ITOCTAHOBJIEHHUE
AJIMUHUCTPALIMU CEPAOMMOBHUYCKOI'O

MYHMULIMITAJIBHOI'O PAVIOHA
BOJITOT'PAJICKOM OBJIACTHU

or Oh. 09 20191. Ne 474

OG yTBep/IeHHH aIMUHHCTPATHBHOIO PEerJiaMeHTa pe/loCTaBICHHA
MyHHLMMaIBHOH yenyru «Obecneyenne A0CTyna
K apXHBHBIM JIOKyMEHTaM H CIIPABOYHO-NIOMCKOBBIM CPE/ICTBAM K HHM
B YHTAJILHOM 3aJi¢ apXUBA» B HOBOH Pe/IaKLIHH

B coorsercTBuH ¢ DenepanbHeM 3akoHOM 0T 06.10.2003 r. Nel31-@3 «O6
o6IMX NpUHLKNAX OpraHM3allMH MECTHOro CaMOYTpaBJICHHA B Poccuiicko
®enepaunny, PenepansHe 3akoHoM ot 27.07.2010 Ne 210-®3 «O6 opraHu3anun
Mpe/I0CTaBIEHHs TOCYIAPCTBEHHBIX H MYHHIIMIIATIBHBIX yCITyI»,

I[TOCTAHOBJIAIO:

1 YTBepaAUTh TpHIaraeMbli a/IMHHHCTPAaTHBHBIH perjiaMeHT
MpeJocTaBeHHs. MyHUUHIanbHoi ycnyrn «O6ecrieyeHne NOCTyNa K apXHBHBIM
JIOKYMEHTaM M CIPABOYHO-TIOMCKOBBIM CpPE/ICTBAM K HHM B YHTAJILHOM 3aJ€
apxvBa» B HOBOH pe/IaKIMH.

2. TlpusHate yTpaTHBIIMM  CHJIy  TOCTAHOBJEHHE  AIMHHHCTPAIHH
CepaMMOBHUCKOTO MyHHUMManbHoro paiona or 05.10.2017 Ne 544 «O6
YTBEPIK/CHHH AIMHHHCTPATHBHOIO PEryiaMeHTa MPEe0CTaBNeHHS MyHHIHIIAILHOH
yenyru  «O6ecrniedyeHue [0CTyna K apXMBHBIM JIOKyMEHTaM ¥ CIIPaBOYHO-
MOMCKOBBIM CPEACTBAM K HHM B YHTAIBHOM 3ajie apXHBay.

3.KoHTposib 3a HCMOJIHEHWEM HACTOSLIEr0 MOCTAHOBICHHS BO3JOXHTE Ha
HaYaIbHUKA OpraHu3alHoOHHO-IIPABOBOIO oTaesa aJIMHHHCTPALHH
CepadumoBuuckoro MyHuiunansuoro paifona M.B.Jlenucosa.

4. Hacrosiiee MOCTAHOBJIEHHE BCTynaer B CHIYy CO JHA TNOAMHCAHHA H
MOUIEKUT  onyGAMKOBaHMIO HA  OQUUMAIBHOM  caHTe  AAMHHHCTPAIHH
CepadMMOBHYCKOr0 MyHHLMIAILHOrO paifoHa Bonrorpajgckoii obmacth B
MH(OPMALIMOHHO - TEJEKOMMYHHKAMOHHON ceTH «MHTepHeT.

['naBa CepadumoBHUCKOTO
MYHHIHNATBHOrO paioHa - L iy C.B.[lonomapeB



YTBEPX/IEH:

[IOCTaHOBJIEHHEM aAMHUHHUCTPALIHA
CepahuMOBHYCKOI0O
MyHHULUNATBHOIO paioHa
Bonrorpazckoii o6nacti

N ot LALGAO G

AJIMHHHCTPATHBHBIH perjiaMeHT
MpeI0CTaBICHHS My HUIIUITAIBHOH yCITyTd «Ob6ecneyenune gocTyna
K apXHBHBIM JOKyMEHTaM H CIPaBOYHO-TIONCKOBBIM CPE/ICTBAM K HHM
B YUHTAJIBHOM 3aJI€ apXHBa» B HOBOH peJaKiHH

1. O6ue moJIoKeHus

1.1. HacTosmuii agMHUHHUCTPATHBHBIH pErjaMeHT YCTaHaBIHBACT MOPAIOK
TIpeI0CTABIEHNHs. MYHHUIHMIIAJIBHOH YCIyTH «ObGecnedeHne JAo0CTyna K apXHBHBIM
JIOKyMEHTaM M CIIPABOYHO-TIOMCKOBBIM CPE/ICTBAM K HHM B YHTAIBHOM 3aJie apXHBA»)
M CTaHAApT MpeAOCTaBIeHHs MYHMIHMIAIBHOH YCIyrd, B TOM HHCIE ONpeaeisier
CPOKH M TOC/Ie/I0BaTeIbHOCTh aAMUHHCTPATHBHAIX MPOLEAYP MPH Mpel0oCTaBlICHHH
MYHHUIHITATBHOR yCIIyrd aomunucmpayuei Cepagdumosuicko20 MYHUYUNGNbHO20
pationa Bonzozpadckou obracmu.

1.2. 3asBUTeNAMH Ha [OJy4YeHHE MYHHLMMAJIBHOH YCIYTH SBISAIOTCH
du3MYecKHe M IOPHIMYECKHE JTHIA, @ TAKKe HX MPEJCTABHTEIH, ASHCTBYIOMIHE HA
OCHOBAHHH ITOJIHOMOYMH, OnpejeseHHbIX B COOTBETCTBHH C 3aKOHOAATEJIBECTBOM
Poccuiickoii Meeparuu (1anee HMEHYIOTCS — 3asBHTEIIH).

1.3. Ilopsmoxk  wHGOpMHpOBaHHMS  3asBUTENeH O  MPeAOCTABICHHH
MYHHLIMIATBHON YCITYTH.

1.3.1 CBemeHHsi O MecTe HAXOXIEHHs, KOHTAKTHBIX TeqeoHax M rpaduke
paboTsl anmunucTpaund  CepadMMOBHYCKOrO  MYHHLUMIMAIBHOrO  paHoHa
Bosrorpazckoii o6iacti, apxusHoro oraena anmuuucTpaunn CepadHMOBHUCKOrO
MyHHIMNaTsHOro paifona Bonrorpaackoit oGnacti ykasansl B [lpunoxenun 1 K
HACTOSAILEMY PErJaMeHTY.

1.3.2. UudopMauuio 0 Mopsaxke MpefoCTABICHHS MYHHLHMAIbHOH YCIyrH
3aABHUTECIIL MOXKET IMOJYHUHTL:

HEIOCPEJACTBEHHO B dpXUEHOM omoene aoMuHUCmpayuu Ceﬂa(ﬁl-M!OGH'-ICKOBO
MYHUYUNanbHo2o pationa (MHGOpMalMOHHBIe CTEHIBI, YCTHOe HHPOPMHPOBAHHE 10
tesnedony, a TakKe Ha JUYHOM NpHeMe) MyHHUHIIAJIBHBIMH CIIYy)XaIlHMH apXueHo20
omoena ar),amuucnigaquu Cepa@twosuqcxoeo MVHUYUNANBHO20 Qaﬁoua;

Mo Mo4YTe, B TOM YHCJe 3JeKTPOHHOMH (azpec 3J1eKTPOHHOH IMOYTHl yKasaH B
[Tpunoxxenun Nel K HacTosiLLEMYy perjiaMeHTy),

B CJIy4ae MUCbMEHHOro o0palleHns 3asBUTeNs;

B cerh MurepHer Ha  oQHUMANBHOM  calTe  gOMuHUCMPAYUU

Cepagumosuuckozo myHuyunanshozo paviona (anpec caiita — serad.ru), Ha
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oduimansHoM noprane ['yGepuatopa u Anmunuctpauun Bonrorpajickoi obnactu
(www.volgograd.ru), Ha EnuHom mnoprane rocyJapcTBEHHBIX H MyHHIHNAIBHBIX
yelIyr, ABAsIomeMes defeparbHo rocyAapCTBeHHON MH(OPMALIHOHHOH CHUCTEMOH,
obecreunBaroNiedl MpeaocTaBieHue roCyapeTBEHHBIX W MYHHLHMIIAIBHBIX YCIYT B
dNIeKTPOHHOM (opme (nanee — EuHBIA 1OPTAN rOCYAAPCTBEHHBIX M MYHHIUMAIbHBIX
yenyr) (www.gosuslugi.ru).

2. Cranaapr npeaocTaBjieHHsl MyHHIHNAJIbLHOH yCJIyrH

2.1. HaumeHoBanue MyHHUHNaubHOH yciyru: «O6ecreveHue OOCTyma K
apPXMBHBIM JIOKYMEHTaM H CIIPaBOYHO-TIOUCKOBBIM CPEJICTBAM K HHM B YHTAIHHOM
3ajie apXuBay.

2.2. OpraHoM, TMpeloCTaB/SIOIMM MYHHLMNAIBHYIO YCIyTry, SBISETCA
aomunucmpayus__Cepaghumosuuckozo Mynuyunansnoz2o _pationa Bonzozpadckou
obnacmu (nanee — yrmoJTHOMOYEHHBIN OpraH).

CTpyKTypHOE TOJpa3/ie/ieHHe YIIOJHOMOYEHHOrO OpraHa, OCyIIecTBIsAIoIIee
HeIoCpeICTBEHHOEe MPeAOCTaBleHHe MYHHUMNAIbHOH YCIYTH — dpXuéHblil omoen
aomunucmpayuu Cepadumosuicko20 MyHUYUNaIbHo20 paioHa (aanee UMEHyeTcs —
apXuB).

2.3. PesynpTaT npeaocTaBIeHUs] MyHHIHITATbHOH YCITYTH.

Pe3ynbTaToM npefocTaBIeHUs MyHHIHIIATbHON YCIYTH SBJISETCS:

- TpeAOoCTaBIEHHE NOCTYNMa K apXMBHBIM JIOKyMEHTaM M CHIPaBOYHO-
MOMCKOBBIM CPeJICTBAM K HUM B UHTAJIbHOM 3aJle apXuBa;

- OTKa3 B JOCTyNe K AapXHBHBIM JOKYMEHTaM M CIpPaBOYHO-MOHCKOBBIM
CpeACTBaM K HUM B YHTAJIbHOM 3aJjie apXHBa.

2.4. Cpok npenocTaBiieH|si MyHHIHIIAIIbHON YCITYTH.

[IpenocraBnende aoctyna K apXHBHBIM [JOKyYMEHTaM B YHTAJIbHOM 3ale
apXMBa OCYLIECTBIsfeTCs He nosaHee 2 pabouux AHEH cO OHSA MpeACTaBICHHS
JOKYMEHTOB, 003aHHOCTb 110 MPEACTABICHUIO KOTOPBIX BO3JIOXKEHA HA 3asBHTEJS B
Mopsi/JIKe OYepeHOCTH 0OCTY)KUBAHUS B YHTAILHOM 3aJie.

[IpenocraBnenue poctyna K CHPaBOYHO-NOHMCKOBBIM CpeACTBAM apXHBa
OCyLIECTBJISETCSs B JIeHb OOpalleHHs B IMOPSJAKE OYepeAHOCTH OOCIy>XHBAHHS B
YUTAILHOM 3ajie, 338 HMCKJIIOYEHHEM CllyyaeB NPHOCTAHOBKH [PeJOCTaBJIEHHS
MYHHMIIMIIAIBHOH yCIIyrH MO0 OCHOBaHHSM, IpPeAyCMOTPeHHbIM B MyHKTe. 2.8.2
HaCTOSIIEro aAIMHHUCTPATHBHOTO perjiaMeHTa,

2.5. IlpaBoBbie OCHOBaHHS JUIS MPeJOCTABICHHSA MYHHIHIIAIBHON YCIyTH

[Ipeocrapienne MyHHUMNANBHON YCIIYI'H OCYIIECTBISETCS B COOTBETCTBHH
CO CJIeAYIOLIMMH HOPMATHBHBIMH MPABOBBIMH aKTaMH:

- Koncruryuus Poccuiickoit ®enepaunn (omyGnukoBaHa B «PoccuicKoi
rasere» - MejepanbHbii Boiyck, Ne 4831, 21.01.2009.);

- Menepaneubiit 3akod ot 22.10.2004 Ne 125-03 «O6 apxuBHOM Jene B
Poccuiickoit ®enepauun» (Cobpanue 3akonomatensctBa Poccuiickoit Menepaiuu,

2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20, cT.
2253);
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- ®enepanbHblif 3akoH ot 27.07.2006 Ne 152-D3 «O nepcoHabHBIX JaHHBIX
(«Poccuiickas razera», 2006, Ne 165; 2009, Ne 226, No 252; 2010, Ne 142, 168;
169, 274, 293; 2011 Ne 121, 162, 165);

- MenepanpHbiii 3akon or 27.07.2010 Ne 210-®3 «O6 opranusaunyiu
MpeJOCTABIEH sl  TOCYNAPCTBEHHBIX W MyHHUunanbHbix  yenyr»  (Cobpanne
sakoHonarensersa Poccuiickor ®enepanuu, 2010, Ne 31, c1. 4179);

- @enepaibhblii 3akoH o1 06.04.2011 Ne 63-@3 «O6 371€KTPOHHON MOATHCHY
(«ITapnamentckas rasera», Ne 17, 08 - 14.04.2011, «Poccuiickas rasera», Ne 75,
08.04.2011, «Cobpanue 3akoHozmatenbcTBa Poccuiickoit Denepaunn», 11.04.2011,
Ne 15, c1. 2036);

- mocranonsnenue IlpasutenscrtBa Poccuiickort ®enepauuu ot 25.08.2012
No 852 «O6 yrBepxaenun [TpaBui HCTIONB30BAHUA YCHIIEHHOH KBaIH(HIMPOBAHHOM
57€KTPOHHOM TMOAMHCH NpH oOpalleHHHd 3a MOJy4YeHHeM TIOCYAapCTBEeHHBIX U
MYHHIMIAIBHBIX YCIYT H O BHeceHMH H3MeHeHus B IlpaBuia paspaborku u
YTBEP)KACHUS AIMUHUCTPATHBHBIX PErJIAMEHTOB IPE/I0CTABJICHHSA rOCYAapCTBEHHBIX
yenyr» («Poccuiickas raszera», Ne 200, 31.08.2012, «CobpaHue 3aKOHOAATEILCTBA
PD», 03.09.2012, Ne 36, ct. 4903);

- nocradosnende IlpaButennctBa Poccuiickoit ®enepanun ot 26.03.2016
Ne 236 «0O TpeboBaHMSX K MpeNOCTaBIEHHIO B 3JE€KTPOHHOH Qopme
rocyJapcTBEHHBIX H MYHHUHNAIbHBIX ycryr» (OduuHanbHeli HHTEpHET-NOPTal
npaBoBoit HHGopmauuu http://www.pravo.gov.ru, 05.04.2016, «Poccuiickas rasera»,
No 75, 08.04.2016, «CoGpanue 3axoHonarensctBa Poccuiickonn ®Penepanumy,
11.04.2016, Ne 15, ct. 2084);

- IpKa3 MHHHCTEpPCTBA KYJIbTYPhl H MacCOBBIX KOMMYHHKaUHH PoccHHCKOMH
Qenepamu ot 18.01.2007 Ne 19 «O6 yrBepxaeHun IlpaBun opraHu3anuu
XpaHEeHHs, KOMIUIEKTOBaHMS, y4eTa M HCII0JIb30BaHUS [JOKYMEHTOB ApPXHBHOIO
donna Poccuiickoit ®@expepauH W OpPYrHX  apXHBHBIX JOKYMEHTOB B
rocyapCcTBEHHBIX M MYHHUMMNAIBHBIX apXMBax, My3esX MW OunbGiaHoTekax,
opranu3auusax Poccuiickoi akanemun Hayk» («brojuieTeHb HOPMATHBHBIX AKTOB
(esiepalibHBIX OPraHOB MCIIOJIHUTEIbHOM BiacTHy», Ne 20, 14.05.2007.);

- npuka3 Pocapxusa ot 01.09.2017 Ne 143 «O6 yrBepknenun I[lopsaka
HCIIOJIb30BAHUS APXHMBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX H MYHHIHITQIBHBIX
apxuBax Poccuiickoii ®enepaumn» (OduinaibHBIH HHTEPHET-MOPTAl MPaBOBOMH
uH(opmauun http:// www.pravo.gov.ru, 02.11.2017.);

- YcraB  Cepagumosuucko2o MyHuyunaibHo2o _pauoxa Boazozpadckou
obracmu

- JpPYrMMH  HOPMATHUBHBIMH  [PABOBBIMH  aKTaMH, peryJHpYyHOIIHMH
HCTOJIHEHHE MYHULMITATBLHOH QyHKLUMM B 061aCTH apXHBHOIO Aena.

2,6. HcuepneiBaiommii  mnepeveHb  JAOKYMEHTOB, HEOOXOAMMBIX  JUIA
[PeAOCTABIEHHs MYHHLIMIIAIILHON YCITYIH.

2.6.1. Jlna odopmnenus jgonycka k pabore B YMTAIBHOM 3aje apXHBa
3asBUTENIb CAMOCTOSATENIBHO MPEACTABISET ClAeAYIOLIHEe JOKYMEHTEI:

) sassnenve Ha nonyck k paore B 4YHTAILHOM 3aile apxusa (mis
(pu3rueckoro nuua);

2) aHKeTy IoJIb30BaTels;
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3) MMCHMO HATIPABJISIOLEH OpraHu3aIiy (JU1sl FOPHMYECKOrO JIHLIA);

4)  JOKYMEHT, YIOCTOBEpSIOUINH JIMYHOCTh 3aABUTEJIs nub0 JIMYHOCTH
MpeACTaBHTEIS.

2.6.2. Jlns paGoThl B YMTAIBHOM 3aji¢ apXHBa ¢ apXHBHBIMH JIOKYMEHTAMH H
CIIPaBOYHO-ITOMCKOBBIMH CPEJ/ICTBAMH K HUM 3asBUTEJIb PE/ICTABIISET:

1) nomyck K paboTe B YMTAILHOM 3aJie apXHBa;

2) JIOKYMEHT, YIOCTOBEpSIOIIMi JIMYHOCTh 3aABUTENs JIMOO JIHYHOCTH
YIIOJIHOMOYEHHOI'O TPe/ICTaBUTEIS.

JIns paGoThl B UHMTATPHOM 3aj€é apXWBa C apXMBHBIMH JIOKYMEHTaMH,
MMEIOIIHMH TToMeTy " cimykeGHOro nosjb30BaHuA" 3asBUTENb AONOIHHTEIBHO
pe/ICTaBIIsACT:

- NWCbMEHHOE pa3pelleH’e Ha JOCTyll K AapXMBHBIM JIOKYMEHTam OT
dhonnooGpazoBatens (MpaBoNpeeMHUKA).

Jlnst paGoTHI B YHTAJbHOM 3aJle apXHBa C apXMBHBIMH JOKYMEHTaMH, Hay4HO-
CTIPABOYHBIMH CPEJICTBAMH K HHM, COJEPIKAIMMH CBEAECHHS O JIMYHOH H CeMEHHOH
TajiHe rpaX<JaHKHa, ero YaCTHOM JKM3HHM, & TAK)Ke CBEeJEeHHs, CO3/1alolIne yrpo3y s
ero 6e30macHOCTH, 0 MCTEYeHHS 75 JeT co [HSA CO3[aHHA JOKYMEHTa, 3asiBHTEIb
JIOTIOJTHUTEJIbHO ITPEeCTaBIIsAET:

- CBHJIETEJILCTBO O INpaBe Ha HACJIECTBO MO 3aKOHY JHOO CBHIETENLCTBO O
MpaBe Ha HACJENCTBO I10 3aBEIAHMIO C yKa3aHHEM Ha MpaBO AOCTyMNa K yKa3aHHBIM
apXHMBHBIM JOKYMEHTaM;

- JIOBEPEHHOCTb OT TIpaXK[IaHWHA MJIH €ro HacleAHHKOB Ha JOCTYHm K
YKa3aHHbIM apXHWBHBIM JIOKYMEHTaM, YAOCTOBEPEHHYIO B IOpPSIKe, YCTAHOBICHHOM
3aKoHOaTenbCTBOM Poccuiickoit MeaepaliuH.

Jlns paGoTel B YMTAJIBHOM 3ajle apXHBa C apXHBHBIMH JIOKYMEHTaMH,
CTPaBOYHO-TMIOUCKOBBIMU CPEJICTBAMH K HHMM, MEpeaHHBIMH [0 JIOrOBOPY B apXHB
coOCTBEHHHKAMH WJIM BjajesibliaMH, YCTAHOBHBIIMMH OrpaHHYEeHHs Ha IOCTyN K
HHM, 3a84BUTEJIb AOIMOJIHHTEJIBHO MPEeACTaBIIACT:

- IIMCBMEHHOE pa3pellieHHe Ha JOCTYIl K apXHBHBIM JIOKYMEHTaM, CIIPaBO4YHO-
MOMCKOBBIM CPe/ICTBAM K HHM OT COOCTBEHHHKA WJIH BIajeiblia.

MDopmbl 3asBIEHUA Ha A0NycK K paboTe B YMTAJILHOM 3aje apXHBa, MHCbMa
HanpaB/IsiolIed OpraHu3allii, aHKeThl I0Jb30BaTeis npuBoasTcs B IIpHiIoKeHHsX
No2, Ne3, Ne4d k HacrosiieMmy aIMHHHCTPATHBHOMY perjaMeHTy H JOCTYIHBI s
MOJy4eHHss B JJIEKTPOHHOH opme Ha OQHUMATBHOM caiTe aJIMHHHCTPALMH
CepaduMoBHYCKOro  MyHHLMManbkHoOro  paifoHa  Bonrorpaackoit — obmactu
(www.serad.ru).

2.7. MHcuepneiBatolMii nepeyeHb OCHOBAHMH JUIS OTKasa B [pHEME
JNOKYMEHTOB, HEOOXOAMMBIX JUISl MPeAOCTABICHHS My HHIIMMAIBHON YCIyTH:

- JIOKYMEHTBI IPEJICTABIEHbI HEIIPABOMOYHBIM JIHLIOM;

= 3adBJICHHE H IIpHJIaraéMbleé K HEMY JNOKYMEHTBI He CO/epiKaT PEKBH3HTOB,
06s3aTeNbHBIX K 3AMOJIHEHHUKD, HE TMOUIar0TCH MPOYTEHHIO, HMEKT HEOrOBOPEHHLIE
HCTIPABJIEHHs WJIM TMOBPEX/EHHS, He MO3BOJIAIOLIHE OJHO3HAYHO HCTOJIKOBATh HX
COJIEpHKAHHE.

3asBUTENIO HATIpABIIsSeTCs yBeJoMIIeHHe 00 OTKa3e B MpHeMe K paCCMOTPEHHIO
3asBJICHUS. B cilydae, eciu npu obOpalleHHH 3a NpenocTaBieHHeM MYHHLMMNaIbHON
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yCJIyrH B 9JIEKTPOHHOH ¢opme B pesysibTare TPOBEPKH KBTI (ULIMPOBAHHON
[O/TICH BBIABIEHO HECOOMIO/IEHHEe YCTAHOBIEHHBIX crathed 11 DesiepanbHOro
sakona ot 06.04.2011 Ne 63-®3 «O6 271eKTPOHHOM MOAMKCH) YCIOBUH NPH3HAHHA €e
JNeHCTBUTEIBHOCTH,

B citydae ecii NpHYMHEL, 110 KOTOPBIM 3asABUTEIIO OBLIO OTKa3aHO B
npreMe IOKyMEHTOB sl MPeoCTaB/IeH s MYHHULUMAIBHON YCIIYTH, B
mocneaytomieM ObUIM  YCTPaHEHBI, 3asBHTEIb BIPABE BHOBb ofpatuTecs 3a
[peocTaBeHHeM MyHHIHIIAIbHOM yCITyTH.

2.8. McuepnpiBaroluii niepedeHb OCHOBaHWH Ul OTKa3a B NPEAOCTABICHHH,
MPHOCTAHOBJICHHUS [PEOCTABICHHUS MYHHMLIMITATBHOH YCITYTH.

2.8.1. OcHOBaHMS Ul OTKA3a B MPEAOCTABICHUH MyHULMIIAIbHON yCIyIH:

1) mosnp30BaTeNeM He MpebsBIeH JIOKYMEHT, YIOCTOBEPSIOIINHI JTHYHOCTB;

2) Hey[OBJETBOPHTENbHOE (PHU3MYECKOe COCTOSHHE 3aKa3aHHBIX apXHBHBIX
JIOKYMEHTOB,

3) orpaHHYeHHs HA MCIOJIB30BAHHE APXHBHBIX JIOKYMEHTOB, yCTAHOBJICHHBIC
sakoHonaTenscTBOM Poccuiickoit ®enepaunu MM GoHpoobpasoBaTeneM IpH
nepejaye JOKyMEHTOB Ha apXMBHOE XpaHEHHE,;

4) OTCYTCTBHE MMCHMEHHOrO Pa3spelleHus TPaXJaHWHA WK €ro HACJIEJHHKOB
mocie CMEpTH TIpak/aHWHA Ha HCIOJIb30BaHME 3aTpe0OBAHHBIX I10JIb30BATENEM
apXMBHBIX [JOKYMEHTOB, COAEp)KAlIMX CBENEHHS O JIMYHOH, ceMeiHOM, 4acTHOMH
JKH3HH IPaKIaHHHA 10 HCTeYeHHUs 75 JIeT CO [AHs CO3AaHHs JOKYMEHTOB.

2.8.2. OCHOBaHHS Uil TPUOCTAHOBJICHUS MMPEJOCTABICHHS MYHHIHIIAIEHOM
YCIIyTH:

|) 3aka3aHHBle [OJIb30BaTe/leM AapXHBHbIE JOKYMEHTbl B YCTaHOBICHHOM
MOpA/KE BhIAAHBI COTPYJHMKAM apXuBa JUIA BBINOJHEHHS CIy)XKeOHBIX 3aTaHHH
(MCIIOJIHEHHE 3aKa3a MPHOCTAHABIMBACTCS 10 OKOHYAHHS CPOKA HX HCIOJIB30BaHMS,
HO He Gonee ueM Ha 120 pabGounx AHeH co IHS 3aKa3a HX MOJIb30BATENIEM);

2) 3aka3zaHHbIe I10Jb30BaTe/leM AapXHBHbIE JAOKYMEHTbl B YCTaHOBICHHOM
MOpAJKE BbIAaHbI BO BPEMEHHOE [MOJIb30BAHHE HOPHAHYECKHM HWIH (QH3HYECKHM
nuuaM — ¢oupoobpasoBaressiv, X MPaBONpPEeMHHKAM MJIH [0 3anpocam OpraHoB
roCy1apcTBEHHON BJIACTH M HHBIX FOCYAapCTBEHHBIX OPraHoB, OpraHoOB MECTHOrO
camoyrpasjieHus (MCroHeHHe 3aKka3a MPHOCTAHABIHBAECTCS 10 OKOHYAaHHS CpPOKa HX
HCIIOJIL30BAHMS, YKA3aHHOTO B AKTE O BhIJ|ade BO BpeMEeHHOE M0JIb30BaHHe);

3) 3aKa3aHHbI€ T[10JIb30BaTe/ieM apXuBHbIE JNOKYMEHThEI B YCTAHOBJICHHOM
MOpsAAKe BbIAAHBI APYrOMY [MOJIB30BATENI0 B YMTAJAbHLIH 3a1 (HMCMOJIHEHHEe 3aKasa
MPHOCTAHABJIMBAECTCH JI0 OKOHYAHHS CPOKA X HCIIOJIB30BaHHs, HO He Oojiee 4eM Ha
40 paboumx JHeH co JIHs 3aKa3a UX I10JIb30BaTeseM);

4) SKCrNOHMPOBAHHME 3aKA3aHHBIX APXHMBHBIX JOKYMEHTOB HA BBICTaBKe
(HCIIOJ’IHEHHE 3aKasa NnpHoCcTaHaBJIHBACTCAH 10 OKOHYaHHA CPOKa 3KCI'IOHHP038.HHH);

5) mojava YIOJHOMOYEHHBIM OpraHOM 3asiBieHust 00 aJIMHHHCTPATHBHOM
paBoHapylleHun JH00 3asBieHHs O [pPeCcTYIUIeHHH 110 (aKTy COBEpIleHHS
MoJb30BaTe/leM HapylueHud, ykasaHHbiX B nyHkTe 3.7 Ilopsaka HCnonb30BaHHA
APXMBHBIX JIOKYMEHTOB B TIOCYJApCTBEHHBIX H MYHHIMNAJIBHBIX apXHBax,
yTBepikAeHHoro npukasom Pocapxusa ot 01.09.2017 Ne 143 "O6 yTBepXAeHHH
llopsiika HCnonb3oBaHHs  apXMBHBIX  JOKYMEHTOB B  T[OCYIApCTBEHHBIX H
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MYHHIMTIATBHBIX — apxuBax Poccuiickoit  ®eneparmu" (ucmonHeHwe 3axasa
MPOMVIeBAETCS € 1aThl I0Ja4M  YIOJHOMOYEHHBIM OpPraHOM 3asBieHHs 00
aIMHHHCTPATHBHOM MpaBOHAPYIUCHHH JTHOO 3asABICHUS O MPECTYIUIEHHH 110 dakry
COBEpIUICHHS I10JIb30BATE/IEM HAPYIICHHWH /10 JaThl BCTYIUIEHHS B 3aKOHHYIO CHITY
TOCTAHOBJIEHHA 1O Jielly 00 aAMHHUCTPATHBHOM [paBOHAPYILIEHHH IO (axty
COBEPLICHHS MONE30BATEIEM HAPYLICHHI HIIH JaThl BCTYIUIEHHS B 3aKOHHYIO CHILY
IIpHroBoOpa Cyaa IO YroJOBHOMY Jeiy JIMOO BBIHECEHMs pelIeHHs 06 OTKase B
BO30Y KJIeHHH YTOJIOBHOTO JieJia).

2.9. Inara 3a npegocTaBieHHe MyHUIIHNAIBHON YCJIYTH He B3UMaeTcs.

2.10. MaxkcnManbHbI CpOK OXKHAAHHA B OYepel MpH Mogaye 3asBieHHI O
NPENOCTABICHHH ~ MYHHUMIAIBHOH YCIYyTM M IpPH  [OJy4eHHH pesyJibTaTa
MPE0CTaBICHHS MYHHIIHITAILHON yCIIyTH cocTaBiseT 15 MuH.

2.11. Cpok perucTpalnn 3asBI€HHS O MNpeAOCTABIEHHH MYHHLHITAIbHOM
YCIIYTH.

3asiBieHHe JUISl JIOMycKa K paGoTe B YHTAILHOM 3aie apXuBa [OMJIEKHUT
PErHCTPALHK B IEHb MMOCTYIICHHS B YIIOJIHOMOYEHHBIH OpraH.

2.12. TpeGoBaHHs K TMOMeLIEHHAM, B KOTOpPBIX  IpeaocTaBiseTcs
MYHHIMIATILHAS yCIyra, K 3aly OXWIaHHs, MeCTaM JUIS 3allOJIHEHHS 3alpOCOB O
[TPEZI0CTABIEHHH MYHHIIMITAJIHOM YCITyTH, HH()OPMAIIHOHHEIM CTEHIAM C obpasuamu
HX 3aMOJHEHHA W TNEpeYHEM OKYMEHTOB, HeOOXOAMMBIX AMS MpeaoCTaBleHHS
MYHHIHMIATBHOM YCIYTH, B TOM YHCJIE K 06ecrnedyeHHIo AOCTYITHOCTH [1/I HHBAIHIOB
YKa3aHHbIX OOBEKTOB B COOTBETCTBHH C 3aKOHONATEIBCTBOM Poccwiickoii
Dejiepaliny 0 COLMATBLHOMN 3aINTE HHBATHIOB

[ToMemennss, B KOTOPBIX NpenoCTaBiseTCs MYHHLHNAJIbHAS  yCiIyra,
obecrieynBaloTCs HEOOXOAMMBIMU LTS MPEAOCTABICHHS MYHHILHNATBHOH YCIyrH
o6opy10BaHHEM (koMIBIOTEpaMH, CpeacTBaMHu CBSI3H, OPITEXHHUKOIH ),
KaHUCTAPCKHMH  MPHHALIEKHOCTAMH, HHPOPMALHOHHBIMH M CIPaBOYHBIMH
MatCpuajaMH, HariafHOH HHQOpMaLHeH, CTYIbSIMH H cTonaMu). [lomemenus
AOJDKHBL  COOTBETCTBOBATH  CAHHTAPHO-3MHIAEMHOIOrHYSCKHM NMpaBHIaM H
HOpMaTHBaM  «I'uruenuyeckue TpeGoBaHus K MEPCOHAIBHBIM  3JIEKTPOHHO-
BEIMHCTUTELHBIM MalIMHAM W opranu3aiuy paborsl. CanlIuH 2.2.2/2.4.1340-03y» u
ObITh 060pyIOBaHEI CpecTBAMMU MOXapOTYLLIEHHS.

Bxoa B ynonHomoueHHsiii oprad obopyayercss HHOOPMALHOHHON TaGIHUKOR
(BbIBECKOH), comepxkarieii HHOOPMAIIMIO O HAUMEHOBAHHMH, MecTe HaXOXJIeHHUS H
pexuMe paboTel. Bxoa u BeIXOA M3 nomernenuii 000pyAYIOTCS COOTBETCTBYIOIIHMH
ykasarejsMu.  KaGuHeThl ynomHOMOYeHHOro oprana obopyayiores TabaHukamu,
COlEPAKALIMMH  HH(POPMALIMIO O HAMMEHOBAHHH CTPYKTYPHBIX IOJpa3/esIeHHIA,
OCYLLCCTBIISIIOLINX NPEAOCTABIEHHE MYHHIHTATBHOMN YCIIYTH.

Mecta oXHIAHHS JOMKHBL COOTBETCTBOBATE KOM(OPTHBIM YCIOBHAM IS
JAABUTENICH M ONTHMAIBLHBIM YCTOBHSM paGoThl CHELHATHCTOR YIOJTHOMOYEHHOI0
OpraHa, 000py10BaHbI CTYIIBSMH, KpeceIbHBIMM CEKLHIMH, CKAMbSIMH.

[Tprem 3asBuTeneii ocyuiectnnsercs s CMELHANTBbHO BBIAGNEHHBIX IS THX
LeJIeH MTOMeLIeHHSAX.

Pabouee mecto creumanucra YIOJIHOMOYEHHOI'0 oOpraHa I0JDKHO OBITH
000pyN0BAHO  MepcOHANBHBIM KOMIIBIOTEPOM € BO3MOXHOCTBIO JOCTYma K
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HeoOXoMHMBIM HH(pOPMALMOHHEIM 6a3aM JaHHBIX, MEYaTAIOUIUM W KOIMPYIOUIHM
YCTPOMCTBAM.

ITpu opraHu3aLiui paboynux MeCT J0/KHA OBITH MPEAYCMOTPEHa BO3MOXKHOCTD
cBOOOAHOrO BXOJAa M BBIXOJA CIELHUAIMCTOB YINOJHOMOYEHHOrO OpraHa M3
MOMEIIEHHs TPH HeOOXOJHMOCTH.

Mecta cpayd ¥ TOJIYYeHHs [OKYMEHTOB 3asgBUTE/sIMH, MecTa JUId
HH(QOPMUPOBAHHKS  3asBHTENCH M  3aNOJHEHHS HEOOXOAMMBIX  JOKYMEHTOB
06opyayIOTCS CTYJIBSAMH (KpeciaMu) M CTOIaMH M 06ecrieurBaroTes iucye Oymaroi
¥ MACEMEHHBIMH [TPHHAIJIEKHOCTAMH.

B nmoMelneHHsX YrnoJHOMOYEHHOro opraHa, npefiHasHauyeHHbIX 11 paboTsl ¢
3asBUTENISIMH,  pasMeINaloTcs HH(GOPMAlMOHHBIE — CTEHJBI, O0becrneYuBaromme
nonyueHre HHGOPMALMH O TIPEOCTABIEHUH MYyHHULIMITAILHOH yCIIyTH.

Ha wuHpOpMaLHOHHBIX CTeHAaX, OGHLHAILHOM CalTe YIIOJHOMOYEHHOro
opraHa pasMerlalTes cieayronme HHHOpMalHOHHbIE MAaTePHAIIBL:

- M3BJIEYEHMs W3 3aKOHOJATEJIbHBIX H HOPMATHBHBIX IIPABOBBIX AaKTOB,
colepXKallluX  HOPMBI,  peryJupylollde  [esSTeJIbHOCTh [0  HCIIOJHEHHIO
MYHHULHIIATBHON YCIIYTH,

- TEKCT HACTOSAIIETr0 aIMUHUCTPATHBHOIO PEr/iaMeHTa,

- HHGopMaLIKs O MOPs/IKe HCITOJHEHUS! MyHHIIMIIAIBHON YCIIyTH;

- epeveHb J0KYMEHTOB, HEOOXOAUMBIX Ul MTPe0CTaBIeHHS MYHHLIHNIATEHOH
YCIYTH;

- hopMbI 1 00pasIbl JOKYMEHTOB JUIS 3al0THEHHS;

- CBEJIEHHS O MecCTe HaXOXKJeHHs H rpaduke paboTel YNOJTHOMOYEHHOIO
opraHa,

- CIIpaBO4Hble TeIe()OHBI;

- ajipeca dJIeKTPOHHOM MoyTh! U anpeca caiToB ceTH MHTepHeT;

- MHGOpMaLMUs O MecTe JMYHOro MpueMa, a Takxke 00 yCTaHOBJIEHHBIX IS
JINYHOrO MpUeMa AHAX H Jacax.

[Ipy wu3mMeHeHMHM HHOPMALMH MO MCINOJIHEHHIO MYHHIHIAIBHOH YyCIyrH
OCYIECTBIISETCS ee NepHoanyeckoe 0OHOBIEHHE.

BusyanbHas, TekcToBass M MyJNbTHMeAHHHas HHMopmauus o nopsake
MPEe/IOCTABICHUS. MYHHUIMIIAIBHOR YCIyrH pasMmeliaercs Ha HH(OOPMAIHOHHOM
CTeHAe WIH HH(POPMALMOHHOM TepMHHale (ycTaHaBiMBaeTcs B YAOOHOM Ui
rpaxkaaH mecte), a Takke B (ejaepasbHOH rocyAapcTBEHHOH HH(OPMALIHOHHOM
cucreMe «EAMHBIA mopTan rocy1apcTBEHHLIX H MYHHLHIANBHBIX YCIYT (yHKLIHIH)»
(www.gosuslugi.ru), Ha odpuunanbHoM nopraie ['yGepuaropa ¥ AIMHHHCTPAILIHH
Bonrorpaackoi obnactu B pasnene «["ocynapcTBeHHBIE YCITYTH»
(www.volgograd.ru), a Takke Ha oduUHATLHOM calTe aIMHHHCTPALHH
CepauMOBHYCKOrO  MyHHMUMNaIBHOIO  paiioHa  Bosrorpaackoit  o6mactw
(www.serad.ru).

Odopmenne BU3yalbHOI, TEKCTOBOM M MyJIbTHMEAHWHHOW HH(pOPMALUH O
MOpsAKe MpeAOCTaBJIEHHsI MYHHLUMNAILHOH YCIYyrH [AO/DKHO COOTBETCTBOBATh

ONTHMAJIBHOMY 3PHTEJIBHOMY H CIIYXOBOMY BOCIPHATHIO ATOH HH(pOpMaU.HH
rpaKJaaHamMHu,
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B 1esix obecrieyeHns ycjaoB il AOCTYITHOCTH /I MHBAJIM/IOB MyHHLHUITAIBHOH
yCITyTH JJOJDKHO OBITh 06€eciieyeHo:

- OKa3zaHHe CIelHaIHcTaMH NMOMOIIN MHBAJIMIAM B IOCaJKe B TPAHCIOPTHOE
CPeNCTBO M BBICAJIKE M3 HEro Mepej BXOJOM B MOMEIIEHHS, B KOTOPBIX
MpeIoCTaBIIseTCss MyHHIUITIAIbHAS YCiIyra, B TOM YHCIIe C HCIO0JIb30BaHUEM Kpecia-
KOJISICKH;

- GecrpensaTCTBeHHbIH BXO/ HHBAIH/IOB B IIOMEIIEHHE U BBIXOJ U3 HEro;

- BO3MOXKHOCTH CAMOCTOSITEJIEHOTO MepeIBUKEHNUsS] HHBAIM/IOB 110 TEPPUTOPHH
OpraHM3aliiH, TOMEIeHH s, B KOTOPhIX OKa3bIBAETCA MyHHIIMIIATbHAS yCiIyra;

- COMpPOBOXKIEHHE HHBAIMIOB, MMEIOIIMX CTOMKHE paccTpoicTBa (yHKUHH
3peHHsi M CaMOCTOATENBHOrO MEpe/BIKeHHsA, H OKasaHHe WM IOMOIM Ha
TEePPUTOPHH OpPraHH3al[HH, TOMEIIEHHs, B KOTOPBIX OKa3bIBAETCA MyHHIMNAIbHas
yciyra;

- HaIexallee pasMmelleHHe O00OpyAOBaHMS M HOCHTeldeH HH(OpMaIuH,
HeoOXOAUMBIX sl obecrieueHuss OecrpensiTCTBEHHOro JOCTyna HWHBAJIHWIOB B
MOMEILEHHS U K YCIIyraM, C y4eTOM OTpaHHYEeHHH HX )KHU3HEIeATeIbHOCTH;

- nybnupoBaHHe HeOOXOAMMOH M HHBAJIMIAOB 3BYKOBOH H 3pHTEJIbHOH
uHbOpMAlMK, a TaKKe Haamuceil, 3HAKOB M MHOM TEKCTOBOH M rpaduyecKoH
uH(bOpPMALIHK 3HAKaMHU, BBITIOJTHEHHBIMH pellbe(hHO-TOUEYHBIM WpHdTOM bpaiins;

- JIOMTYCK CypAOTIepeBOAYHKA H TH(IOCYpAONEpeBOAYHKA;

- JIoImycK cobaku-NPOBOAHHKA NMPH HAJIMYMH JOKYMEHTa, MOATBEPKAAIOIIEro
ee creyuaibHoe OoOydeHHe M BBIJAHHOrO 10 (opMe MW B IOpSJKE, KOTOpbIE
onpenenstoTcs deneparbHBIM OPraHOM HCIOJHUTEILHOH BJIACTH, OCYIIECTBIISIONIHM
(GYHKIHMH MO BbIpaboOTKe H pealH3aliy rocyJapCTBEHHOH MOJHTHKH H HOPMAaTHBHO-
MPaBOBOMY PEryJIMpPOBAHHIO B chepe COUHAIBHON 3alHThI HACCICHHS;

- OKa3aHWe CrelHalucTaMd HHOM HeoOXOAMMOH MMOMOIIH HHBaJIHAaM B
npeogoseHHH 6appepoB, MNPEnsATCTBYIOIIHX MOJYYEHHIO HMH YCJIYr HapaBHE C
NPYTUMH JTULIAMH.

2.13. IlokazarTenn AOCTYITHOCTH H KauecTBA MyHHLMIIATBHOH YCIYTH

[TokasaTensiMM JOCTYNHOCTH M KauyecTBa MYHHMLMIAIbHOH YCIYTH SBJISIOTCS
Mojy4eHue 3asBUTENeM HH(OPMALHKH O XOAe MpeNOCTABICHHS MYHHLHIAILHOH
YCIYrM €  HMCIOJb30BaHWEM  CpeAcTB  TejledOHHOH  CBA3H, 3JEKTPOHHOIO
HH(GOPMHUPOBaHUs, coOIIO/IeHHe CPOKOB MPeNOCTABICHHS MYHHIHIIAIBHOH YCIYTH,
OTCYTCTBME Kaj00 M MpeTeH3Hii CO CTOPOHBI 3asBHUTEJIS, 4 TakKe CyAeOHBIX aKTOB O
MPU3HAHWM HE3aKOHHBIMH pelueHuil, aeicTBui (Oe3nelcTBHA) YNOTHOMOYEHHOIO
OpraHa ¥ JOJDKHOCTHBIX JIMLL YIIOJIHOMOYEHHOIO OpraHa.

2.14. Hubie TtpeboBaHusi, B TOM YHCJIe YYHThIBalOIHe OCOOEHHOCTH
NpeAOCTaBACHNS MYHHLMITALHON YCIYTH B 311eKTpoHHOH dhopMme

[lepeuens ¢donnoB apxupa, a Takke NepevyeHb OMHCEH Jel C yKasaHHeM
3aroJIOBKOB €/IMHHIL XpaHeHHUs JOCTYIeH M0Jb30BaTeN 0 Ha O(HIHAIBHONH CTPaHHIEe
YNOJTHOMOYEHHOro opraHa B cetd "Mureprer".

OcymecTBienne  OTAGNbHBIX  AJAMHHHCTPATUBHBIX  MpoOUEAyp  IpH
MPeIOCTABIICHHH MYHMIMIIAIBHOH YCIYyrH BO3MOXHO B 3JIEKTPOHHOH (Qopme.
OcobeHHOCTH — OCYILIECTBICHHSI OT/ENIbHBIX aJMHHHCTPATHBHBIX IPOLEIYp B
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NEKTPOHHON (opmMe YCTAaHOBJIEHBI B pas/ieiie 3 HaAcTOSAIIEero aJgMHHHUCTPATHBHOTO
perjiaMeHTa.

3. CocTas, N0CJI€A0BATEILHOCTL H CPOKH BBINOJTHEHHS a/IMHHHCTPATHBHBIX
npoueayp, TpeGoBaHusl K NOPSAKY X BBINOJIHCHHS,
B TOM YHC/Ie 0COGEHHOCTH BBINOJHEHHs A/AIMHHHCTPATHBHBIX NPOUELYD
B 2JIEKTPOHHOH opme

3.1. McuepnbIBarolMii nepeueHb aIMUHUCTPATHBHBIX IIPOLEIYP

[IpenocraBieHHe MYHHULHIATBHOH YCIYTH BKIIOYaeT B cebs cnepyroline
aJIMHHHCTPATHBHBIC MPOLIEYPBL:

- MpHeM H PEerMcTpalus 3asBIEHHA O JOMyCKE K paboTe B YMTAJIbLHOM 3aJe
apxHuBa,

- oopmIIeHHE [I0ITyCKa MOJIb30BATEIIA K paboTe B YHTAIbHOM 3ajie apXHBa MK
OTKa3a B JI0ITyCKe;

- mpuem 3akasa (TpeGoBaHHs) Ha BbUIAdy ApXHBHBIX ACI, IOKYMEHTOB,
CIIPaBOYHO-TTOMCKOBBIX CPEJCTB K HHUM;

- MpefoCTaBlIeHHe MOJI30BATENIO 10CTYNa K apXHBHBIM JC/IaM, NOKYyMEHTaM,
CIPaBOYHO-TIOMCKOBBIM CPE/ICTBAM K HHM.

BloKk-cxemMa  I1OC/IeOBaTeIbHOCTH  aAMHHHCTPATHBHBIX MpOLEAyp IIpH
NpefoCTaBNeHHH MYHHIIMIATBHOH YCIyrH MPHBOAMTCA B IPHIOKCHHH NeS5 «k
aJIMMHHUCTPATUBHOMY PErJIAMEHTY.

3.2. TTocenoBaTebHOCTh JAeHCTBHH JOJDKHOCTHBIX JIMIL NPH MPEeA0CTABICHHH
MYHHLMIIAIBHOH YCITYTH.

3.2.1. IlpuemM M perucrpalis 3asBJICHHS O JIOIYCKE K paboTe B YHTAIBHOM
3ajie apxuBa

OcHOBaHWEM /Ul Hayaja AaJIMHHHUCTPAaTHBHOH MpOLEAYpbl  SBIACTCHA
[pecTaBieH e MoJb30BaTeIeM Ha JTMYHOM [PHEeMe, NIOUTOBBIM OTIPABICHHEM HIlH C
MCMOJb30BaHUeM EJMHOro rnopraja rocyAapcTBEHHBIX H MYHHIHMIANbLHBIX yCIyD
JIOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6 HacTOflIero aIMHHHCTPATHBHOTO
perjiaMeHTa.

[lpuem 3asBieHMs W MNpHIaraeMbiX K HeMy JIOKYMEHTOB OCYLICCTBIIACT
JIOJDKHOCTHOE JIMIIO YIOJIHOMOYEHHOr0 OpraHa, OTBETCTBEHHOE 3a IMPEeJ0CTABICHHE
MYHULMUMAIBHON YCIIYTH.

[Ipy npueme NOKYMEHTOB [O/DKHOCTHOE JHLO YINOJHOMOYEHHOro Oprasa,
OTBETCTBEHHOE 3a  NPEAOCTABIEHHe  MYHHUMIAIBHOH  YCIyrH, [pOBEpseT
KOMIUIEKTHOCTH TPECTABJIEHHOIO MaKeTa JOKYMEHTOB B COOTBETCTBHH C ITyHKTOM
2.6 HacTOALLEro aAMMHUCTPATHBHOIO periaMeHTa.

[Ipu mocTyruieHHH 3asBICHHS B 3JIEKTPOHHOH dbopMe JIOIDKHOCTHOE JIMIIO
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOC 34 npenocmnneuue M)’HHHHH&.HBHOFI
ycinyrd, B TedeHue | paboyero AHA € MOMEHTa €ro perucTpaluld IPOBOAHT
Npoleaypy MNpOBEpKH AeHCTBUTENBHOCTH KBaIH(HIMPOBAHHOH IOIMHCH, C
MCIIOJIBL30BAHUEM KOTOPOH MOAMMCAHO 3asBICHHE (MTAKeT 3JICKTPOHHAIX JIOKYMEHTOB)
0 MpeJoCTaBJIEHHH MYHWLMMAIBHOH YCIyrd, [peayCcMaTpHBAIOLIY0 MPpOBEPKY
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cobmoIeH st  YCJIOBHHM, yKasaHHBIX B CTaTbe 11 ®Menepansroro 3akona "O6
2JIeKTPOHHOM MOJMHCH".

B ciyuae BBIABIEHHsS OOCTOATENBCTB, YKA3AHHBIX B nyHKTe 2.7 HAcTOSLIEro
QIMHHHCTPATHBHOTO perjameHTa, AOKHOCTHOE JIMILO YIOJIHOMOYEHHOI0 OpraHa,
OTBETCTBEHHOE 3a IPe/l0CTaB/ICHHE MyHMIMIIAJIBHON, yCIyrH OTKa3bIBACT B NPUEME
OKYMEHTOB ¢ yKa3aHHeM NMPHYHHEI TAKOTO OTKA3A.

B ciyuae eclii B pe3yJbTare NPOBEPKH KBaM(UIMPOBAHHOM noamUcH OyaeT
BLISBJIEHO  HecoOmojieHHe  yCTaHOBJICHHBIX yCJIOBUH  MpU3HAHHA €€
NeHCTBUTEIIBHOCTH, YIOJTHOMOYEHHBIH OpraH B TeHEHHEe TPEX JaHed co JHA
3aBeplIeHHs POBEIEHHs TaKOH MPOBEPKH MpUHMMAET perenue o6 oTKase B MpHeMe
K PACCMOTPEHHMIO 3asBICHHA W HANpaBIACT 3afBUTENIO yBeioMIeHne o0 3ToM B
NeKTpOHHOI (hopMme ¢ yKasaHHeM I[yHKTOB crateu 11 ®enepansHoro 3akoHa «O06
IEKTPOHHOH MOMMUCHY», KOTOpbIE TOCTYIKIIH OCHOBaHHEM [Uld TPHHATHA
yKa3aHHOrO pereHms. Takoe yBEIOMICHHE [TOJMKCHIBaeTCS KBATH(HIMPOBAHHOH
[OAMUCHI0 PYKOBOJMTENS YNOJIHOMOYEHHOrO Oprata HiH YIIOJTHOMOYEHHOTO MM
JO/DKHOCTHOTO JIMIA M HANpaBjsieTcs Mo alpecy 37IeKTPOHHOHN I0YTHI 3aABHTENIS
6o B ero JMUHbIA KabuHeT B deneparbHOH rocyapCTBEHHOH HH(bOPMALHOHHOH
cucteMe «EIMHBIN TOPTaJl TOCYaPCTBEHHBIX M MyHHIHIATBHBIX yCIyT (byHKLHH)».

B ciydae TpebsABIEHUs 3asBHTENEM MOJUIHHHHKOB J0KyMEHTOB KOIHH 3THX
OKYMEHTOB  3aBepsIOTCS  JAOKHOCTHBIM  JIMLIOM YIOJTHOMOYEHHOr0  OpraHa,
OTBETCTBEHHBIM 3a TpeOCTaBJeHHe MYHHUMMAIbHOH YCIyrH, MOMTHHHHKH
JIOKYMEHTOB BO3BPALIAIOTCS IPAKAAHHHY.

IMocie MPOBEPKH KOMIUIEKTHOCTH —JIOKYMEHTOB  JIOJDKHOCTHO® JTHLIO
YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MpeloCTaBICHHE MYHHLHTIATbHOH
yCIyrd, NPHHUMAET, PErHCTPHPYeT 3asBICHHE C npujaraeMbIMH K HeEMy
JIOKyMEHTaMH W HanpaBiseT WX Ha PAacCMOTPEHHE  YIOTHOMOHYEHHOMY
JOKHOCTHOMY JIMLLY.

B ciayuae MOCTYIUIEHHS B yTNOJHOMOYECHHBIH OpraH 3asB/CHHA 3]IeKTPOHHOM
Biie, JOKHOCTHOE JIMIO  YTNOJHOMOYEHHOro —OpraHa, —OTBETCTBEHHOE 34
[IpeJocTaBlIeHne MyHHIMIIANBHON YCIyrH, OCYIIECTRIIAET pacnedarky Ha OyMaxHOM
HOCHTEJIE U PerucTpaLHIo.

MakcHMaIbHBIH CPOK HCTIOIHEHMS AIMHHHCTPATHBHOH MPOLE/YPBI:

- [IpH JINYHOM TpHeme rpaxjian — He Gosee 15 MUHYT;

- NIpH MOCTYIUIEHHH 3asBIIEHHs M JOKYMEHTOB IO II04Te, MHGDOPMALIHOHHOM
CHCTEME — B IeHb MOCTYIUICHHS B YTIOTHOMOYEHHBIH OpraH.

Pesy/ibTaToM HMCIONHEHNS AAMHHHCTPATHBHOMN MPOLEYPhI SABIACTCS MpHEM H
pPErHCTPALIMA 3asBJEHMs WM HANpapjieHue (BpyYeHHe) yBEAOMIICHHS 00 oTkase B
NpHeMe 3asBIeHHs W HarpasleHHe 3asBICHHS ¢ MpHIaraeMbIMH A0KYMEHTAMH Ha
paccMOTpeHHe YIIOJHOMOYEHHOMY JA0DKHOCTHOMY JIHILY.

3.2.2. Odopmienue Jorycka IMosib3oBaTelsi K paGoTe B YHMTAJILHOM 3aje
apXMBa WIK OTKa3a B JI0ITyCKe.

OcHOBaHMeM JUIS HAyana AaJIMHHUCTPATHBHOH MNpOLEXypbl  ABJIACTCA
[MOCTYIUICHHE YIOJIHOMOYEHHOMY [O/DKHOCTHOMY JIHILY 3asBJICHHS C MPHIaracMbiMH
JIOKYMEHTaMHM O JIoIycke K paboTe B YHTAIBHOM 3ajle apXHBa.
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VonIHOMOYEHHOE JIOJDKHOCTHO® JIMIO TMPUHMMAET pelleHHe O OIyCKe
nojp3oBaresis kK pabore B YHTAJBHOM 3ajie apxuBa I10 pe3yjbTaraM aHallu3a
COJep)KaHUs 3asiBIEHMs M IpHIaraeMblX K HeMy JOKyMEHTOB B COOTBETCTBHH C
TpeGOBaHHSIMH HOPMATHUBHBIX IPABOBBIX AKTOB, YKa3aHHbIX B MyHKTe 2.5
HACTOSIIEr0 aJIMUHMCTPATHBHOIO perjiaMeHTa, HaJOXeHHeM Ha 3asBJIeHUH
COOTBETCTBYIOLLEH Pe30JIIOLIHH.

CorjiacHO pPe30JIIOLMK, HCIIONHUTEIb O(QOpPMISeT Ha MMS I0JIb30BaTesIs
JIONYCK K pabore B YMTalIbHOM 3alie MJIM OTKa3 B JOIyCKe, MepejiaeT pe3y/bTar
110JIb30BATEIIO Ha TIHYHOM IIPHEME.

MakcHManbHBIH CPOK UCIIOJHEHUS aZIMUHUCTPATHBHOMN MPOLEAYPHhI:

- B Teuenue | pabodvero aHS ¢ MOMeHTa OOpalieHHs B YNOTHOMOYEHHBIH
OpraH.

PesynbraT (UKCHpyeTcs MyTeM BHECEHMs JHYHBIX NaHHBIX IOJIb30BaTels B
KYpHaI y4éTa IOoJIb30BaTeNiell YMTAJbHOrO 3aja MM O(GOPMICHHMS MHCBMEHHOIO
orkasa B gomycke. [lomyck k paGoTe B YHTaJbHOM 3aji€ JEHCTBUTEEH B TEHEHHE
OJIHOI'O roja.

3.2.3. Ilpuem 3aka3a (TpeGoBaHMs) Ha BblAauy apXWBHBIX Jej, JOKYMEHTOB,
CIPaBOYHO-IIOMCKOBBIX CPE/ICTB K HUM.

OcHoBaHMeM Ul Hayajla aJMHHUCTPATHBHOM MpOLEAYpPhl ABISETCA JIHYHOE
oOpallleHHe Moyb30oBaTelsl B YMTAIBHBIN 3a] apXWBa H IpedbsBICHHE AOMycKa K
paboTe B YMTAIBHOM 3asie, O(OPMIIEHHBIM B YCTAHOBIEHHOM MOPSIKE.

[Tonp3oBaresb, HE JOCTHITIIMHA COBEPILIEHHOJIETHS, A0MMyCKaeTcs s paboTsl B
YUTAJIBHBIA 3aJl C OJHUM M3 pOAMTENeH WM APYTHM 3aKOHHBIM IpeACTaBHTENIeM,
HECYILIMM OTBETCTBEHHOCTh 3a cobmoaenue [lopsaka HecoBeplIeHHOIETHHM
I10JIb30BATEJIEM.

CompoBoxparomue Jjuna (B TOM 4YMCIe 3aKOHHBIE IpPEACTaBHTENH,
MEepeBOAYHUKH H JIpyrHe MOMOLIHHMKH, JIMLA, COMPOBOXAAIOLIHE MOJb30BaTeNs C
OrpaHH4e€HHBIMH BO3MOKHOCTSIMH 3710POBbS) AOMYCKAIOTCS B YMTAILHBIN 3271 apXHBa
Ha OCHOBAHHWH 3aMOJIHEHHOH aHKEeThl, B KOTOPOH YyKa3blBaIOTCSA: (aMMIHs, HMS,
OTHYECTBO (MPH HAJIMYKMM), JlaTa POXKIACHHS, TPaXIAAHCTBO, MeCTO paboTel (y4eOs)
AOKHOCTH  (MPH  HAJIHMYMM), aIpec pericTpalMd [0 MECTy JKHTeJbCTBa
(npebbiBanus), aapec (AKTHYECKOrO MPOKHBAHHMS, HOMEP KOHTAKTHOro TenedoHa
(IpH HAMYMK), ajIpec 5JeKTPOHHOM MOYTHI (IPH HAJIHYHM), BHI, CEpPHs, HOMEp H
JlaTa BblJa4d JIOKYMEHTa, y/IOCTOBEPSIOIIEro JIHYHOCTh, & TAK)KE OpraH, BblJaBIIHM
JOKYMEHT, aMu/Ius, HMS, OTHECTBO (NPH HATHYHH) COMPOBOXKAAEMOT0 JIHIIA.

[lonb3zosarenio npenocrasisiercsi paboyee MECTO B YMTAIBHOM 3a/le apXHBa,
YIOJTHOMOYEHHBIM  COTPY/IHHKOM  apXHBa [POBOJWTCS KOHCYJIbTHPOBAHHE IIO
COCTaBy HAY4YHO-CIPABOYHOrO arnrapara, B TOM YHC/Ie JOCTYITHOIO MOJIb30BaTesio B
3JICKTPOHHOM BHIE M apxuBHoro ¢oHjga apxuBa M Bblgaetcss OnaHK 3akasa
(TpeboBaHMs) Ha BbUAYY APXHBHBIX JI€J, JOKYMEHTOB, CIPABOYHO-MOHCKOBBIX
CPEICTB K HUM.

[lonb3oBarens sanonuser GraHk 3aka3a W BO3BpAL@eT COTPYAHHKY apXHBa,
COTPY/IHHK TIPOBEPSET MPaBHWILHOCTL 3anosiHeHuss  OinaHka W HHGOpPMHUpPYET
[OJIb30BaTeJIsi O CPOKAX MCIIONHEeHHs 3aKa3a (TpeboBaHus).
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[Moceayiomue 3aKkassl NPUHAMAIOTCS K HCMOJHEHHIO TMOC/e BO3BpaTa
[oJb30BATENIEM paHee BBIJAHHBIX €My ApXHBHBIX JieJl, JOKYMEHTOB M CNpaBOHHO-
MOUCKOBBIX CPEJICTB K HUM.

Pe3ynbTaToM HCIOTHEHHS aJIMMHUCTPATUBHON MPOLEAYPhl ABIAETCA NPHEM
COTPYJIHHKOM apXHBa 3arlOJHEHHOro [0Jb30BATENIEM 3aKasa (TpeGoBaHus) H
HH(OPMUPOBAHHE MOJIB30BATENIA O CPOKAX ero MCIIOTHEHHA.

Qukcauus pesysbTaTa BBINIOJHEHMs] aJMHHUCTPATHBHOH IPOLEIYPEI
OCYIIECTBIISIETCS TPOCTABJIGHHEM Ha 3alpoce (TpeGoBaHMK) COOTBETCTBYIOLIEH
Pe30JTIONMH  PYKOBOJMTEIEM apXHBa WM YIOJIHOMOHEHHBIM HM JOJKHOCTHBIM
JTHLIOM.

MakcHMAIBHBIH CPOK BBIMOJHEHHS JIMUHUCTPATHBHOH MPOLEAYPhI: B JCHB
obpalueHus.

3.2.4. TlpenocraBneHHe [OJNB30BATENIO JOCTyNa K apXHBHBIM JICNIaM,
JIOKYMEHTaM, CIIPABOYHO-IIOMCKOBBIM CPEACTBAM K HHM.

OCHOBAHHEM JUIS Hayaja aJIMHHUCTPATUBHOHM MPOLEAYpPbl ABJIACTCA NPHEM
COTPYJIHMKOM apXWBa OG(OPMJIEHHOro B YCTAaHOBJIEHHOM TOpAAKe  3aKasa
(TpeGoBaHusi) Ha BblAA4Yy apXHBHBIX JeJ, JNOKyMEHTOB, CIpaBOYHO-NTOHCKOBBIX
CPEe/ICTB K HHM.

Pe3ynbTaToM HMCIOJHEHHs aJIMHHUCTPATHBHOH MpPOLEAyphl ABJIACTCS BhlAatda
MOJB30BATEI0 MO POCHHCH B GraHKe 3akasa (TpeOoBaHHs) 3aKa3aHHBIX apXHBHBIX
z1en, JOKYMEHTOB, CIIPaBOYHO-IOUCKOBBIX CPEACTB K HHM, JOCTYIl MOJB30BATEIA K
CIPaBOYHO-IIOMCKOBBIM CPEJICTBAM, HAXOAALIMMCS B YHTAILHOM 3aJI¢ apXHBa.

Jlena, JOKYMEHTBI, IIe4aTHbIe H3/IaHus BRIIAIOTCS MOJIb30BATEIO IS paboTsl B
YHTANBLHOM 3aie Ha cpokK 10 20 paGouux NHEH, MOMTMHHHKA 0C000 LEHHBIX Hel,
JIOKYMEHTOB — Ha cpok 710 10 paGouux aHeH.

JlocTyn roJib30Batesiss K apXMBHBIM JIOKyMEHTaM, CIpaBOYHO-NOHCKOBBIM
cpeicTBaM K HHMM, COJEpXKAallMM CBE[eHHs, COCTAaBJIAIOUIHE OXPaHIEMYIO
3akoHoaareabcTBoM Poccuiickoit Menepauuu TalHY OCYIIECTBISETCS NPH YCIOBHH
cobioennsi nosip3oBaTeeM TpeOOBaHHH W OrpaHHYeHHH, YCTAHOBJICHHBIX
3akoHoarebeTBoM Poccuitickoi Menepaiiny.

JlocTyn nonb3oBaTens K apXHBHBIM JOKYMEHTaM, CNpaBOYHO-MOHCKOBBIM
Cpe/icTBAM K HHM, Ha KOTOpbIE pPAcrnpoCTpaHsercs JeHCTBHE 3aKOHOAATEIbCTBA
Poccuiickoit Menepaiiun 06 HHTE/UIEKTYaNbHON COOCTBEHHOCTH, OCYLIECTBISETCS C
yaetoM  TpeGoBamMii  3akoHojartensctBa  Poccuiickoii  ®enepaumn 00
MHTEJUIeKTYyaJIbHOH COOCTBEHHOCTH.

[To 3aBepieHHH NMOJIBL3OBATENIEM MMOCELIEHHS YHTAIBHOIO 3aa, MoJIb30BaTe/b
C/IaeT COTPY/HHUKY apXHBa BhiJIAHHbIE €My apXHBHBIE JieJid, JOKYMEHTBI, CIIPaBOYHO-
MOMCKOBBIE CPEJICTBA K HUM coryiacHo Gnanky 3akasa (TpeGoBaHus).

COTp}’l],I-lHK apxuBa [ocjie [TPOBEJICHHA ITIPOBEPKH LEJIOCTHOCTH H
COXPAaHHOCTH BO3BpallaeMbIX MATepHaloB H 3arnoJIHEHUA I10JIB30BaTe/ieM JIHCTOB
MCIIOJBL30BAHMS J1eJ], pacluchiBaeTcs B 3akase (TpeGoBaHMH) 3a MOJIyHYeHHEe KaxI0ro
M3 HHX.

PE?}UIbT&TOM HCITOJIHCHH S a,IlMHHHCTpaTHBHOﬁ INpoHeayphl SABJISIETCHA Bbia4da H

BO3BpAT I0JIL30BATEJIEM BbIJIAHHLIX eMYy U1 paﬁon aApXHBHBIX IEJl, JIOKYMEHTOB,
CIIPaBOYHO-ITOHUCKOBEIX CPEACTB K HHM.
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dukcauusi  pes3ysibTara  BBIIOJIHEHHUA aJIMMHUCTPATUBHOW  NPOLEAYPHI
ocyiecTBisieTcss B OaHke 3aKasa (TpeGoBaHus) B BH/IE OTMETOK B IOJy4YEHHH H
BO3BpATE IOJIB30BATEIEM BbIAHHBIX €My MaTepHAIIOB.

MakcUMAIBHBIH CPOK BBITOIHEHNS 8IMHUHUCTPATHBHOH TIPOLIE/IyPBL:

1) Jlist apXHBHBIX J€JI, IOKYMEHTOB!

- He mosaHee 2 pabounx HHei co AHA ohopMIIEHHS 3aKa3a (TpeGoBanus), 3a
HCKJIOYEHHEM CJTyYaeB IPHOCTAHOBIICHHS [PeIOCTAB/ICHUS YCIYTH MO OCHOBAHHMAM,
[peyCMOTPEHHBIM ITyHKTOM 2.8.2 HACTOAIIEro aAMMHHUCTPATHBHOIO pErjaMeHTa,
COMVIACHO KOTOPHIM BBIMOJIHEHHE aJMUHHUCTPATHBHOH MPOLEAYpPBI MPOJIEBACTCA H
OCYIIECTBIISETCS COOTBETCTBEHHO!

- 10 MCTEYEHHH CPOKa MCIOJb30BaHMS apXMBHBIX €]l COTPYAHWKAM apXHBa
JUIsl BITIONTHEHHs CykeGHBIX 3amaHuif, Ho He nosjHee 120 pabounx jpHeH cO JHsA
3aKasa UX I0Jb30BaTesIeM;

- 110 HCTEYEHHM CPOKA HMCITOJNB30BAHMA apPXMBHBIX JeJI, yKa3aHHOrO B aKTe O
BblIaye BO BPEMEHHOE MOJIb30BaHHE HHBIM IOPUIMYECKHM HIIH (HU3HYECKUM JIHLIAM —
hoHa006pazoBaTEISAM, HX NPABOIPEEMHHKAaM MIIM OpraHam roCy/JapCTBEHHOMN BJIACTH
¥ HHBIM TOCy1apCTBEHHBIM OPraHaM Wl OpraHaM MECTHOI0 caMOyTpaBieHHs,

- 110 MCTEYEHHM CpPOKa HMCIOJIb30BaHMS ApXHBHBIX JI€JI, BBIIAHHBIX IPYrOMY
[1OIB30BATEIIO B YHTAIBHBIN 31, HO He rno3aHee 40 pabounx JHEH cO AHA 3aKa3a HX
MOJIb30BaTelIEM;

- 110 HCTEYEeHHH CpPOKa 3KCIIOHMPOBAHHS 3aKa3aHHBIX apXHBHBIX NOKYMEHTOB
Ha BbICTABKE;

- B nepBbli pabounil JeHb IMOCjI€ Jarbl BCTYIUIEHHS B 33aKOHHYIO CHITY
MOCTAHOBNEHHS MO Jedy 00 aIMHHHCTPATMBHOM [pAaBOHApYyIIEHHH MO (GaKTy
COBEpILEHHMS I0JIb30BaTe/IeM HApYLICHHH MJIM JaThl BCTYIUICHHS B 3aKOHHYIO CHITY
NPAroBOpa cyJa MO YrOJOBHOMY Jeiy JHOO BbIHECEHHMs pelleHHs o0 OoTkase B
BO30Yy)KIeHHH YrOJI0BHOIO JIeJa.

2) Jis cripaBOYHO-MOUCKOBBIX CPE/CTB (B TOM YHCJIe K aBTOMAaTH3HPOBaHHBIM,
HAXOJIIAMCS B YHTAIILHOM 3aJie apX1Ba)

- B JeHb odopmieHHs 3aka3a (TpeGoBaHHs), 3a HCKIIOYEHHEM Clly4aeB
PUOCTAHOBJIEHHs MPENOCTABIEHHS YCIYIH MO OCHOBAHHAM, MpeayCMOTPEHHBIM
MOAIYHKTOM S5 myHkrta 2.8.2 HacTOsAlIEro AaJMHHHCTPATHBHOIO pErjaMeHTa,
corjlaCHO KOTOpPbIM BBIITOJTHEHHE allMHHHCTpﬂTlIBHOﬁ rnpouenypbl [MpoOJieBaeTCA H
OCYLIECTBJIAECTCH COOTBETCTBEHHO,

- B nepBbiii pabounii AeHbL Mocie AaThl BCTYIJIEHHS B 3aKOHHYIO CHIY
[TOCTAHOBJICHHUS 110 JEITY 00 A/IMMHHCTPATHBHOM npaaonapymemm 1o c])ax'{y
COBEPLIEHHSA [10JIL30BATEIIEM IIﬂp)’IllEHHﬁ HJIH O1aThl BCTYIUJICEHHSA B 3aKOHHYH) CHITY

Mpuropopa cyaa 1o YroJlopaomMy nemy b0 BbIHECEHHS peLIeHHA 006 oTkaze B
B0'36y}K,[leHHH YToJIOBHOI'O nena).

4. @opMbI KOHTPOJISI HCTIOJHEHHS AAMHHHCTPATHBHOIO perjiaMenTa

4.1. Kourtposb cobmofeHus yrnoJHOMOYEHHbBIM OpraHoM, AOJDKHOCTHBIMH
JIMIIAMM  YIIOJIJHOMOYEHHOr0  OpraHa, y4acTBYIOIIMMH B TIPEJOCTaBJICHHH
MYHHLHNAIbHOH YCIIYTH, OCYILIECTBRIISETCS NOJDKHOCTHBIMH THLaMH
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YIOJIHOMOYEHHOTO Opraa, CrelMabHO YNOJHOMOYEHHBIMH Ha OCYILIeCTBIICHHE
JAHHOTO KOHTPOJISL PYKOBOAWTEIIEM YIOJHOMOYEHHOTO OpraHa ¥ BKIIIOHAeT B cebs
npoBeieHHe TPOBEPOK [MOMHOTHEI M KadecTBa MpeJoCTaBICHHA MyHHIUTATEHOH
yenyrd. IlianoBbie H BHEIJIAHOBBIE IPOBEPKH IMPOBOAATCH YIIOJTHOMOYEHHBIMH
JIOJDKHOCTHBIMH JTHLIAMH YIOIHOMOYEHHOr0 OpraHa Ha OCHOBAHHHU pPaCIOpsKEHUs
PYKOBOZHTEJISl YIOTHOMOUCHHOTO oprasa.

4.2. TIpoBepKa MOJHOTEI U KadeCTBa Ipe0CcTaB/IeH A MYHHIUNATBHON yCIyTH
OCYIIIECTBIISIETCS ITyTeM MPOBECHHUS:

- [UTAHOBBIX TPOBEPOK COOIIO/IEHHs M HCIIOJTHEHHA JIOJDKHOCTHBIMH JIHLIAMH
YIOJIHOMOYEHHOT0 OpraHa, y4yacTBYIOIIMMH B TMPEAOCTaBICHHH MYyHHLHUTATBHOHN
yCITyTH, MOJNOXKEHHH HACTOALIEro AJIMHHHCTPATHBHOIO perjiaMeHTa, HOpMaTHBHBIX
MpaBoOBBIX  AKTOB, peryJupyrouux  AeATeNbHOCTD Mo  MpeJ0oCTaBJICHHIO
MYHHIMMATBHON YCIyTH IPH OCYILECTBIEHHH OTAEIbHBIX aJIMHHHCTPaTHBHBIX
MpoLeAyp ¥ MpeloCcTaBIeHHA MyHHLHTATBHOH YCIYTH B LIEJIOM;

. RHEILIAHOBBIX [POBEPOK COOJIONEHHS H HCIOTHCHHA JOJIAKHOCTHBIMH
JMIAMH  YTIOJIHOMOYEHHOro  OopraHa, y4acTBYIOIIMMH B MPEAOCTABJICHHH
MyHHLHIATbHOH YCITyTH, [ONOKEeHHil HACTOSAIIEro aAMHHHCTPATHBHOTO PErIaMeHTa,
HOPMATHBHBIX [IPABOBBIX aKTOB, peryupyoIHX AeSTebHOCTD IO pe0CTaBICHHIO
MYHHIIMIATBHOH yCIyTH IpH OCYIIECTBJIEHHH OTHENBHBIX aJIMHHHCTPATHBHBIX
npoLeayp U MpefoCTaBICHUA MYHHIHATbHOH YCIyTH B LICJIOM.

4.3. T[lnaHoBble NPOBEPKH OCYLUECTBICHHSA OTACIbHBIX aJMHHHCTPAaTHBHBIX
mpouexyp mpopoastes 1 pas B MOTyrOAHME, [OJHOTHl M KadyecTBa IPEeAOCTaBJICHHA
MYHHIHTIATBHOH yCITYTH B LIEJIOM - | pa3 B roji, BHEIUIAHOBBIE - TIPH MOCTYIUIEHAH B
YIOJHOMOYEHHbBIH Oprat swano6pl 3afBHTEN HAa CBOEBPEMEHHOCTb, MOJIHOTY H
KauecTBO IpeJoCTaBICHHUS MYHMLMIIAJIBHOH  YCIyrH, Ha OCHOBaHHH HHBIX
JOKyMEHTOB M  CBEeJIeHHMH, YKa3blBAIOIUIMX  HA HapylleHHs  HACTOSIIETO
aJIMHHMCTPATHBHOI'O periaMeHTa.

4.4. Tlo pesynbTaTaM MPOBEJEHHONH MPOBEPKH COCTABIACTCAH aKT, B KOTOPOM
OTPAKAIOTCS BBISBICHHBIE HAPYIICHHS H MPEUIOKCHHA [0 MX YCTPaHEHHIO. AKT
[MONMMCHIBAETCS  JO/KHOCTHBIM  JIMIIOM, YNOJHOMOYEHHBIM — Ha NpoBe/IeHHE
MPOBEPKH.

4.5. Jlo/mKHOCTHBIE JIMIA YNOJHOMOYEHHOro —OpraHa, y4acTBYIOIIHE B
[peIoCTaBJeHHH MYHHUHMITAIBHOH yCIyrH, HecyT MepcOHAIbHYK OTBETCTBEHHOCTD
3a cobioieHde CPOKOB M I0C/Ie0BATe/IbHOCTH HCIOTHEHHA aJIMHHHCTPATHBHBIX
NeHcTBUM M BLIMOJHEHHS AJIMHHHCTPATHBHBIX [MPOLEAYP, rpexyCMOTPEHHBIX
HACTOSAIIMM AIMMHHCTPATHBHBLIM pernamentoM. llepconaibHas OTBETCTBEHHOCTB
3aKperyiseTcss B JIOJDKHOCTHBIX HMHCTPYKIHSX. B ciydyae BhISBIEHHS HapylIeHHH
BUHOBHBIE  HECYT  OTBETCTBEHHOCTh B  COOTBETCTBHH  C NeHCTBYIOLIHM
sakoHoaarenbeTBoM Poceniickoit Meepaliui U Bonrorpazickoit 061acTH.

4.6. CamocrostenbHoi (OpMOH  KOHTpOJIS — HCIOJIHEHHA MOJIOKEHHH
A[MUHHCTPATHBHOTO pPErVIaMEHTA ABJISETCS KOHTPOJIb CO CTOPOHBI rpaxkjiaH, HX
oObeMHEeHHHT W OpraHM3allMii, KOTOPBIH OCYIIECTBISCTCA ITyTEM HanpasJIEHHS
obpatieHuii 1 xkan006 B yNoJIHOMOYCHHBIH OpraH.
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5. locyaeOHbIH (BHecyneOHbIii) MOPSIAOK 06:Ka/10BAHHS pelleHHH
u neiicTBHii (Oe3aeiicTBHS) YNOJAHOMOYECHHOTO oprasa, a TaKie ero
JNOJPKHOCTHBIX JIMI, MyHHIHNAABHBIX CITyAAIIHX

5.1. 3asBuTeNb MOXeT OOpaTHThCA C Kanoboi Ha pelleHHs ¥ [eHCTBHA
(6esneiicTBUE) YMOJTHOMOHYEHHOTO oprasa, JOJUKHOCTHBIX JIHIL, MYHHLUATBHBIX
cAyXKal|X ~ YNOJHOMOYEHHOro  Oprama, yuacTBYIOIIMX B  NPEOCTAaBICHAM
MyHUIMITATEHON YCIyTH, B TOM 1HCIIE B clIeAyIOIIMX CITydasX:

1) HapyuleHHEe CpOKa permerparii zanpoca 3asBUTEN O INpeJoCTaBICHHH
MyHHLMTIATLHON YCIYTH, 3anpoca, yKa3aHHOI'O B CTaThe 15.1 MenepalbHOro 3aKOHa
or 27.07.2010 Ne 210-®3 «O6 opraHH3alMu MPEAOCTABICHHA rocyapcTBEHHBIX U
MYHHIIHIATBHBIX YCIYT» (nanee — MeepabHbIH 3aKOH Ne 210-®3)";

2) HapylleHHe CpOKa MpeoCTaBIeHHA MyHHLUTATBHON YCITyTH;

3) TpeGopaHue y 3asBUTENS JOKYMEHTOB win  uHpopMarmH MO0
OCYIIECTBICHNS /JEHCTBHH, MPEACTABICHHE WM OCYILIECTBIECHHE KOTOPBIX HE
MpelycMOTPEHO HOPMATHBHBIMH  IIPABOBBIMH aktamu Poccuiickoit ®Deneparuy,
HOPMATHBHBIMH TPAaBOBBIMH AKTaMH Bosrorpazackoit 067acTH, MyHHUHTATbHEIMA
[PAaBOBBIMH aKTaMH UL TIPEA0CTAB/ICHHA MYHHIMITATBHON YCITYTH;

4) oTka3 B NpHeMe JOKYMEHTOB, MPeI0CTaBICHHC KOTOPBIX MpPeIyCMOTPEHO
HOPMATHBHBIMHM IPaBOBBIMH aKTaMH Poccuiickoit @Penepaliid, HOPMaTHBHBIMH
paBOBbIMH  aKTaMH Bosrorpaackoit 061acTd, MyHHUHTATbHRIMHA PaBOBLIMH
aKTaMH V1S [IPEJIOCTAB/ICHHS My HHLIUITAJILHOM YCIIYTH, Y 3asiBUTEJIS;

5) oTka3 B NpeoCcTaBIeHHH MyHHIIMTIATBHOM yCITyTH, €C/IH OCHOBAHHA OTKasa
He MpeIyCMOTPEHBI (heiepaibHBIMH 3aKOHAMH H MPHHATBIMH B COOTBETCTBHH C HHMH
MHBIMH HOPMATHBHBIMH [PABOBBIMM aKTaMH Poccuiickoit Menepaliyi, 3aKOHAMH H
MHBIMH  HOPMATHBHBIMH  TPAaBOBBIMH  AKTaMH Bonrorpaackoit  obnacTy,
MyHHIHTATbHBIMU [IPABOBBIMH aKTAMH;

6) 3arpeboBaHMe C 3asgBUTEIISl MPH MPEJOCTABICHHH MYyHHLHTATEHOH yCITyTH
M1aTel, He NPeAYCMOTPEHHOH HOPMATHBHBIMH MPAaBOBLIMH akTaMH POCCHHCKOH
(denepaliy, HOPMATHBHBLIMH TIPABOBBIMH  AKTaMH Boarorpaackoit obnacTy,
MYHHIMIATBHBIMU NPABOBBIMH aKTaMH;

7) oOTKa3  apxusHoco omoena _ aoMuHucmpayuu Cepagumo8uicKo2o
MYHUYUNATBHOZO D(H‘(()HU, JIOJDKHOCTHOT'O JIMLA APXUBHOSO omoeaa AOMUHUCMPAYUU
CepadhumMosUICK020 MYHUYUNATBHO20 PAUOHA B WCIIPABIICHHH JIOMYLLIEHHBIX HMH
OneyaTok M OMMOOK B BBIJAHHBIX B pe3ylibTaTe MpeAoCTaBICHHA MYHHLHNATBHOH
yCayru 0KyMeHTax Jn60 HapylleHHe yCTaHOBICHHOrO CpoKa TAKHX HCIIPaBJICHHH;

8) HapylleHMe CpoKa WIH MOps/Ka Bbl1aud JOKYMEHTOB IO pesyJibTaTaM
ﬂ]’JE,[lOCTaBJ‘ICHHﬂ M)’III'ILLHFIEIHI:HOFI YCIIYTI'H;

9) npHOCTAHOBJIEHHE [PEAOCTABICHHA Mymuumanbﬁoi'i yCIIyTH, €CIIH
OCHOBaHHKA IlpHOCTaHOBHel'lI-IR HC Ilpel],yCMO'l'peHbl (be,ll,epaﬂbeIMH 3aKOHaAaMH H
[MPHHATBIMH B COOTBETCTBUM ¢ HHMH HHBIMH HOpMaTHBHbIMH UpaBOBbIMH aKTaMH

| VkasnBaeTcs B cIyuae, ecii NpefocTapaseMas B COOTBETCTBHH ¢ HACTOAIIHM perjaMeHTOM MYHHIHIATbHAR
yeryra He kmodena B Ilepedens MYyRHUHNATHHLIX YCIYT, MpeAOCTaRICHHE KOTOPBIX MMOCPEJICTBOM KOMIUIEKCHOIO
janpoca  He  OCYNIECTBISETCH,  YTBEPKACHHBIH  MYHHIHNANLHLIM NMPABOBBIM  AKTOM  COOTBETCTBYIOMIErO
MY HHLANATLHOrO 06pasoBanu (4acth 13 craThi 15.1 ®denepansHoro 3akoHa Ne 210-03).
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Poccuitckoit Deneparuy, 3aKkOHaMH H HHBIMH HOpMATHBHBIMH NPaBOBBIMH aKTaAMH
Bosnrorpajickoit 061acTH, MyHHIATATLHEIMH MpaBOBBIMH aKTAMH.

10) tpe6GoBaHue y 3asBUTEINA IPH npeaoCcTaBIeHHH MyHHLUNAJIBLHOH yCIyrH
JOKYMEHTOB WIH MH()OpPMALUH, OTCYTCTBHE H (uu) HEZOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAIHCH MPH TePBOHAYATLHOM oTKase B NPHEME JOKyMEHTOB, HEOOXOIMMBIX
s [peaocTaBlIeHHS MyHHLMNATBHOH  YCIYTH, au6o B MpefoCTaBICHHH
MyHHI{HIIATILHOW YCIIYTH, 32 MCKITIOUEHHEM CJIydaeB, NPeyCMOTPEHHBIX TyHKTOM 4
gactu | crateH 7 PenepalbHOrO 3aKOHA Ne 210-D3.»;

52. Yanoba mojaercsi B MHUChbMEHHOM dopme Ha GyMaXHOM HOCHTEIE, B
31eKTPOHHOH (opMe B apXueHOCO omoena aomunucmpayuu Cepapumosuickozo
MYHULUNANLHO20 PAUOHA,

anoba Ha pelieHHs U AeHCTBHA (6e3neiicTBHE) YNOTHOMOYEHHOIO OpraHa,
JTOJKHOCTHOTO JIHI[A YTIOJIHOMOYEHHOro OpraHa, MYHHIMNAIBHOTO CIIYKallero,
PYKOBOAMTENIsS YIOJHOMOYEHHOro OpraHa MOXKeT OBbITh HampaBlieHa MO Mmo4re, C
HCII0J1b30BaHHEM HHd;uopmauHonHo-TenekommyHHKauHOHﬁoﬁ cetu MHTepHerT,
oHUMATEHOrO —CaiTa OpraHa, [peoCTaBILIONMEro MYHHILMIATBHYIO  yCIyTY,
eIMHOTO TIOpTala FOCYIaPCTBEHHBIX M MyHHIMITAILHBIX ycuyr 1u00 perHoHaIbHOro
ropTaa rocy1apcTBEHHBIX U MyHHIHMMAIBHEIX yCIIyT, a TaK)Ke MOXKeT ObITh NPHHATA
TIpHU JIMYHOM IIpHeMe 3asiBHTeII.

53. OJKamo6pl Ha pelUeHHs, NPHUHATBIE  PYKOBOJHTEIEM oprasa,
NPeI0CTABIIAIONIEr0 MyHHIMIAIBHYIO yCIYyTY, paccMaTpHBAKOTCS HEMOCPEACTBEHHO
PYKOBOJMTENIEM OpraHa, MPe0CTaBIOMEro MyHHMLHOAIBHYIO yCIyTy.

5.4. Xanoba no/mKHA COACPKATE:

1) HaMMeHOBaHWE  YINMOJHOMOUEHHOro  OpraHa, NIOJDKHOCTHOrO  JIMLA
yII0JTHOMOYEHHOTO OPraHa, WiH MyHHIUIATBHOTO CIYKALIEro, pellieHus U JAeHCTBHSA
(6e3zeiicTBHE) KOTOPLIX 00XKaTytOTCH;

2) damMuIHIO, UM, OTYECTBO (MocneaHee - MpH HAJIW4YHH), CBEJCHHS O MECTE
JKUTEILCTBA 3aSBHTENS - PU3HYECKOro LA JH60 HAaMMEHOBaHHE, CBE/ICHHS O MECTe
HAXOXICHHA 3asBUTENSl - HOPHAMYECKOro JHia, a Takke HOMEP (Homepa)
KoHTakTHOro Tenedona, aapec (axpeca) 37eKTPOHHOH MOYTHI (TPH HATHYUH) H
[OYTOBBIH APeC, M0 KOTOPBIM JI0JDKeH ObITh HANPAB/ICH OTBET 3AABHTEIIO;

3) cesenusi 00 oOxkajlyeMbIX pelIeHHAX H neiicTBusX (Oe31eHCTBUH)
YIIOJHOMOYEHHOIO OpraHa, J0JKHOCTHOIO JIHL, yNOIHOMOUEHHOTO oprasa, 1160
MYHHIMITAIBHOTO CITyIKallero;

4) OBOABI, HA OCHOBAHWM KOTOPBIX 3asBHTE/b HE COIIACEH C PELICHHEM H
leficTBusME  (6e3eiicTBieM) YMOJHOMOYEHHOro OpraHa, JOJDKHOCTHOrO JiHHa
YIOJHOMOYEHHOTO OpraHa Wil MyHHLHIAIBLHOTO CITY KALUEro.

3asiguTesieM MOryT ObITh NPEACTABICHBI  JIOKYMEHTEI (Mpu  HAITHYHH),
[OATBEPKIAIOLINE JOBOJIBI 3asiBUTEIS, IHOO HX KOTHH.

3asBUTENh MMeeT [PABO Ha [OjiydeHue HHpOpMAUMH W JOKYMEHTOB,
HeoBGXOMMMBIX UTsi 0GOCHOBAHHS M PACCMOTPEHHS JKaIO0ObI.

55 (OcHoBaHWeM Ul Hauana [pOUERypbl AocyneGHOro oGKanoBaHHs
SIBNISETCS MOCTYIUIeHHe Kasno0sl 3asBuTels. Pernerpaius ’ano0bl OCYLIECTBIISETCS
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YIIOJHOMOYEHHBIM CIEIMAIMCTOM YIIOJIHOMOYEHHOIO OpraHa, B TEHeHHEe Tpex JHeH
CO JIHS €€ IMOCTYIUICHHUS.

YKano6a, MOCTYIMMBILAS B YIOJTHOMOYEHHBIH OpraH, MOJJIEKUT PacCMOTPEHUIO
B TEYEHHE MATHAAUATH pabo4yMx JHEH CO JHA €e perucrpanud, a B ciy4dae
06>KaI0BaHUs OTKA3a YIIOJHOMOYEHHOI'0 OpraHa B NpHemMe J0KyMEHTOB y 3aiBUTeJIs
160 B HCMPABIEHHUH MOMYyLLIEHHBIX ONeYaTOK M OIIMOOK MK B cilyvae 06kanoBaHHs
HAPYIIICHHS yCTAHOBJIEHHOTO CPOKA TAKMX MCIPABICHAH - B T€YeHHE ISITH paboumx
JIHEH CO JIHS ee perucTpaLuH.

5.6. B ciyuae ecii B jkaio0e He yKa3aHbl (haMUIIHs 3asgBUTEIIs, HAIPABUBILETO
kanoOy, U MOYTOBBIH aapec, Mo KOTOPOMY J0JDKeH OBITh HampaBlieH OTBET, OTBET Ha
xanoly He jaeTcs.

Eciu B ykasaHHOH jxanobe cojepxarcs CBeAEeHHs O IOATrOTaBIHMBaeMOM,
COBEpIIAEMOM MJIM COBEPIICHHOM IPOTHBONPABHOM NEsHHM, a TaKKe O JIHLE, ero
[10JIrOTABIMBAIOILIEM, COBEpIIAIOIIEM WM COBEPLIMBIIEM, Kanoba MOMIEKHT
HaNpaBJIEHHIO B 'OCY1apCTBEHHBIH OpPraH B COOTBETCTBHH C €r0 KOMIIeTEHLIHEH.

JIOJDKHOCTHOE ~ JIMIO, pabOTHHK, HaJeJeHHbIe  IOJHOMOYHAMH IO
pacCMOTPEHHIO ano® B  COOTBETCTBHM C IYHKTOM 3.2  HACTOSLIETO
aJIMMHHCTPATHBHOTO perjaMeHTa, MpH MoJy4eHHH KanoObl, B KOTOPOH COepXKaTcs
HeleH3ypHble JIMO0 OCKOpPOMTEsbHBIE BBIPAKEHHS, YIrpO3bl JKH3HH, 30POBBI0 H
MMYILECTBY JAOJDKHOCTHOrO JIMLA, a Tak)Ke 4YJIEHOB €ro CeMbH, BIIpaB€ OCTaBHTh
kanoby 6Ge3 oTBeTa MO CYIIECTBY IOCTaBIE€HHLIX B HEH BOMPOCOB H COOOIIMTH
3aBUTEIIIO O HEJIOIYCTUMOCTH 3J10yNOTPeOIeHHs [TPABOM.

B ciydae eciu TeKCT xano0sl He MojiaeTcs MPOYTEeHHIO, OHA ocTaBisercs 6e3
OTBETa, O YeM B Te4yeHHe CeMH JHeH cO JHsA perucTpaluH Xano0bl coodmaercs
3aBUTEIIIO, €CJIH ero (paMuiIus U MOYTOBLIH aapec NMoAATCs MPOYTEHHIO.

Eciu oTBET 1Mo CyIecTBY IOCTABIEHHOrO B Xajnobe Bompoca He MOXeT ObITh
naH Ge3 pasrjalleHHs CBEJCHHH, COCTABIAIOLIMX TOCYAApCTBEHHYIO HIIH HHYIO
oXpaHsieMylo (denepaJibHBIM 3aKOHOM TaHHYy, B Te4YeHHE CeMH [HEeH co IHA
perucTpauuy kanoObl 3asBHTENIO, HanpaBuBlleMy kanoly, coolmaercs o
HEBO3MOJKHOCTH J1aTh OTBET [0 CYLIECTBY MOCTABIEHHOINO B HEH BOIPOCA B CBS3H C
HeJIOMYCTUMOCTBIO pasrialleHus yKasaHHbIX CBeAeHHH.

B cjiyqae, €CJIM TCKCT KayoObl He IMO3BOJISET ONnpeae/IuTh CYThb Oﬁpame}ﬂ{ﬂ
3aABHTEIIS, OTBET I10 CYIIECTBY KajloObl He JaeTcsa, 0 4eM B Te4YeHHE CeMH HHEFI cO
JAHA pErdcTpalnm KamoObl COOﬁU.lElETCH 3A8BHTEJIHO,

B cnydae ecnu B xkanobe obxkanyercs cyneGHoe pelueHHe, Takas xanoba B
TEYEHHE CeMH JIHeH C¢o JHA e& perdeTpald  BO3BpallaeTcs 3asBHTEIIO,
HarpaBHBILIEMY ‘zKiUIOGy, C Pa3bsiACHCHHEM [IOpsAAKa obxanoBaHHs JaHHOI'O
cy1eOHOro pelueHus.

Ecnu B xkanobe conepxures BONPOC, Ha KOTOPbIH 3asBHTENI0 HEOJHOKPATHO
AaBaJIMCh [MMCbMEHHBIE OTBEeThl I10 CyLIeCTBY B CBA3H C paHee HallpaBJIsEMBIMH
)KﬂleﬁaMH, H IIpH O3TOM B xwanobe He [MPUBOAATCS HOBBIE JOOBOABI HITH
06CcTOATENBCTBA, JODKHOCTHOE JIHIO, pabOTHHK, Haje/eHHbe MMOJHOMOYHSIMH IO
pacCMOTpeHHI0  kaio® B COOTBETCTBHM €  MYHKTOM 5.2  HacTOSIIEro
A/IMHHUCTPATHBHOTO perjiaMeHTa, BlpaBe NPHHATH pelueHue o 6€30CHOBaTeIbHOCTH
OuepeIHOM XKano0bl U MpeKpalleHnH MepernucKH ¢ 3asBHTeIeM 10 JaHHOMY BOIPOCY
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MpH YCIOBHH, 4YTO YyKa3aHHas jkajoba ¥ paHee HarmpaBiseMble JKaloOBI
HAMpaB/sTACh B OJMH U TOT )K€ YIOJIHOMOYEHHBIH OpraH WM OJHOMY H TOMY e
JOJDKHOCTHOMY JHIYY. O 1aHHOM peIleHHH YBEIOMIISeTCs 3asBHTENb, HalpaBHBIIHM

xano0y.
5.7. Tlo pe3ynbTaTaM pacCMOTPEHHsI JKaJloObl INPUHUMAETCS OIHO U3
CJeAYIOLNX peLIeHHH:

1) >xanmoba ynoBIEeTBOPAETCS, B TOM 4YHCJIE€ B (JOpPME OTMEHBI MPHHATOrO
pelleHus], HCIpaBJIeHUsl JOMYyIIEHHbIX OINeYaToK M OIHKOOK B BBIAAHHBIX B
pesyibTare IpefoCTaBIE€HHs MYHHUIMIAIBHOW YCIyrH JOKyMEHTax, BO3Bpara
3asBUTENIIO  JEHEXKHBIX CPEACTB, B3MMaHHWE KOTOPBIX HE IpeayCMOTPEHO
HOPMaTHBHBIMH NpaBOBbIMM akramMu Poccuiickoit ®enepanuu, HOPMATHBHBIMH
MpaBOBBIMH akTaMu Bonrorpajackoit o61acTH, MyHHUHMNAIEHBIMH I[IPABOBBEIMH
aKTaMH;

2) B yZIOBJIETBOPEHHH Kal00bl OTKA3bIBAETCA.

5.8. OcHOBaHHsMH U151 OTKA3a B YOBJIETBOPEHUH KaIOObI ABIAIOTCS:

1) mpu3HaHWe MpaBOMEpPHBIMH pelleHus W (WiH) medcTBHil (De3neilcTBus)
YIOJIHOMOYEHHOr0 OpraHa, JO/UKHOCTHBIX JIHL, MYHMLHNOAIBHBIX CIYXKALIHX
YIOJHOMOYEHHOIO0 OpraHa, y4JaCTBYIOIUMX B IIPEJOCTaBICHHH MYHHIIHIIAILHOM
YCIIyTH;

2) HanW4Me BCTYIMHBILETO B 3aKOHHYIO CHJIY pelleHHs CyJa Mo kanobe o ToM
K€ IIpeAMETe H 10 TeM )K€ OCHOBAHHSIM;

3) mopaya KajuoObl JMIOM, MOJHOMOYMS KOTOPOrO He IMOATBEPKACHBI B
Topsi/iKe, yCTAaHOBJIEHHOM 3aKOHO1aTesIbecTBOM Poccuiickoi Meneparum.

5.9. He no3aHee aHs, clefytoero 3a JHEM NMPUHATHS pelISHHs, 3aSBHTENIO B
MHCBMEHHOH (hOpMeE M 110 JKEJIAHHIO 3asBUTENIS B JJIEKTPOHHON (hopMe HanpaBisieTcs
MOTHBHPOBAHHBIH OTBET O pe3yJibTaTax PacCMOTPEHHS JKaa005l.

«B cnyvyae npusHaHMs jkanoGbl MojuleXkalleil yIOBIETBOPEHHIO B OTBETe
3aABUTENIO JaeTcsi HHGOPMALUs O NeHCTBHSX, OCYIIECTBISEMBIX YNOJIHOMOYEHHBIM
OpraHoM, B LEJIAX HE3aMe/UIHTEIbHOIO YCTPAHEHHS BBISBJICHHBIX HAPYLICHHH MpPH
OKa3aHMM MYHHMLHNAJIBHOW YCIyrH, a TakXe T[PHHOCATCS HM3BHHEHMS 3a
A0CTaB/IeHHble HeynoOCTBa M yKa3biBaeTCs HHGOPMaLHA O JaTbHeHIINX AeiCTBHSX,
KOTOpBIe HEOOXOAMMO COBEPIIHTH 3asABUTEIIO B LEJISX MONYyHeHHS MyHHIIHIAIBHOI
YCIIYTH.

B ciyuae npusHanus kanobbl He nouiexariei YIOBJIETBOPEHHIO B OTBeTe
3AABUTEIIO JIAIOTCS apryMEHTHPOBAHHBIC Pa3biACHEHHS O [PHYHHAX MPHHATOIO
PeLICHH, a TaKxKe HHPOPMALUS O nopsiike 00KATOBAHHS PHHATOrO PELICHHS. Y.

5.10. B cnyyae ycraHoBieHHs B XO0je HJIH IO pesyabTaTaM pacCMOTPEHHS
Kano0bl  MPU3HAKOB  cocTaBa QIMHHHCTPATHBHOIO  IIPAaBOHAPYLIEHHS  HJIH
PECTYIUICHHA  IOJDKHOCTHOE  JIMLO  YNOJHOMOYEHHOro opraHa, paGOTHHK,
HAJICJICHHBIC MOJTHOMOYHMSAMH 110 PACCMOTPEHHIO Kal00 B COOTBETCTBHH C ITYHKTOM
5.2 HacToslero aZAMHMHHCTPATHBHOIO perjaMeHTa, He3aMeIJIMTeIbHO HaNpaBlIsiOT
MMEIOLIMECs MAaTEPHAJIbI B OPraHbl POKYpaTypél.

5.11.  3asBurenu Brnpase  o6GkanoBaTh pellleHHsi, IpPHHATBIE  IIpPH
MPENOCTABICHHH MYHHUHNANLHOW yCIyrd, neicTBusi (Ge3neicTBHE) MOMKHOCTHBIX
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JTHII, MyHHIMTAIBHBIX CIIyIKALIHX YIOIHOMOYEHHOTO OpraHa B cyneOHOM MOpsiaKe B
COOTBETCTBHHM ¢ 3aKOHO/ATeILCTBOM Poccuiickoit deaepaiuu.

512. IlonoskeHHs HACTOSIUEro pasjena, YycTaHaBIHBAIOLIHE MOPAA0K
pacCMOTpEHHs Kalo0 Ha HApyIICHHS Ipas rpaxiad W OpraHu3alid TIpH
npenocTaBjIeHHH MyHHIIHTIATBHON YCIYTH, He paclpOCTPaHAIOTCSA Ha OTHOILEHH,
perymapyemble (DenepabHbIM 3aKOHOM  OT 02.05.2006 Ne 59-®3 «O mnopszake
paccMOTPeHHUS oOpalleHui rpaxaH Poccuiickoit Denepanum».
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IMPHIIOKEHHE 1

K WIMHHHCTPATHBHOMY PErJaMeHnTy NpealoCcTaBIeHHA

MyHHLHNWILHOR yenyrd «OGecneyene 10CTyna K apXHBHEIM

JOKYMEHTAM H CIIPABOYHO — [MOHCKOBEIM CPEACTBAM K HHM B

YHTAIEHOM 3a/1€ apXHBAY

Caenenns 00 apxuBHOM oTaesie aamunneTpauni CepagHMOBHUCKOro MyHHUHNIAIBHOTO
paitona Bosirorpanckoii 061a¢TH Npe0cTAB/ISAIONIEM MYHHUHNAIBHYH YCIyTy
"OfecnevenHe A0CTYNA K APXHBHLIM A0KYMEHTAM H CNIPABOHHO — MOHCKOBBLIM CpeACTBAM
K HHM B YHTAJILHOM 3aJjie apxuBa "'

HammeHoBaHMe Oprana | Aupec, anpec 31ekTporHoit | Pexum paboTsl apXuBHOIO Pesum paboTe
YIOJHOMOYEHHOIO HO4ThI, Tee(OHE! L1 oTaena 9HTAILHOTO 34/1a
PeI0CTABIIATH CIIPaBOK
MYHHIHIATBHYIO
yeanyry
apXHBHBLil OTE) 403441, IToHe AebHHUK-IATHHLA [ToHeneNbHHK-NATHALA
aIMHHHCTPALIHH Bounrorpanckas 06/1acTs, 8.00-17.00 8.00-17.00
CepauMOBHUCKOIO CepadumoBHuCKOro paitoH IIpHeMHble JHH: [IpHemHuBie AHH:
MYHHLHIATEHOTO r. CepadpumoBHY ITonenensHHK-cpesa [TonenensHHAK-Cpena
paitoHa yi1. Okrabpbekas, 1.65 4.00-16.00 4.00-16.00

Bosrorpaackoit obnactu

arhiv-serafim@yandex.ru
8(84464)4-32-61

He npueMHbIe IHH:
YeTBEepr-nATHHLA
(paboTa ¢ JOKYMEHTaMH)
O0eeHHbIH NEepephiB
12.00-13.00
BhIX0aHBIE IHM:
cy060Ta - BOCKpeceHbe

He npremHbie q1HH:
YeTBepr-naTHHLA
(pabota ¢ AOKYMEHTaMH)
O6eneHHbI nepepsiB
12.00-13.00
BhixoaHbie qHH:
cy66oTa - BOCKpeceHbe
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[MPHJIOXKEHHE 2

K &AMHHHCTPATHBHOMY PErAMEHTY MPEAOCTABICHHS
MyHHUMNATEHOH yenyru «Ofecnederne J10CTyNa K ApXMBHEIM
JOKYMEHTAM H CTIPABOYHO — MOHCKOBEIM CPEJCTBAM K HHM B
YHTRIEHOM 38J1€ APXHBAY

@0])&[8 JAABJICHHA MOJbLIOBATEIH
As Ol:lJOPMJIeHHﬂ AONYCKA K pﬂﬁ(ﬂ'(‘. B HHTAJIEHOM 3aJ1€ apXHBa

HauaisHHKY apXHBHOTO OTAE/a aIMHHHCTPALIHH
CepapUMOBHYCKOr0 MyHHLHITABEHOTO paioHa
Bosrorpanckoli obnactn

oT
(®.H.0. 3asBHTENA WIN NPEACTABHTENA MOTHOCTRIO)
(mecto pabotsl, yuebbl, AO/DKHOCTS,
YyHEeHOe 3BaHHe, CTeNeHb)
3anpnenue

ITpowmy paspeinTs paGoTy B YHTAJILHOM 38J1€ MYHHUHITAJILHOTO APXHBA 110 TEMe:

((popmynHpoBKa TeMBI H XPOHONOrHYECKHE PAMKH, LIe/Ih HCCIeI0BAHNS)

(noanuck 3asBHTENA, AaTA)
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[MPUJIOXKEHHE 3

K AIMHHHCTPATHBHOMY PEr/IAMEHTY NPEAOCTABNEHHA
MyHHUMNAILHOR yeayru «ObecneyenHe I0CTyTA K ApXHBHBIM
JIOKYMEHTaM M CIIPABOYHO — [IOMCKOBAIM CPEJICTBAM K HUM B

YHTWILHOM 3J1C apXHBa»

Mopma NHCLMA HANPABAKIONIEH Oprann3auny
st 0hOPMIICHHS IONYCKA MO/IB30BATEIS K pafoTe B YHTATLHOM 3aJie ApXHBA

OGJPHIP[AI[BHBIﬁ BJIAHK HavarsHAKY apXHBHOTO OT/e/a aIMUHHCTPALAH
OPIrAHMU3AILIUHA Cepa)MMOBHYCKOTO MYHHIMNIATLHOTO paoHa

Bonrorpazckoft obracti

I'lpomy pa3pelinTh paﬁory B YHTAJLHOM 3aJIe MYHHUHIAJBHOIO0 ApXHBA YHNOJHOMOYEHHOIO

HCC/IeJ0BATEIN:

(®.H.0. nonHOCTLIO)

(10JDKHOCTE, Y4€HOE 3BaHHE, CTeNeHb)

Mo TeMe HeojleI0BaAHNSA

((popMyTHPOBKA TEMBI, XPOHONIOIHYECKHE PAMKH, LIeIh HCCHIe10BAHNA)

JLoJDKHOCTE PYKOBOAMTE/IS OPraHM3aLHu [Toanues [Mara Pacmudposka noanucu
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[MTPHJIOXKEHHE 4

K QAMHHHCTPATHBHOMY PErIAMENTY NPEAOCTABICHUA
MYHHUHOATEHON yenyru «ObGecnederne J0CTYNA K ApXHBHEIM
JIOKYMCHTaM H CHIPABOYHO — NOHCKOBBIM CPEICTBAM K HHM B
UHTAALHOM 3RU1E APXHBAY

Heno nons3opatens Ne

®OPMA AHKETSI IMMOJIL30BATEJIA

DaMHIHA, HMH, OTHECTBO

Jara poaeHus

Allpec perucTpaunH
o MecTy npebuIBanns:
10 MECTY KHTELCTBA!

DJIeKTPOHHBINA aapec

Tenedon

IMacnopT
cepusi H HOMep:
KeM H KO8 BbIIaH

I'paxaancTBo

OGpasoBaHue

Yvyenan creneHnb

YyeHoe 3panne

Mecto paboTel nian y4ebnl
noJiHOe HA3BAHHE
OpPraHu3aLNH: AApec:
3/IeKTPOHHBIN aapec:
Tesedon:

AOTAKHOCTh:

OcHoBaHue 151 HeeJ1eA0BAHMI
(Hy’KHO€ MOAYEPKHYTh)

JIHYHOE 3asiBJIeHHe, HANpaBJIeHHEe OT OpraHM3anuH

Hassanue Tembl,
XpOHOJOIHYCCKHEe pAMKH

Henw paborni

C NOPHAKOM HCNOJIBIOBAHHA APXHBHBIX AOKYMEHTOB B MYHHUHNAJBHOM APXHBE O3HAKOMJIEH H 0633}'!005

cobaonarh:

(pammiun, UMA, OTUECTBO NONLIOBATENA) (noanucs, nara)

RDJDKH()CTHDC JIHLO

[Moanuen Pacuumdposka noanucu Jara




IPHJIOXKEHHE 5

K &/IMHHHCTPATHBHOMY PEr/IAMEHTY NpPEA0CTaBICHHA
MyHHUKNANBHON yenyrn ¢OGecnedeHne A0CTYNa K ApXHBHBIM
JOKYMEHTAM M CITPABOYHO — MOHCKOBBIM CPEJICTBAM K HHM B
HHTAILHOM 3a8J1€ apXHBA»

BJIOK-CXEMA
NOCJIENOBATEJBHOCTH AJIMUHUCTPATHBHBIX POLIEAYP
[IPH NPEJOCTABJIEHHMY MYHHULMITAJBHON YCJIYTH
"OBECIEYEHMS IOCTYIIA K APXUBHBIM JIOKYMEHTAM M CITPABOYHO — MOUCKOBBIM
CPEJICTBAM K HUM B YUTAJILHOM 3AJIE APXHBA"

OdopmieHne A0MycKa Mo/b30BaTe/s K paboTe B YHTANTLHOM 3aie apXHBa
(Hayao npenocTaBaeHHA MyHHLHNANLHOH yenyru),
MAaKCHMAIBHBIH CPOK BBIMOTHEHHA MPOLEAYPEI - B AeHb 0GpameHus

|

Odopmrenne 3akasa (TpeGoBaHHA) HA BbIAAYY ADXHBHBIX JOKYMEHTOB,
Koruit loHIa nonL30BAHKA, OMHCel fel, A0KYMEHTOB,
MAaKCHMAbHBIH CPOK BHITIOJIHEHHA MPOLIEAYPHI - B AeHb 06pamerus

|
| |

Ilpenocrasnenue noip30BaTe/0 A0CTYNA IIpenocTasneHne No/B3IOBATEIIO AOCTYTIA
K HaY4HO-CIIPABOYHOMY alfapary, K 8pXHBHBIM JOKYMEHTaM, KOMHAM (HOHAA NOIL30BAHHA,
MAKCHMATbHBIH CPOK BBIMOIHEHHA MPOLIEAY DLl — B 1€Hb NOKYMEHTOB,
obpatieHHs B MOPAIKe O4ePENHOCTH OOCTYKHBAHUA | MAKCHMATbHBIH CPOK BLINOJIHEHHSA MPOLIAYPH - 3 1HS, B
B YHTAILHOM 3aJie, MOPAAKE O4EPEAHOCTH 0OCTYKHBAHHA B HHTATEHOM
€CJIH HAYHHO-CMPaBOYHBIH annapat MoxeT ObITh BbIAAH 3ane, eCiH JOKYMEHTH! MOryT GbITh BhlaHbI

- I

Bo3aspar nosb3osaresieM BhUIAHHLIX APXHBHBIX J0KYMEHTOB,
Konuit GoHaa N0NbIOBAHMA, OMHCEH 1)1, JOKYMEHTOB,
(OKOHYaHME NPENOCTABICHMUA My HHITMIATBHON yCIIyTH),
MAKCHMA/IbHLIA CPOK BBITIOIHEHHA NPOLICAYPHI — B AeHb O6palle s




