MpoBepKH KBaJIH QHIITHPOBAHHOM
MOJAMHCH OYAET BhIABICHO HECOOIOAEHHE YCTAHOBICHHBIX YCIIOBHH NMPH3HAHHSA
€e JICHCTBUTENILHOCTH, YNOJHOMOYEHHBIH OpraH B TeveHHe TpeX AHEeH co aHs
3ABEPLICHHS TIPOBE/ICHNA TAKOH NMPOBEPKH IPHHUMAET pellleHHe 00 oTkase B
[TPHEME K pacCMOTPEHHIO 3alpoca W HANpaB/IseT 3asBUTENIO YBEIOMICHHE 00
9TOM B 9JIEKTPOHHOH (hopMe ¢ yKaszaHHeM MyHKTOB crarthi 1| (DenepansHoro
3akona "O0 snexTpoHHOH noanucn”, Kotopbie MOCHYHHIIH OCHOBAHHEM JUIs
MPUHATHA  yKa3aHHOro pelledus. Takoe yBeJlOMICHME NOANHCHIBACTCS
KBATHQHIMPOBAHHON MOANKCLIO PYKOBOAMTES YIIONHOMOYEHHOTO OpraHa Wwiu
YHOIHOMOHEHHOr0 MM JIOJDKHOCTHOIO JIMLA M HANpABIseTcs 1o aupecy
JIEKTPOHHOH TOYTHI 3asBHTENS IGO0 B ero nuuHbii kabuHer B (henepasibHOI
rocy1apCTBEHHOM HH(popMaLHoHHO# CHCTeME "Enunmrii [oprai
FOCYAApCTBEHHBIX W MYHHUMNANLHBIX Yeayr (hyHkimii)".

3.2.8. Pesynbratrom wucnojiHeHHs AIMHHUCTPATHBHOMH  npoueaypsbl
ABJIACTCA PErHCTPALMA 3allpoca COTPY/AHMKOM, OTBETCTBEHHBIM 3a IPHEM H
PETUCTPALHIO BXOAAIHX ([OCTYNAIOMX) JAOKYMEHTOB, nubo HanpasJicHHE
3AABATEIIIO OTKA3a B IPHEME K PACCMOTPEHMIO 3anpoca.

Dukcanus pesynbrata BbITOJHEHHS a/IMHHHCTPATHBHOH TpoOLEIyphbl
OCYIECTBIIETCA TIPOCTABJICHHEM B NPABOM HH)KHEM YIily JIHLEBON CTOPOHBI
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[IEPBOr0 JIMCTA 3anpoca JarThl pPerMcTpaldd M PerucTpalMoHHOrO0 HOMepa
3arpoca, a TaKXe NPOCTABIEHHEM JAaThl PEerucTpalMi H perucTpalHoHHOro
HOMEpa 3anpoca B perucTpalHOHHOM XKYypHaJie.

3.2.9. MakcuManbHbplif  CPOK  BHINOJHEHHA  AJIMHHHCTPATHBHOM
npoueypbi**:

3anpoc NoJIeKHT PerucTpalium:

- Ha JIMYHOM IpMeMe rpaxcaan - He Oosiee 15 MHHYT,

- [IPA NOCTYTUIEHHH B YIIOJIHOMOYEHHBIH OpraH 1o noure, yepe3 Eaunsiii
MopTal rocy1apCTBEHHbIX H MyHHUHNAILHBIX YCIYT — HE MO3/IHEe CEAYIOLIEro
pabo4ero JHA ¢ MOMEHTA MOCTYIUIEHHUS B yIIOJIHOMOYEHHBIH OpraH.

YBejomiienne 00 oOTKase B I[IpHEME K PAacCMOTPEHHIO 3arpoca [pH
HAJIMYHA OCHOBAHHH, MpPEeJyCMOTPEHHBIX ab3alaMH TPeTbHM H YeTBEPThIM
myHKTa 2.7 HACTOALEro aJAMHHMCTPATHBHOIO perjaMeHTa, HalpaBisercs B
TedeHHe 3 pabovHX JIHEH Co AHA NOCTYIUICHHS 3arpoca.

YBenomiienne 00 oTKase B NpHeMe K pacCMOTPEHHIO 3ampoca, B ciiyyae
BBISIBIICHHS B XOJ€ INPOBEPKH KBAJIM(DHULUMPOBAHHOH TMOJANMHCH 3asBHTES
HEeCOOJIIO/ICHHS YCTAHOBJICHHBIX YCJIOBHH ee JIeHCTBUTEIbHOCTH HAIIPABIISAETCA B
TedeHue 3 IHEH CO JiHs 3aBepLIeHHs NPOBe/IeHHS TAKOM POBEPKH.

3.3. PaccmoTpenue 3anpoca ¥ HanpaslieHHe 3anpoca Ha HCHOMHEeHHe

3.3.1. OcHoBanueMm juist Hauana aJIMMHHCTPATHBHOMN NPOLe/lypPhl SBISETCS
perucTpanus 3anpoca.

3.3.2. OrBeTCTBEHHBIM 3a MCMONHEHHE aJAMHHHCTPATHBHOMN npoueayphl
ABIISAETCA COTPY/HHK, OTBETCTBEHHBIH 3a PacCMOTpEHHE 3ampoca, KOTOpbIil
HAKJIa/IBIBAET Ha 3alpOC Pe30JIOLHIO, TPEANHCHIBAIOILYIO OTBETCTBEHHOMY
HCTIOTHHTEJIO OCYIIECTBHTBL HWCIOJHEHHE 3anpoca (jajiee — pe3osiouus), W
HANpaBJIAeT B yCTAHOBICHHOM MOPS/IKE 3aIIpOC OTBETCTBEHHOMY HCIIOIHHTETIO.

3.3.3. PesynntatoM HCIOJHEHHS  aJAMHHMCTPATHBHOI MpoLeNYpPbI
ABIACTCH HAIOJKEHHE Ha 3anpoce pPe30NIOLHH W HAlpaBieHHEe 3anpoca Ha
MCIIONTHEHHE OTBETCTBEHHOMY HCIOJIHHTEIIO.

Oukcauus pesynbTara BbINOJIHEHHS aJMHHUCTPATHBHOI [pOLIeYPbl
OCYHIECTBIACTCSA NpOCTaBjieHHeM Ha cBOOOAHOH wacTH BepxHeil neBoii 4acTh
JIHLEBOH CTOPOHE MEPBOTO JIUCTA 3anpoca COOTBETCTBYIOLIEH PEe30/IOLHH.

334, MakcuMaipHblil  CPOK  BBINOJIHEHHS AJIMHHHCTPATHBHON
Nnpoueaypsl - 2 pabouux us**,

3.4. Ucrnonuenne 3anpoca, Hanpasienue pesyibTara MpeJocTaBIeHus
MYHHLHUNAILHOH yCayru

3.4.1. OcHoBanHeM /s HAYAIA AAMHHHCTPATHBHOI POy bl SBJISETCS
NOCTYIUICHHE 3alIPOCa ¢ Pe30JIIOLHE OTBETCTBEHHOMY HCIIOJHUTEIIO.

3.4.2. OTBeTCTBEHHBIM 32 MCHOJHEHHE AAMHHHCTPATHBHOH NPOLEAYPbI
ABIIACTCH  COTPY/IHHMK, OCYIICCTBIAIOUIMH HMCIOJHEHHE COIHAIBHO-IPABOBBIX
3a1poOCcOB apxXHBa.

CorpyAHHK, OCYMIECTBISIOMMIA  HCHOIHEHHE COLMAILHO-TIPABOBBIX
3aMpOCOB apXHBA, OCYILLIECTBINET CIAEAYIOIIHE AeHCTBUS:
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- HCHOJHsAET 3anpoc coriacHo Tpebopanusam I[lpaBuin opranusanuu
XpaHeHHsl, KOMILUIEKTOBAHMS, Y4eTa W HCIOJB30BaHMA JIOKYMEHTOB APXHBHOIO
touga Poccuiickoii @exaepalMd MW JIpyTHX AapXHBHBIX JIOKYMEHTOB B
FOCYAAPCTBEHHBIX H MYHHLMIAIBHBIX apXuBax, Mysedx W Oubiuorekax,
HayYHBIX OpPraHu3alusX, YTBEpPIKACHHbIX NMpHKazoM MdejepajbHOro apXxuBHOIO
arenrctea ot 02.03.2020 No 24 (HenpogmIbHBIH 3anpoc repeckulaeTes o
MPHHAUIEKHOCTH B COOTBETCTBYIOILYI0 OPraHH3alHIo ¢ YBeJAOMIIEHHEM 00 5ToM
MOJIL30BaTENs B TeKCTe HHPOPMALIMOHHOTO IMHChMA);

- B Cllyyae HEBO3MOXHOCTH HCIIOJHHTL 3alpoc [OATrOTABJIHBAET
MOTHBHPOBAHHBIH OTKa3 B [peJCTABIeHWH HH(pOpPMAlMH [0 3ampocy
COLMAILHO-TIPABOBOTO  XapakTepa, KOTOPBIH [O/DKEH CO/epKaTh OCHOBaHHs
MPUHATHS TAKOTO PpeIleHHs, MPEeAyCMOTPEHHbIC MYHKTOM 2.8 HacTOsALIEro
aJIMHHHCTPATHBHOIO  peIJlaMeHTa, M  COOTBETCTBOBaTb  TPEDOBAHMAM,
YCTAaHOB/IEHHbIM 4acTbio 9.1 crarbu 7 denepajibHOro 3akoHa OoT 27 MM
2010 r. No 210-®3 «O6 opraHu3alMu NpejoCTaBIEHUS NOCYAapCTBEHHBIX H
MYHHLHNATBHBIX YCIIYI».

[locne noanmucaHust  YNOJHOMOYEHHBIM  JIOJDKHOCTHBIM — JIHLIOM
NOArOTOBIEHHOIO JIOKYMEHTa (OTBETa Ha 3arpoc 3asBHTENs COLHAJILHO-
MpaBOBOro XapakTepa MM MOTHBHPOBAHHOIO OTKa3a B [peACTaBJIEHUH
MH(OPMALIMK 110 3aNpocy COLMAIbHO-IIPABOBOIO XapakKTepa) OH Iepeaaercs
YIHOJAHOMOYEHHOMY COTPYAHHKY JUISl OTIIPABKH (BPYYEHHS ).

3.43. CoTpyAHHK, OTBETCTBEHHBLIl 3a OTNPAaBKY KOPPECMOHIEHIIHH,
OCYILECTBISET CIIeIYIOLIHE JIeHCTBUS:

- PErucTpupyer IOCTYIHBIIHE K OTHPaBKe JOKYMEHThI B MOpsiKe
PErHCTpaly HCXOASAIIEH KOPPECIIOHAEHLIHH;

- HanpasisieT (Bpy4aer) JOKYMEHThI 3asBUTEIIO HIIH [epelaeT cnocobom,
YKa3aHHbIM B 3arpoce.

3asBUTENb  NOJYYaeT pesyJbTaT  MYHHUMIAJLHOH  yCIyrH [pH
NpeABbABICHHH JOKYMEHTA, YIOCTOBEPAIOLIErO €r0 JIHYHOCTh H /IOBEPEHHOCTH
Ha MNpejACTaBHTE)IN 3asBUTENA, OQOPMIGHHON B YCTAHOBIEHHOM MOpsaKe (B
clyyae  [OJYYEHHS  JOKYMEHTOB  YIOJHOMOYEHHBIM  [PEJACTABHTEIEM
3asiBHTENISA ).

3.4.4. PesynbratroM BBINOJNHCHHS AJAMHHUCTPATHBHOI IpouLeLypbl
SBJIACTCA OTNpaBlieHHe (Bbllaua) 3asBHTENIO Pe3yNbTaTa MYHHLUHNIATLHO
YCITYTH.

Dukcauus pesysibrara  BbITOJHEHHS AJMHHHCTPATHBHON TNPOLIEAYPSI
OCYWIECTBIIACTCA B KYpHAIC PErucTpaiuy HeXousied KoppecrnoHIeHIHH
MPOCTABJICHHEM PErHCTPALMOHHOIO HOMEPA H JaThl HCXOIALIEro JOKYMEHTa H
OTMETOK 00 OTHpaBsKe, IOJYYeHHH NOYTOBOIO yBeJAOMIEHHS 00 OThpaBke M
(niH) o mnonyvendd, MO0 © BO3BpaTEe OTNPABIEHHOIO OTBETA HITH
HEBO3MOIKHOCTH BPYYeHHs JOKYMEHTA 3aBHTEINI0.

Henosyuenusiit 3asBUTEIeM JIMYHO 1O/ NOJIHCH TOTOBBIH K BbIIade
OTBET, BO3BPAILIECHHOE 110YTOBOE OTHpaBlieHHe, Mo ucredeHuu 60 auei co aHs
€ro perMcTpaluml WK MOJMYYEHHs MOYTOBOIO yBEAOMIIEHUS O HEBO3ZMOXHOCTH
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NOCTaBKH, mpuodIaeTcss K COOTBETCTBYIOUIEMY HOMCHKIATYpHOMY ey
apXuBa M BBIIAETCS 3asABHTENIO B TeYeHHe 5 JeT Npu ero obpalleHduH 3a
pe3yJIbTaTOM MYHHIHIIAIBHOH YCIYTIH.

3.45. Makcumanbiblii  CPOK  BBINOJIHEHHS  aJIMHHHCTPATHBHOH
npoueaypbl: 26 juei**

3.5. [llopsimox ocyulecTBIGHWsl aJMHHHCTPATHBHBIX MpOLEAYp B
3EKTPOHHOH (opMe, B TOM 4YHCIe € Hcrnosb3oBaHueM EJuHOro mnoprania
rOCY/IapCTBEHHBIX H MYHHIIMIIAIBHBIX YCIIYT.

0714 [Tpu [pejoCTaBIeHHH YIOJHOMOYEHHBIM OpraHom
MYHHIHOAILHOH YCIyTH B 2JIEKTPOHHOI (hopme nocpeacTBoM EjiuHoro nopraia
roCy/apCTBEHHBIX H MYHHIHMIANBLHBIX YCIYr 3asBUTENIO obecrieunBaercs
BBITIOJIHEHHE CACAYIOLMX JeHCTBUN:

nojydyeHde HHQOpMaUMH O TMOpAJKE M CPOKax [peJoCTaBjieHHs
MYHHIHITIATBHOH YCIIYTH;

3alliCh HA [pMeM B YMOJHOMOYEHHBIH oOpraH /Ui MojJa4yM 3anpoca
0 MPe0oCTaBICHHH MYHHIUIIAILHON YCyry (Jianee — 3anpoc);

(hopMHUpOBaHHe 3a1poca;

NpHEM H perucrpaums YNnoJIHOMOYEHHBIM OpPraHoM 3arnpoca H HHBIX
JOKYMEHTOB, HEOOXOIHMBbIX JUISl IIPEIOCTABIEHUS MYHHUMITAIBHOH YCIIYTH;

NoJy4YeHHe pesyJibTaTa MpeloCTaBlIeHHs MyHHIIHIAIbHOH YCIIYTH;

Nojy4eHHe CBEJIEHHI 0 XO/Ie BhINOIHEHHUS 3aIpoca;

OCYIIECTBIICHME OLEHKH KayecTBa [IPEJOCTABICHHS MYHHUMOANbHOH
YCIYTH,

nocynebnoe (BHecyneOnoe) obkanoBaHue pelleHHH M JeHCTBHI
(GesneiicTBusa) oprana (opraHusailMM), JOJDKHOCTHOINO JIML@ OpraHa
(opranu3anuu) 1H60 MYHHLMATBLHOTO CITYXKALIEro;

AHKETHPOBAHUE 3asABUTEIIS (I1PEeAbABICHHE 3aABHTEIIO MEPeUHs BOIIPOCOB
H MCYEPNLIBAIOLIETrO MepeyHs BapHAHTOB OTBETOB HA YKA3aHHLIC BOINPOCHI) B
Hesifgx OIpe/lesieHUsl BapuaHTa MYHWLUMNAILHONH YCIYIH, NPEeNyCMOTPEHHOIO
aJAMHHHCTPATHBHBLIM PErJIAMEHTOM MPEJlOCTABACHHS MYHHLHIAILHONH YCIIYTH,
COOTBETCTBYIOUIETIO MPH3HAKAM 3as8BHTEJI,

NPENABABICHHE 3aABHTENIO BApHAHTA NnpeocTaBinCHMsA M)’l{llull[lﬂﬂbl-lorl
YCIYTH, [peycMOTPEHHOIO AJMHHHCTPATHBHBIM periiaMeHToM
MPeOCTABICHHA MYHHLIMITAIBLHON YCITYIH.

3.5.2. Jlna npefocraBieHns MyHHIMIIAILHON YCIYIrH ¢ HCMOJL3OBAHHEM
Equnoro moprana rocyaapcrBeHHbIX MW MYHMUHMIAILHBIX YCIYr 3asBHTENb
sanonuaer GopMmy, B KOTOpoH HeoOXOAMMO yKasaTh CBEICHWS, HeoOXO[HMBbIe
JIULS TIOJTY4eHHUS YCIIYTH.

3.5.3. 3aspiienne cUMTACTCS OTIPABICHHBIM MOCJIE [TOJYUCHHS 3asMBHTEIICM
COOTBETCTBYIOLLEIO JIEKTPOHHOI'O YBEJIOMIICHUS B JIMMHbIH KaOHHET 3asBUTES
MIM  ero npejacrasuTesns Ha EauHoM  noprane  rocylapeTBEHHBIX  H
MYHULIMIAIBHBIX YCITYT,

3.54. B xone npenocraBieHds MyHHUMNAILHON yenyrd 3asBuTeNb
MoJiyHaeT yBeJIOMIICHHs O CTAaTyCe YCIyrd B JINYHOM KaOHHeTe 3asBHTENs HIH
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ero npeacraBurens Ha EauHOM nopraie rocyfapCeTBeHHbIX M MYHMIMIIAIbHBIX
YCIIYT.

3.5.5. 3agBuTesnio B KauecTBe pe3yibTaTa I1PEJOCTABICHHUS YCIYTH
obecrieunBaeTcs 10 ero BeIOOPY BO3MOKHOCTL:

- [OJYYeHHs  DJIEKTPOHHOrO  JOKYMEHTa,  IOJIHCAHHOIO ¢
HCIIONIB30BAaHHEM KBATH(UIIHPOBAHHON MOAMCH;

- MOJIy4EeHHA C MCNOJb30BaHHeM EJiHHOro mnopraja rocy/lapcTBEHHBIX H
MYHUIHIANBHBIX  YCIYT 3JIEKTPOHHOIO JOKYMEHTa B MAallHHOYHTAEMOM
Gopmare, nNOANHCAHHOIO KBAIM(PHUMPOBAHHOW MOJAMHUCBIO €O  CTOPOHBI
VIONHOMOYEHHOTO opraga.’

Ilpn nonyvyenuu pesynbraTta npefocTaBieHus yeayru Ha Equxnom noprane
roCyAapCTBeHHbBIX H MYHHLHITAIBHBIX YCIYT B ()OpMeE 3JIeKTPOHHOIO JIOKYMEHTa
JIOTIONTHUTENIbHO  00€eCcIeunBaeTcsi BO3MOJKHOCTh TMOMYHMEHHUS 110 JKeJaHHIO
3asBUTENs JOKYMeHTa Ha OyMaKHOM HOCHTeNle, [OATBEPKAAKOUIEr0
coiepiKaHue eKTPOHHOTO TOKYMEHTA.

HUundopmaims 00  9JMeKTPOHHBIX — JIOKYMEHTAaX -  pesyJbTarax
MPeJIOCTaBIeHHss  yCIIyr, B  OTHOLIEHWH  KOTOPBIX  IPENOCTaBIIAETCH
BO3MOMKHOCTB, MpeaycMOTpeHHas ab3aleM BTOPbIM HACTOSAIIErO IyHKTa,
pasmeraercs  omeparopoM  EauHOro  moprana  rocyJapcTBEHHBIX M
MYHHLUHITAILHBIX YCIYT B €/IHHOM JIMYHOM KaOHHeTe WIH B 3JIeKTPOHHOI dhopme
3anpoca.

Bo3MOXHOCTE 1OJy4eHHs pesyiabTaTa NpefoCTaBieHns YCIyrH B opme
3JIEKTPOHHOrO  JIOKYMEHTa MIIH JIOKyMeHTa Ha OymMa)kHOM HOCHTele
obecrieunBaeTcs 3adBHTENI0O B Te4YeHHe CpPOKa JCHCTBHA  pesyibrara
MpeflocTaBleHuss ycayrs (B clydae €ClIH  TakoW CpPOK  yCTaHOBJEH
HOPMAaTHBHBIMH NpaBoBbIMM akTaMu Poccuiickoii Menepaimn).




