[TOCTAHOBJIEHUE
AJJMHUHUCTPALIMHA CEPAGUMOBHYCKOI'O
MYHULIUITAJIBHOI'O PAMOHA
BOJIT'OIPAJICKOW OBJIACTU

ot wal»y Y 2025r.Ne 24/

06 yrBepknennu Ifopsiaka co3gaHus 1 OPraHH3aAUHH AeATENbLHOCTH
KOMJIerHajJbHOro Opraia npH noABeJOMCTBEHHOM aAMHHHCTPALHH
CepaduMOBHUCKOro MyHHUHOAJIBbHOrO paiiona Boarorpaackoii o6aactn
MYHHUMIRAAbHOM YupexkieHnH CepadpuMOBHUCKOr0 MyYHHUHIAALHOIO
pationa BoarorpaackoH o0/1acTi no corf1acOBaHHUI0 J0KYMEHTOB,
pa3padaTbIBaeMBbIX N0JABEJOMCTBEHHbIM MYHHIHNAABLHBIM Y4YpeKIeHHeM
CepadumoBHUCKOro MyHHUHNANLHOTO paiiona Boarorpajackoii o6naacTi
Npu OCYUeCTB/ICHHH 3aKYNOK TOBapoB, padoT, yeayr Ans ofecneyeHus
MYHHUHNAILHBIX HYAK CepapMMOBHYCKOr0 MYHHLUMNAILHOIO PaHOHa
Boarorpaackos 001acTH

PykoBOACTBYSICE  NMyHKTOM 6  MOCTaHOBICHMA  AJMHHHCTPALUH
Bonrorpaackoit o6nactu ot 03.12.2020 Ne 744-11 «O HOMONHUTENBHBIX MEpPaX B
cdepe OpraHM3allM OCYUISCTBICHUS 3aKyTOK TOBapoB, paboT, ycnyr s
obecnieueHns rocCy/apCTBeHHBIX HYXI Boarorpaackofi obnactm», YcrasoM
CepaMOBHUCKOr0 MYHHLMOAILHOrO paiioHa Bonarorpaackoit obmacta
NOCTAHOBISAET:

1. VYrBepautrs npuiaraembii [lopsimiok co3jaHus W OpraHH3ALMH
JesTeIbHOCTH KOJUIETHANIBHOTO opraHa npu TO/IBEIOMCTBEHHOM
anMuHucTpauu CepaIMOBHYCKOIO MyHUIUNAIBHOTO paioHa Bonrorpaackoii
00acTH MyHHUMNAJIbHOM yupexaeHun CepadMOBHYCKOrO MyHHIMNANBHOIO
pailona  Bonrorpaackoii  o0nmacTM MO COMVIACOBAHMIO  JIOKYMEHTOB,
pa3padaThIBAEMBIX  MOABEJOMCTBEHHBIM  MYHHIIMMAJIBHBIM  YUpeKICHHEM
CepagMOBHUCKOrO MyHHUUMNANBLHOTO paiioHa Bonrorpaackoii obnactu npu
OCYLIECTBICHHWH 3aKylNOK TOBapoB, paboT, ycnyr Al obecrneyeHus
MYHULUMDANBHBIX  Hyx1  CepaMMOBHYCKOTO MYHHLMIAIBHOTO  paioHa
Boarorpaackoit obnacru.

2. PyKOBOOMTENAM MYHHLMNAJIBHBIX YYpeXACHMH NOJABEIOMCTBEHHBIX
aaMuHucTpalud CepadpMOBUYCKOTO MYHHULUNTNIANBHOTO paiioHa Bonrorpajackoi
obyacty, obecneyuTh NPUHATHE NMPABOBOIQ aKTa O CO3/JAaHUM KOJIETHAILHOTO
opraHa 10 COMIACOBAHUIO JAOKYMEHTOB, pa3zpabaThiBaeMbIX MYHHUIHIAIBHBIM



yupexaeHueM anmuuuctpauuyd CepadUMOBHUCKOrO MYyHHMIMIIAILHOIO paiioHa
Bonrorpanckoif 061acTi MpH OCYIIECTBIEHHH 3aKYNIOK TOBapoB, paboT, yCiIyr
bil b ofecneyenus MYHUIUTIANBHBIX HYX] CepaduMOBHYCKOIO
MYHHLMIATBHOrO paiioHa Bonrorpagckodt o006gacTH, B COOTBETCTBUH €
tpeGoBanusimu [lopsnka B cpok 1o 31.12.2025

3. KOHTpONb 32 UCMIOJIHEHHEM HACTOSLLErO MOCTAHOBJIEHHA OCTABISAKD 3a
coboi.

4. Hacros1uee NOCTaHOBJIEHHE BCTYNAET B CHILY IOCIIE €70 O(PULIHATBHOIO
onyOIMKOBaHHA.
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YTBEPXJEH
NOCTAaHOBJIEHHEM aJMHHUCTPALIHH

CepadyIMOBHHCKOT'O
MYHULUIIABHOIO paiioHa

Bonrorpackoii o6nacTu =
or«lby LF 20251 Ne 4

v

IMOPAAOK
CO3JAHHMA U OPraHH3aALUM JAeATENLHOCTH KO/IJIErHAJAbHOIO OPraHa npH
NOABEAOMCTBEHHOM aAMHHHCTpaunn CepadMMOBHUCKOI O
MYHHUHNAJAbHOro paiiona Boarorpaackoii 06/1acTH My HHUHIIAJIbHOM
yupexaeHun CepaduMoBHYCKONo MyHHIHIIAJILHOIO paHOHA
Boarorpaackoi 06,1a¢TH N0 COrIACOBAHHIO JOKYMEHTOB,
pa3pabaTbiBaeMbIX NOABEAOMCTBEHHBIM MYHHIIHNAAbHLIM YYpeK1eHHEM
CepadumMoBHUYCKOro MyHHUHNIAABHOro paiiona Bosrorpaackoii oénactu
NpH OCYLIECTBJICHHH 3aKyNOK TOBapoB, padoT, yeayr aJia obecrneyeHus
MYHHUHHAAJILHLIX HYKA CepaduMOBHYCKOro MYHHLIHNIANBLHOTO palioHa
Boarorpaackoi o61actu

1. O6mue noaokKeHns

1.1. Hacrosumii Tlopsaox co3naHHs ¥ OpraHM3alMH JeATENbHOCTH
KOJUISrHaJIbHOrO  OpraHa IpPH  TNOABEAOMCTBEHHOM  aJAMHMHHCTPALMH
Cepad)HIMOBHYCKOTO MYHHLHMAIBHOTO paitoHa Boarorpaackoii obnactu
MYHHIHUNAIBHOM YupexxgeHuH CepadMMOBHUYCKOIO MYHULMIIATBHOrO padoHa
Bonrorpanckoii o0nacTé o corjlacoBaHHIO AOKYMEHTOB, pa3pabaThlBacMbIX
NOABEAOMCTBEHHBIM MYHHIMIMANBHBIM  yupexaeHdeM CepadMMOBUYCKOIO
MyHULMNAJIBHOTO paiioHa Bonrorpaackoi o0nacTH npd  OCYIIECTBICHHH
3aKYIIOK TOBapoB, paboT, ycmyr s oOecredeHUs MYHHLMIAIBHBIX HYXI
CepadpuMOBHUYCKOr0 MyHHIHIAIBHOTO paliona Bonrorpaacko# obnactn (nanee
— Ilopsgok) paspabGotaH B cooTBeTcTBUU ¢ [lOpSIKOM OpraHU3aluH
AEeATENEHOCTH KOJITIETHaJILHOTO opraHa npu aqMUHUCTPALHH
CepaguMOBHYCKOrO0 MyHHUMNANBHOro paiiona Bonarorpanackoi obnactu 1o
COIIaCOBaHHIO JOKYMEHTOB, pa3pabaTbIBaeMBIX aAMHHUCTPALUH
Cepah)MMOBHYCKOTO MYHHIHOATBHOrO paiioHa Bounrorpaackoit ofnactu u
N10/{B€ AOMCTBEHHBIMH eil MYHULIHTIAbHBIMH yUupex IeHUIMHU
CepauMOBHYCKOr0 MyHHLIMIIAIBHOTO paiioHa Bosarorpaackoil obnactu Ipu
OCYLISCTBAEHHM 3aKyNmOK TOBapoB, pabor, yciyr i obecrnedyeHus
MYHUUMDAIBHBIX HyX3 CepaUMOBHYCKOPO MYHHLHUNANBHOIO  paloHa
Bonrorpaackoit 001acTH, YTBEP)KAEHHBIM IOCTAHOBJIEHHEM aaMHHUCTpPALUH



CepadUMOBHYCKOr0 MyHHUHMNaNbHOTO paiiona Boarorpaackoit obnactd ot
«26» ceHTAOpa 2025 r. Ne556, u onpeaenser OCHOBHBIE NMOJIOXKECHUS CO3AAHUA H
OpraHH3alKH JeATENBHOCTH KOJUIETHAJIBHOIO OpraHa IpH [OJBEJOMCTBEHHOM
agMuHMcTpanuu CepadEMOBHYCKOrO MyHHLMIIAIBHOTO padoHa Bonrorpaackoi
ofmacTi MyHHIMNATBEHOM yupexaennn CepapUMOBHUCKOTO MYHHUIMIATBHOTO
paifioHa  Bonrorpanckoift  o6iacTH  Nno  COINACOBaHHIO  JTOKYMEHTOB,
pa3pabaTbiBaéMBIX  IIOABENOMCTBEHHBIM  MYHHLUWNAIBHBIM  YUPEXKIECHHEM
CepahuMOBHUCKOrO MyHHLMNANbHOrO palioHa Bonrorpaackoil obnacty npu
OCYIIECTBIEHMX 3aKyNMOK TOBapoB, pabor, ycayr ana obecnevyeHus
MYHUUUNAIBHBIX  HyXa CepadMMOBMYCKOrO MYHHULHUINAIBHOrO  paiiona
Bonrorpanckoit o6nactu (ganee COOTBETCTBEHHO UMEHYIOTCH — KOJUIErHaJIbHbIH
OpraH, 3aKa3uHK, 3aKyIKH).

1.2. B uwemax  wHacrosimero Ilopsaka noa  OOKyMEHTaMH,
paspabaTblBaeMBIMH 3aKa3dMKaMH Ipd OCYLIECTBJICHHM 3aKylOK (Janee
UMEHYIOTCS - 3aKYMOYHBIE JIOKYMEHTBI), NOHHUMAKOTCS: OMNHCAaHHE O0BEKTa
3aKyNKH (TeXHUYEeCKOoe 3aJaHHe), MPOEeKT KOHTPakTa, 000CHOBaHWE Ha9YaJbHOMH
(MakcHMaNbHOM) LEHBI KOHTpAKTa (LEHBI e€AMHHUIBI TOBapa, paboThl, YCIyru),
TpebOBaHUSL K YYacTHUKAM 3aKyNKH, CBEACHHA O MPEIOCTaBIAEMBIX
MpedMyllecTBax M (MJIM) NpPelOCTAaBIeHHH HALMOHAJIBHOIO peXHMa IpH
OCYLUECTBICHHH 3aKyNOK, KDUTEPHUH OLIEHKU 3asiBOK Y4aCTHHUKOB 3aKyNKH, HHBIE
YCIIOBHS 3aKyIKH, BKJIIOYaeMble B COCTaB U3BELICHHA 00 OCYILECTBICHHH
3aKyNIKH B cOOTBeTCTBUM ¢ PenepanbHbiM 3akoHoM oT 05.04.2013 N 44-®3 "O
KOHTPaKTHOM cHcTeMe B cdepe 3aKynmoK TOBapoB, paboT, yciIyr mas
obecrnieuenust rocyJapCTBEHHBIX H MyHHIMNATBHBIX HYXA'" (Janee HMEHYeTCs -
3aK0OH O KOHTPAKTHOH CHCTeMe), a TaKke IMPOEKThl JOMOJIHHTENBHBIX
CoMIallleHH# K 3aK/IOYeHHBIM KOHTpaKTaM, IpeIyCMaTpHBAIOLUMX HU3MEHEHHE
HX CYHIECTBEHHBIX YCJIOBUMH, MPOSKTHI COTNAILIEHUN O pacTOPKEHUH KOHTpaKTa
M POEKTH peuieHni 06 0OJHOCTOPOHHEM OTKa3e OT MCMONHEHH KOHTPAKTa.

Ilpu ocyllecTBIEHUM 3aKyNnoK padoT 00 IOArOTOBKE TNPOEKTHOH
OOKyMEeHTallMl o00BbeKTa KaNuTAIbHOIO CTPOUTENRCTBA K  3aKyIOYHBIM
JOKYMeHTaM 1Jid meieil Hactosauiero llopsaka Taxske OTHOCHTCA 3a[aHKE Ha
NPOSKTUPOBaHHE OOBEKTa KAIIUTAJIBHOIO CTPOUTENBLCTBA, MOATOTaBIHBaEMOE B
clnydyasXx 4 B TNOpAAKe, KOTOphEle MpeAyCMOTPEHbl 3aKOHOXATEIbCTBOM
Poccuiickoii ®enepauun.

WHble TepMHHB! B TIOHATHA, NIpefycMOTpeHHble HacToAwMM [Topsakom,
HCTIONB3YIOTCA B 3HAYEHUAX, ONPeNeIeHHBIX 3aKOHOM O KOHTPAaKTHOM CUCTEME.

1.3. B cBoell ReATeNBHOCTH KOJUIETHANBHBIH OpraH pyKOBOJCTBYETCS
Koncturyuuein Poccuiickoit ®exnepanun, denepalbHBIMA 3aKOHAMH U WHBIMHA
HOPMaTUBHBIMH MpaBoBEIMU axkTamu Poccuiickoii ®enepaluu, 3aKOHaMH WU
HHBIMH HOPMATHBHBEIMM [paBOBBIMM aKTamMu Bonrorpaiackoit  odusacty,
MYHHLUNIAJIGHBIMH HOPMATHBHBIMH TIPaBOBBIMH akTamu CepadpHMOBHUCKOTO
MYHVLMIIAIBHOTO paloHa, a Takxke HacTosuuM [lopsakom.

1.4, OCHOBHBIMH HENAMH CO3JaHHS U JEATENBHOCTH KOJUIETHANBHOTO
OpraHa ABJISIFOTCA:

NpeAOTBPalleHHe KOPPYNLMOHHBIX W MHBIX MpaBOHApyLUEHUH MIpu



OCYLLECTBJIEHHH 3aKYIIOK;
obecnedeHue rNacHOCTH K [IPO3Pa4HOCTH OCYLUECTBICHHS 3aKyTIOK;
NoBbIlIeHHe 3(PQPEKTUBHOCTH M PE3YJIbTATHBHOCTH  PacXOJOBaHUA

OIO/KETHEBIX CPEICTB;
pa3BUTHE A0OPOCOBECTHOH KOHKYPEHLHH Cpe/id YYaCTHUKOB 3aKyIIOK.
1.5. 3apauaMy KONJIErHATHHOrO OpraHa BlsAOTCA:

BBIpa0OTKa MpeNIOXKEHHH MO COOMIOJCHHIO 3aKa34MKOM TpeOoBaHMH
3aKoHozarenbcTBa Poccmitckoi ®eyiepallud 0 KOHTPAKTHOH cHCTeMe B chepe
3aKyllOK TOBapoB, paboT, yciayr mus ofecneueHHs TOCYAapCTBEHHBIX H
MYHHUIHNANBHBIX HYX [, @ TAKOKe MOJIOKEHUI HHBIX OTpaciiell 3aKOHOAaTeIbCTBa
Poccutlickoit @enepanny NpUMEHNTENHHO K O0BEKTY 3aKyIIKH;

npeaBapUTebHOS corJlacoBaHHe 3aKyTIOYHBIX JOKYMEHTOB,
paspabaTbiBaeMbIX 3aKa3YHKOM;

CHIDKGHHE  pHCKOB  HEOJHO3HAUYHOIO  TOJKOBaHUS  IOJIOXKCHUH
3aKYMOYHBIX JOKYMEHTOB, 00yC/IOBIMBAIOIIErO0 BO3MOXHOCTE HX 00XaJl0OBaHHs
€O CTOPOHBI YYaCTHUKOB 3aKyIOK;

paccMOTpeHHe MpoOOGIEeMHBIX BONPOCOB, BO3ZHHKAIOWIUX B XOAE
pa3paboTKH 3aKa3dHUKOM 3aKyMTOYHBIX JOKYMEHTOB.

1.6. KonnernanbHbIH opral oCylUeCTB/SET CleAyoLne GyHKIHU:

paccMaTpUBAaEeT 3aKyMOYHBble JOKYMEHTHI, pa3pabaTbIBacMbIe 3aKa34HKOM

NpH OCYLIECTBIEHHH 3aKyNnoK, BKIOYeHHEIX B [lepedeHs  3akyrok

anMuHHcTpauun CepaguMOBHUCKOrO MyHULMNIATBHOrO paiiona Bonrorpaackoi

obnacti M TIOABEAOMCTBEHHBIX €M  MYHHIMIAIBHBIX  YUYPEKICHUM

Cepa)PMOBHUCKOIO MYHHLMOAIBHOrO paiioHa Bonrorpaiackol ofnactu, mpu

OCYIIECTBIEHHH  KOTOpPBIX  pa3padaTbIBaeMble  JOKYMEHTBI  IOAJEXaT

COMTACOBAHUIO KOJUIEFHAJIBHBIM OpPTraHOM [0 COIVIACOBAaHHIO TOKYMEHTOB,

paspabaTeiBaeMBIX MYHHLMNAIBHBIMM 3aKa3YuKaMH [PH  OCYILIECTBIECHHH

3aKyMOK TOBapoB, paboT, ycuyr Anisg oOecrnedeHUss: MYHWIMNANBHBIX HYXI

CepahuMOBHUYCKOr0 MyHHUMIANBHOTO paloHa Bosrorpagckoil o6bnacty,

yTBEPXKIOCHHBIN  MocTaHoBIeHHeM  aaMuuHucTpauun  CepadMMOBHYCKOTO

MYHHLMIAIBHOTO paiioda Bonrorpaackoii oGmactn «26» ceHtsbpa 2025 r.

Ne556;

NPUHHAMAET pelLIeHNs O COIIaCOBAHMU 3aKyIIOYHBIX TOKYMEHTOB;

NpUHUMaeT pelleHus o0 oOTKaze B COIVIACOBAaHWM  3aKYMOYHBIX
DOKYMEHTOB U BO3BpallleHUH UX 3aKa3unKy Ha J0paboTKy;

npu  HEOOXOAMMOCTU  OCYIUECTBISET IIOBTOPHOE  PAacCMOTPEHHE
n0opabOTaHHBIX 3aKYNOYHBIX JOKYMEHTOB.

1.7. 3akynky, He MPOLIEAIINE COTIACOBaHHE KOJIIETHAIBHBIM OPraHOM B
Cllyyasix, yCTaHOBJAEHHBIX HAaCcCTOAMMM [lopsaKoM, He OCYIECTBIAIOTCA.

1.8. 3akymouHble JOKYMEHTHI MOTYT OBITH HalpaBleHB! 3aKa3YHKOM MJIs
paccMOTpeHus B KOJUIETHaAbHBIA  OpraH npu aIMUHHUCTPaLHK
CepaduMOBHYCKOTO MYHHUIUNANBHOrO paitoHa Bonrorpagckoil obnactu mo
COINIacOBaHUIO NOKYMEHTOB, paspabaTeIBaeMBIX aAMHHACTPALH
CepadumoBHUCKOr0 MYyHHUUNATBHOTO paiioHa Boarorpaackoit ofmactd ©
I10/1B€AOMCTBEHHBIMH ei MYHHULUMATBHBIMU YUPEXKIEHUAMHU



CepapuMOBHYCKOTO MYHHUMIAIBHOTO paiioHa Bonrorpaackoi obnactd npu
OCYILIECTBICHHM 3aKyNoK TOBapoB, paloT, ycayr s obecnedeHus
MYHHUMOAIBHBIX  HYXE CepadMMOBHYCKOTO  MYHMIMIANBHOrO  paiioHa
Bonrorpaackoi oGsacTH TOJNBKO NPH YCIOBHM NPUHATHS KOJJIETHAIBHBIM
OpraHOM pelIeHHUs O COrIaCOBAaHHH 3aKyIOYHBIX JOKYMEHTOB.

2, CocTaB KO/11erAajJibHOr0 Oprana

2.1. KomnernanecHeiii opraH (opMHUpyeTcs B COCTaBe PYKOBOJHUTENA
KOJUIerHABHOTO OpraHa, 3aMECTUTENSL PyKOBOAHUTENS KOJUIErHaJbHOrO OpraHa,
CeKpeTaps KOJUICTHAIBHOIO OPraHa U HHBIX WIEHOB KOJUIETHAJBHOIO OPraHa.
CocTaB KOJUIErnaibHOTO Oprana He MOXeT ObITh MeHee 5 WICHOB.

2.2. PyxoBomuTeneM KOJUIETHAJIBHOTO OpraHa JOJDKEH ABIATHCA
PYKOBOIHTENDb 3aKa34UKa.

2.3. B cocraB KomIerHalibHOro opraHa B OOA3aTCIBHOM IMOPSAKE
BKIIOYAIOTCS PaGOTHHUKH IOpHIMYECKHX (IpaBOBBIX) MNoApasnencHuil (npu
HaJMYMH)  3aKa34yMka, NOApasfelieHHH  3aka3uMka [0 MpodHIAKTHKE
KOPPYNUHOHHBIX W HHBIX MNpPaBOHApPYyLIEHUH 5nH00 paboTHUKU 3aKa3yuHKa,
OTBETCTBEHHBIE 3a palfoTy MO0 MNpOQIIAKTHKE KOPPYHNLHOHHBIX H HHBIX
NpaBOHApyLIeHHH, KOHTPAaKTHBI ympaBnsiomui  3akazuMka (paboTHHK
KOHTPAKTHOH CITYXOBI 3aKa34HMKa).

2.4. B nenax o0beKTUBHOIO U BCECTOPOHHENO PacCMOTPEHHs BOIPOCOB,
OTHOCSIIUXCS K MONHOMOYMSAM KOJUIEIHAIbHOTO OpraHa, B €ro ¢ocTas MOTYT 110
COIIACOBAHHIO BKJIIOYATHCH:

[peACTaBUTENH aAMUHHCTpaunu CepadUMOBHYCKOTO MYyHMLHIIAILHOIO
paiiona Bonrorpazackoii o6nactH, ocylecTBIsAOLIEr0 GyHKIHH M INOJTHOMOUHUS
yupeauTeis 3aKa3uuKa;

NpEICTABHTENH TEPPUTOPHATBHBIX OpraHoB (¢eaepalbHBIX OPTaHOB
HCITOJHUTENBHON BIacTH, OPraHOB MCHOJHUTENBHOH BnacTH Bosrorpanckoin
o0nacTd, HHBIX OPraHOB MECTHOro camoymnpapieHHs CepauMOBHYCKOTO
MYHHIIMIIANTBHOTO paifona Bonrorpaackoii 061acTH MPUMEHHUTENBHO K OOBEKTY
3aKYIKH;

MPeACTABHTEIM OpraHa (yUpeXOeHHs), YIOJIHOMOYEHHOTO B cdepe
3aKylIOK TOBAapoB, pabor, ycayr mis olOecneueHHs MYHHLUIATBHBIX HYXI
CepadhuMOBHUYCKOrO MyHHLUIIATIBHOIO paiioHa Bonrorpaackoi obnacru;

IpeACTaBUTENH OOLIECTBEHHBIX HHCTUTYTOB;

9KCNEpPThl, OONAfaloLie CIeUHATbHBIMA 3HAHUAMU NPUMEHHUTENBHO K
00BEKTY 3aKYIKH;

NpeICTaBUTENH NPaBOOXPaHNTEIBHBIX OPraHoOB.

Yxa3zaHHBIC JTMIIA TAKXKE MOTYT OBITH NpUINAleHbl A y4acTHs B pabore
KOJIErHJIBHOIO OpraHa ¢ MpaBOM COBELIATENbHOIO rojoca 0e3 BK/IIOYEHUA B
€T0 COCTaB.

2.5. llepcoHanpHBIA COCTaB KOMIETHATBHOTO OpraHa YTBEPXKAAETCS
MpPUKa30M 3aKa34yuKa.



3. Ilopsaok OpraHH3aLHH AesTeIbHOCTH KOJLIErdajibHOro opraHa

3.1. PykoBoauTenb KOMIETHAIbHOIO OpraHa pyKOBOAMT JACATEIBHOCTHEO
KOJUIETHAIILHOIO OpraHa, o0ecreuyMBaeT BbLINOJHEHUE BO3JOXKEHHBIX Ha
KOJUIETHaNbHBIA oprad yHKUMH, BeIeT 3acelaHHs KOJICrHalbHOrO OpraHa,
OCYLIECTBIISET HHBIE NOJHOMOYHS, NIPelyCMOTPeHHbIE HacToALMUM [TopsakomM.

B orcyTcTBUE pYyKOBOIWTENA KOJJIEMHAIBHOIO OpPraHa €ro MOJHOMOYHSA
OCYIIECTBIIAET 3aMECTUTENb PYKOBOAUTENS KOUIETHAJIBHOIO OpraHa.

B cayvyae eaMHOBPEMEHHOrO OTCYTCTBUSI PYKOBOJHTENS W 3aMECTUTEINA
PYKOBOAMTENS  KOJUISTMANBHOIO  OpraHa  IOJHOMOYMSL  PYKOBOJHUTEINS
KOJUIETHAJIBHOI'O OpraHa OCYILECTBIACT OAMH M3 YIEHOB KOJJIErHalbHOrO
OpraHa Io NOPYUYEHUIO PyKOBOAUTENA KOJUIErHalbHOIO OpraHa.

3.2. 3aKkynoyHble HAOKYMEHTH B TPEXAHEBHBIA CPOK €O JHA HX
NOATOTOBKH 3aKa34UMKOM HAIPaBAAIOTCS AN pacCMOTPEHUs W COTJIaCOBAHHUS B
KOJINIErHAJIBHbIA Opras.

3.3. PaccmoTpenue 3aKyNnoOYHBIX JOKYMEHTOB OCYLIECTBIACTCS Ha
3aCe/JaHMH KOJUIETHAJIBLHOTO OpraHa.

PykoBonuTeNnb KoJIernalbHOro opraHa GopMUpyeT MOBECTKY 3acelaHus
KONNEruajbHOIO OpraHa U ompeaesisieT JaTy, MeCTO, BpeMs ero NpoBEAEHUs B
yBEJIOMJIEHHH O 3aCeJaHNH KOIIETHATILHOTO OpraHa.

[ToBecTka ¥ yBeJOMJIEHME O 3aCeJaHHM KOJUIETHAIBHOTO OpraHa
HANpaB/seTCsT  CEKpeTapeM  KOJUIETHIbHONO  OpraHa  BCEM  YiEHaM
KOJIIErdajIbHOTO OpraHa He No3/JHee, YeM 3a | AeHB 00 JaThl 3aCeJaHusl.

3.4. 3acemaHud KOJIErHajbHOIO OpraHa IpPOBOJATCA IO MEpe
HeOOXOAUMOCTH 110 MHULIMATHBE PYKOBOAUTENS KOIUIETHANBHOIO OPraHa.

3.5. 3aceaaHue KOJUIETHAJILHOrO OpraHa CYUTAeTCsA MPaBOMOYHBIM, €CIIH
Ha HEM NPUCYTCTBYET HE MEHEE MOJIOBHUHbBL €0 YWIEHOB,

3.6. Pemenus KoauerdajlpHOTO OpraHa TPUHUMAIOTCHA OOJBUIMHCTBOM
rOJIOCOB NPUCYTCTBYIOIIMX HA 3acefaHdM 4WICHOB KOJUIETHAbHOTO OpraHa. B
Cllyya€ PaBeHCTBA [OJIOCOB pellaloliuM  SIBJISETCS [OJIOC  PYKOBOJIUTES
KOJUIETHANILHOTO OpraHa.

Ipu BO3HUKHOBEHUU pAMOH 120 151 KOCBEHHOM JTMYHOH
3aMHTEPECOBAHHOCTH WIEHA KOJJIETHAIBHOIO OpraHa, KoTopas MOXeET IPUBECTH
K KOHGIMKTY WHTEpPECOB TPH pPacCMOTPEHHMM BOIPOCA, BKIIIOYEHHOIO B
TOBECTKY JHS 3aceJaHusi KOJUIErMalbHOro OpraHa, OH o0s3aH M0 Hayana
3acefaHus 3asBUTH 00 5»ToM. B TakoM ciaydae COOTBEICTBYIOLIMH WIEH
KOJUIETHATTBHOTO OpraHa HE€ MPpUHHUMAET YHaCTHA B PAaCCMOTPEHHUHW YKA3aHHOI'O
BOIpOCA.

3.7. PellleHHS KOJUIErHAAbHOTO OpraHa oQOpPMISIOTCS TPOTOKOIOM
3aceIaHus KOJUJIETMAJIBHOIO OpPraHa, KOTOPBIA MOANMCEIBAETCA BCEMH HICHAMHM
KOJUIETHAJIBHOI'O OpraHa, MpUCYTCTBOBABIIHMU Ha 3aC€NaHUH KOJUJIETHAIBHOIO
opraxa.

3.8. Ilo pelleHHI0 PYKOBOAUTENs KOJUIEMHAIBHOrO OpraHa 3acefaHue
KOJJIETHATTBHOTO OpraHa MO)KET IPOBOAMTECS B AMUCTAHLMOHHOH (opme (Oe3
CO3bIBa 3acellaHud) MyTeM IpOBEACHUS 3a0YHOIO TONOCOBAHUS B IOPSIKeE,



yCTaHOBJIEHHOM noanyHktamu 3.9-3.19 nacrosiuero Ilopsaka.

3.9. B cinyyae npoBeaeHMs 3aceNaHHsA KOJUICTHRJIBHOIO OpraHa B
AWCTAaHLHMOHHOM ¢Qopme (Oe3 co3biBa 3acelaHHUsA) 3a04HOE TOJOCOBAHHE
OCYUIECTBISETCA NyTeM 3aMOJHEHUs ONPOCHBIX JIHCTOB,

3.10. PyxoBoauTenb KOJJIErHANbHOIO OpraHa YTBEp)KAdeT I[epeyeHb
BONIPOCOB, BBIHOCHMBIX Ha 3a04YHO€ TOJ0COBaHUE, YCTAHABIWBAET JaTy
OKOHYAaHHA CpPOKa NpeACTaBICHHSA 3alOJHEHHBIX OIPOCHBIX JIMCTOB H J4Ty
NIOJBCACHUA MTOIOB 3a04HOro romocopanus. Cekperaps KOMIETHAIBHOIO
OpraHa MOATOTABIMUBAET OINPOCHBIE JMCTHI W HEOOXOIMMBIE MATEpHalbl IO
BOIIpOoCaM, BEIHCCCHHBIM HaA 3a04HOC I'OJIOCOBAHNEC,

3.11. Coolmenne o MPOBEAECHHH 3a0YHOTO I'OJIOCOBAHMs HANPABISIETCA
CEeKpeTapeM  KOJJICIMaJlbHOTO OpraHa 4YJICHaM  KOJUJICTHAJIBHOIQ  OpraHa
NOCPEACTBOM  €AWHOM  aBTOMATU3MPOBAHHOM  CHUCTEMBI  JJIEKTPOHHOrO
NOKYMEHTO000pOTa, U (M) 3JIEKTPOHHOTO [IOYTOBOrO OTIIpaBleHus (Ha ajapeca
3JIEKTPOHHOM TIOYTHI, NPEIOCTABIEHHEIE YIeHAMH KOJUIErMallbHOro opraxia). K
COOOIIECHUI0 O IIPOBEACHUH 3a04YHOIO IOJOCOBAaHUS IIPUJIAraOTCH ONPOCHBIE
JUCTBl U HEoOXOAUMBIE MaTepualbl MO BOMNPOCaM, BBIHOCHMBIM HA 3a04HOE
rojnocoBaHue. B cooliieHuu yka3bplBalOTCS  Jarel OKOHYAHMA  CpOKa
IpencTaBlieHNs. 3allOJIHEHHBIX OMPOCHBIX JIMCTOB H IIOABEHEHHS HTOroOB
3a04HOTO MOJIOCOBAaHMAL.

3.12. CoofiueHue 0 IMPOBEJEHUM 3a0YHOIO [OJOCOBAHHA HAaIIpaBiSETCS
4yneHaM KOJUISTHANBHOTO OpraHa HE MO3JAHee YeM 3a TpHM [HA 10 JaThl
OKOHYAHMS CpOKa NpeJCTaBIECHUS 3all0JIHEHHBIX ONPOCHEIX JTMCTOB.

3.13. 3a04yHOe rog0COBAHUE CYUTAETCS MPABOMOYHBIM, €C/IM He MeHee
[I0/I0BHHBl 4JIEHOB KOJINErHajlbHOTO OpraHa NpeICTaBWIIM B YCTAaHOB/ICHHBIH
CPOK HaJyiexalM o0pa3oM 0QOpPMICHHBIE OMPOCHBIE JIMCThl MOCPENCTBOM

€AVWHOM aBTOMATU3UPOBAHHOW CHCTEMBI JJIEKTPOHHOIO LlOKYM€HT0060p0T8.3 u
(M1IK) 3NEKTPOHHOTO MOYTOBOIO OTNPABIEHUS.

3.14. Pemenus mo pe3ynbTaTaM 3a04YHOrO FOJIOCOBAHUA INPHHHMAKOTCH
IPOCTEIM  OOJBLUIMHCTBOM  TOJOCOB  WIEHOB  KOJUIETHAJIBHONO  OpraHa,
Npe/ICTABMBIIMX B YCTAHOBJICHHBbIA CPOK OMpPOCHBIE ITHCTHI, OMQOPMIECHHBIE
Haanexalum obpasoMm. Ilpr paBeHCTBE TIONOCOB 4YICHOB KOJUIETHAIBHOIO
OpraHa, INpPEeACTABUBLUMX ONPOCHBIE JIMCThL, OGMOPMIIEHHbIE HAAJIEKALUM
00pazoM, ToJI0C PYKOBOAUTEINS KOJUIETHAIbHOTO OPraHa ABISETCs peLuarOLHM.

3.15. JaToil NpHUHATUS PELICHHS 110 pe3ynabTaTaM 3a04HOIO NOJIOCOBaHUSA
CUMTAETCS JaTa MNOJBEACHUS WTOTOB 33a0YHOIO TIONOCOBAHHUS, YKa3aHHas B
COOOIIEHUH O NPOBEACHUU 3a0YHOTO MOJJIOCOBAHUS U B OIIPOCHBIX JTHCTAX.,

3.16. Ilo xaxxaoMmy BOTPOCY, BEIHOCUMOMY Ha 3a04YHO€ TIOJOCOBaHHE,
COCTABJISACTCA OTACAbHBINA ONIPOCHBIN JIUCT, KOTOPBIHA COAEPIKUT:

GaMWITHIO, UM U OTHYECTBO UJ€Ha KOJUIETHANBHOrO OpraHa, KOTOpPOMY
HanpaBJsIeTCA ONPOCHBIHA JIUCT;

(OpMYIMpPOBKY BOINpOca, BBHIHOCUMOIO Ha 3a04HOE T[OJOCOBaHHE, H
(GOpMYTHPOBKY NpeAnaraeMoro pereHus;

BapUaHTEI FOJIOCOBAHUS («3a», «IIPOTURY);

JATy fIOABEAEHUS UTOTOB 320YHOT'O [OJIOCOBAHHS.



IIpy BapuaHTe TIOJIOCOBaHHA «IPOTHB» K OIPOCHOMY  JIHCTY
MPUKNaABIBAETCS  AprYMEHTHPOBaHHOe  O0OCHOBaHWE  HECOImacua ¢
npeaiaraeMbiM pelIeHUeM.,

3.17. T'onocoBaHne No BONpPOCaM, BK/IIOUYEHHBIM B IepeYeHb BOIPOCOB,
NPOBOAUTCS MyTEM IPOCTABICHUS WICHOM KOJUIETMAIBHOTO OPraHa B ONPOCHOM
JIMCTE TOJIBKO OAHOTO U3 BOSMOXHBIX BAPUAHTOB roI0coBaHuA. OMpoCcHBIH JTHCT
MOANMCHIBAETCS YIEHOM KOJUIETHANIEHOIO OpraHa.

B cinyyae mnpeacraBneHus ONPOCHOrO JIHCTA IOCPEACTBOM €AMHOM
aBTOMATU3HPOBAHHON CHUCTEMBI 3JIEKTPOHHOrO JOKYMEHTOOOOPOTa OIPOCHBIH

JIUCT NOANMCHIBAETCS 3JIEKTPOHHOM! MOAMUCHIO WIeHA KOJIErHaIbHOIO opraﬂa3.

3.18. Ha ocHOBaHMM ONPOCHBIX JIHCTOB, O(OPMIIEHHEIX HAJIEKALIUM
00pa3oM H IpeACTaBIeHHBIX B YCTAHOBJIEHHbIH CPOK, COCTABIACTCS TPOTOKOI
3a09YHOTO0 TIOJIOCOBAHMS YIEHOB KOJNICTHAJIBHOTO OpraHa, B KOTOpPOM
YKa3bIBAIOTCS:

MECTO U BPEMSI COCTaBIIEHUSA NMPOTOKOMNA;

JaTa NOABEICHHS HTOMOB 3a0YHOI0 I'OJIOCOBAHMS,

YIEHbl  KO/UIETHAIBHOIO  OpraHa, OIIPOCHBIE  JIMCTBI  KOTOPBIX
YUYHUTBIBAKOTCS IPH NPHHATHH PEIICHUS,

BOIIPOCHI, BEIHECEHHBIE HA 3a049HOE MOJIOCOBAHHE, H PE3YJIbTATHl 320UHOI0
roJI0OCOBAHMS 0 KaXXIAOMY BOIIPOCY;

NPUHATHIC PEIUEHHUS.

3.19. IIpoTOKOI 3209HOI0 IOJIOCOBAHUS YWICHOB KOJUIErHAJIbHOIO OpraHa
MOAMUCEIBAETCS  PYKOBOIUTENEM  KOJUIETHANBHOIO  OpraHa, CeKperapeMm
KOJUIETHaIbHOTO OpraHa.

3.20. Konusa npotokona 3acegaHust KOJWIETHAIbHOrO opraHa JHO0o Komus
[IPOTOKOJIA 3a04YHOTO TIOJOCOBAaHHA KOJUIETHAJIBHOTO OpraHa HamnpaBigeTcs
CEKpeTapeM KOUIETHANIBHOIO OpraHa 4ieHaM KOJUIETHAJIBHOTO OpraHa H
3aMHTEPECOBAHHEBIM JIMLIAM B A€Hb €ro MOAMHCAHHS,

3.21. Ilo pe3ynbraraM paccMOTpeHUs MpPEeACTABIEHHBIX 3aKa3uHKOM
3aKYMOYHBIX [JOKYMEHTOB KOJUIETHANBHBI OpraH MNpHHUMMAeT pelieHHe o
COIIACOBAHHM 3aKyNOYHBIX JOKYMEHTOB HIM 00 OTKa3e B COIJIaCOBaHHH
3aKyNIOYHBIX JOKYMEHTOB H BO3BPALLUCHUH UX 3aKa34YUKy Ha nopaboTKy.

3.22. Ilocne ycTpaHe€HHS MPUYHH, MOCIYXHBUIHX OCHOBaHMEM JJis
NPUHATHA KOJUIETHAIBHBIM OPraHoM pelleHus o0 OTKa3e B COINIaCOBaHHH
3aKYMOYHBIX MOKYMEHTOB M BO3BpalllCHUM HX 3aKa3yukKy Ha aopaboTKy,
3aKyMOYHBIE JOKYMEHTHI, IOpabOoTaHHBIE 3aKA34MKOM, MpPEACTABIAIOTCA Ha
MOBTOPHOE paCCMOTPEHHE B KOJUISTHANBHBIN OpraH.

[TopTOopHOE paccMOTpeHHe KOJIerHaJbHBIM OPraHOM  3aKYIIOYHBIX
JOKYMEHTOB, JOpalOTaHHBIX 3aKa3uMKOM, OCYIIECTBIAECTCS B COOTBETCTBHH C
rynkraMu 3.2 — 3.22 Hactoswero ITopsuka.

3.23. OpraHuzalliOHHO-TEXHHYeCKoe ofecredeHne  IesTENbHOCTH
KOJUIETHAIBHOrO OpraHa OCYyIIECTBIIAET 3aKA3UHK.



