[TOCTAHOBJIEHUE

AJIMUHHUCTPALIUA CEPAGUMOBHUUYCKOTO

MYHMITUTIAJIBHOI' O PAMOHA
BOJITOI'PAJICKOU OBJIACTHU

or O4 L0F 20191. Ne 445

O6 yTBep)KIeHHH aIMUHHCTPATHBHOIO periaMeHTa MpeI0CTaBIeHHS
MYHHLMNAIBHOH yenyrn «llpenoctaBnenue apXHBHBIX CIPAaBOK, ApXHBHBIX KOTIHIA,
ApXHBHBIX BBIIHCOK, HH(OPMALIMOHHBIX ITHCEM» B HOBOH peJaKiuu

B coorBerctBiM ¢ DenepanbHbIM 3akoHOM 0T 06.10.2003 T Nel31-@3 «O6
OOlMX NpPHHIMIIAX OpraHU3allid MECTHOTO camoymnpaBsiieHHs B Poccuiickoit
OQenepauun», DenepanbHeiM  3akoHOM oT  27.07.2010 Ne 210-d3 «0O6
OpTaHHU3alliH NPeOCTAaBIEHHSA rOCYIapCTBEHHBIX H MyHHUMNATBHBIX YOIy,

[TOCTAHOBJISIO:

l. YTBepaute npunaraemaiit AIMHHHCTPAaTHBHBIH pPerjlaMeHT MpeJ0CTaBIeHHS
MYHHLUMNANBHOH ycnyru «ITpefocTaienne apXUBHBIX CIIPaBOK, apXHBHBIX KOITHIA,
APXHUBHBIX BBITTHCOK, HH()OPMALIMOHHBIX ITHCEMY B HOBOI penaKiuH.

2. Ilpusnate  yrpaTHBIIMM CHIy ~ TOCTaHOBJICHHE  AJAMHHHCTPAL[HH
CepaumoBHYCKOrO  MYHHIMNATLHOIO paiioHa ot 05.10.2017 Ne 543 «O6
YTBEPHKACHHH aIMHHHCTPATHBHOIO perjlaMeHTa MpeaoCTaBleH s MYHHLHNAIbHOMH
yenyrn  «Ilpeocrasienne apxuBHbIX CIIpaBOK, AapXMBHBIX KOIMHI{, APXHBHBIX
BBINIUCOK, HH(OPMALIMOHHBIX MHCEM, CBSI3aHHEIX © pealnsalHen 3aKOHHBIX MPaB H
cBOGOA rpakaamy.

3.Kontponb 3a ucnonHeHueM mOCTAHORIEHHS BO3JIOXKHTh HAa HavaJlbHHUKA
OpPraHU3alMOHHO-TIPABOBOIO  OT/Ie/a aaMunucTpauun  CepaduMOBHYCKOTO
MYyHHULIHDIANBHOTO paitiona U.B.Jlenucosa.

4. Hactosiiiee noctanosnenue BCTynmaeT B CHIIY €O [HSN NOOMHCAHHS M
MOANCKUT  onyOJIMKOBAHMIO  Ha opHUHATEHOM  caiiTe aIMHHHCTPALHH
Cepadumosuuckoro MYHHLIMTIAJIbHOTO  paiioHa Bosrorpanckoit  obnacth B
HH(OPMALIMOHHO - TeIeKOMMYHHKALIHOHHON CeTH «HMHTepHeTY.

['naBa Cepadumosnuckoro - > IL
MYHHLHIIAILHOTO paifona e 1 C.B.ITonomapes




YTBEPX/IEH:

MIOCTAHOBJICHUEM aIMHUHUCTPALIUK
CepadumoBHUCKOTO
MYHHLHMIIAIBHOIO paioHa
Bonrorpaackoi obnactu

Ne47bor Lk LI ALY,

A/IMHHHCTPATHBHBIH perjiaMeHT
IpelocTaBlIeHHs MyHHUMIIATBHOM yeiyru «IIpegocTaBnerue apXuBHBIX
CIIPAaBOK, apXMBHBIX KOMHUH, apXHBHBIX BBIMUCOK, HH(OPMALIHOHHBIX MHCEM» B HOBOIH
pelaKkiuu

1. O61mHe moJoKeHus

I.1.  AIMHHHCTPAaTHBHBIA PpErJIAMEHT TPENOCTABICHHS MYHUIMNATHHOM
yenyru  «IIpejocTaBieHHe apXMBHBIX CIIPABOK, APXMBHBIX KOIM, apXMBHBIX
BBIITHCOK, HMH(OPMALMOHHBIX MHCEM» (Janee - aIMHHHCTPATHBHBIA periaMeHT)
YCTaHaB/IUBAaET CPOKH H I0CJIEN0BATE/IBHOCTh aJAMHHHUCTPATHBHEIX MpOLEAYp MNpH
MPEIOCTABICHHH MYHHULMIIAJILHOH YCIYrH, a Takke IOpPSAIAO0K B3aHMOJIEHCTBHS
aomunucmpayuu Cepahumosuickoe0 MyHUYUNANIbHO20 PAtOHA 8 NUYe APXUBHO2O0
omoena ¢ 3asBHTENISIMHE TIPH NMPEOCTaBICHHH MYHHLHIATBHON YCIYTH MO 3ampocam
COLMAIbHO-TIPABOBOI0 XapaKTepa.

1.2, 3asBurensMH Ha NONyd4eHHE MYHHMUMNATBHOW YCIYTH SBIISIOTCS
(u3nYeCKUe W IOPHIMYECKHE JIMIA, a TAKKe MX MpeICTABHTEIH, NEeHCTBYIOIIHE Ha
OCHOBaHHH TNOJHOMOYHM, ONpee/NeHHBIX B COOTBETCTBHH C 3aKOHONATEIbCTBOM
Poccuiickoit Menepatmu (naiee MMEHYIOTCS — 3asiBUTEJIH).

1.3, Tlopsnok  uH(oOpmMupoBanus  3asBHTeNell 0 pe10CTaBIeHHH
MYHHMIMITATBHON YCIIYTH.

I.3.1 Ceenenns o mecte HaxXOXAEHHMS, KOHTAKTHBIX TeieoHAX M rpaduke
pabotel @dmunucmpayuu  Cepapumosuuckozo MyHUGUNGTBHO20 DatioHa & auye
COMPYOHUKO8 _apxugnozo omodena ykasanbl B IlpunokeHun | k HaCTosIIeMy
perjiameHry.

1.3.2. Mudopmanuio o mopsiake npenocraBieHus MYHHILHIIAIBHOH YCIIyTH
3a5BUTEIIb MOJKET MOJIYYHTh:

HETIOCPEACTBEHHO B apXMBHOM otaese aaMuHHcTpaunn CepaMMOBHYCKOrO
MYHHIMIATEHOrO paoHa (MH(OPMALIMOHHBIE CTEH/IBI, YCTHOE HH()OPMHPOBAHHE 11O
TenedoHy, a TakKe Ha JMYHOM NpHEMe MyHHLUMIAILHBIMU CITY)KalllUMH B apXHBHOM
oTAee arMuHUCTpalny Cepag UMOBHYCKOTO MyHHIMIIAIBHOTO paioHa;

f10 TIOHTE, B TOM 4HC/Ie JEeKTPOHHOH (aapec 3JeKTPOHHOM MMOYThl yKasaH B
[punoxennn Nel k nacrosiemy perjiaMeHTy), B ciydae MHCBMEHHOrO OOpalieHus
3asBUTEJIS,

B ceth  MurepHer Ha  oduuManbHOM  caiite  @omMumucmpayuu
Cepaghumosuuckozo mynuyunarsnozo paiiona (anpec caiita — serad.ru), Ha
odunmaneHOM noprane ['yGepnaropa u Anmunucrpauuu Bonrorpanckoit o6iactu




(www.volgograd.ru), nHa ExuHOM noprase rocyaapcTBEHHBIX M MYHHIIHUIATbHBIX
yCuyr, sBASIOMEMes (enepaibHOR rocyapcTBEHHON HH(OPMALMOHHOMN CHCTEMOH,
obecrievynBaoLIell NpeaoCcTaBIeHHe FOCYapCTBEHHBIX M MyHHLUMATBHBIX yCIyr B
BJIEKTPOHHOH (hopme (nanee — Exunblit mopran roCyapCTBEHHBIX U MyHHIMIATBHBIX

yeyr) (www.gosuslugi.ru).

2. CraHaapt npeaocTaBaeHHsi MyHHIHIAILHON Y1y

2.1. HaumeHOBaHHe MyHHIIHNAIBHOMN YCITyTH.

HauMeHOBaHHE MYHHIMMAIBHOH  yCIyIu: «IlpenocraBneHue apXUBHBIX
CIIPABOK, ApXHBHAIX KOIHH, ApPXUBHBIX BBIMHCOK, HH()OPMAIIMOHHBIX IHCEM).

2.2. Opraibl ¥ OpraHM3alliH, y4acTBYIOI(HE B Npe0CTaBIeHHH
MYHHIUIIAIBHOM YCIYTH.

2.2.1. OpraHoM, MNpenoCTaBisIOILUM MYHHLMIANBHYIO YCIYTY, SBISITCS
Anvuanctpanns CepaMMOBHYCKOrO MyHHIMIAIBHOTO paioHa Bourorpanckoi
obsiacTu (naee — yrnoJTHOMOYEHHBIH opraH)

CrpykTypHOe mnoapasziesieHHe YIOTHOMOYEHHOIrO OpraHa, OCYIUECTBISIOLIEe
HEIOCPE/ICTBEHHOE TPEIOCTABICHHE MYHHIMIAIBHON YCIYTH — apxusHwiti omoen
aomunucmpayuu Cepadhumosuicko2o MyHUYURANLHO20 PAtioHa (mamee uMenyercs —
apXuB).

2.2.2. Tlpu npenocTaBieHHH MyHHLHNATEHON YCIYyTH yTIOJTHOMOYEHHBIH OpraH
B3aUMOJICHCTBYET C JPYrHMH apXMBaMH M OpraHM3alMsAMH, TJe HaXOAATCH
HEOOXOIMMBIe I0KYMEHTBI, ITyTeM HANpaBIeHHs B UX ajipec MOJy4eHHOIO 3arpoca B
ClIyHae v ops/ke, MpeyCMOTPEHHBIX MyHKTOM 5.8 IIpaBun opraHu3amum XpaHeHHs,
KOMIUICKTOBAHHS, y4eTa W HCIOJIb30BaHHA JOKYMEHTOB ApXHBHOIO ¢poHna
Poccuiickoit ®enepaiuu n apyrux APXHBHBIX JIOKYMEHTOB B IOCYAapCTBEHHBIX H
MYHHLMITATBHBIX apXMBaX, MysesX W OuOmHoTexkax, opraHusaumusx PocCHIHCKOl
aKa/leMHH HayK, yTBEpXKIEHHbIX NpUKa3oM MHHHcTepcTBa KyJIbTYPEl H MacCOBBIX
KomMMyHHKauu#i Poceuiickoit ®enepannu ot 18.01.2007 No 19,

2.3. Pesynbrar npeocrasieHus MYHHUUHIIAIBHON YCITyTH

PesynbTaToM npenoctasienns MyHHUMIATBHOM YCIIYTH SIBISI€TCS

- OTBET Ha 3alpoC 3asABUTENIS COLHMAILHO-IIPABOBOIO Xapakrtepa (apXHBHas
ClpaBka, apXHBHAs BBINMCKA, apDXHBHAS KOMHS, HHMOPMALIHOHHOE THCBMO, IMHCHMO
00 OTCYTCTBHH B MYHHLMIATLHOM ApXHBE 3amnpalluBaeMbIX CBEIGHHH ¢
COOTBETCTBYIOIIMMH  pPEeKOMEHAAUMAMH MO MOHCKY HeOOXOAMMBIX apXHBHBIX
CBEJICHUH WM MH()OPMHPOBAHHEM O MEPEChIIKE 3arpoca B JAPYroH apXMB HIIH
OPTAaHH3ALIMIO, PACTIONArAIOLIHX HEOOXOAUMBIMM APXHBHEIMHU JOKYMEHTaMH B Cliyyae
HAJIHYHs y apXUBa TaKHX CBEJEHHIT);

- MOTHBHPOBAHHBIH OTKa3 B MpeACTABICHHH HH(pOpMaLHKH 1o 3arpocy
COLHAIBEHO-TPABOBOIO XapakTepa.

2.4. Cpok npeioctasiieHus MYHHIHIAIBHON YCIIyTH

Cpok ucmonuenus samnpoca COLHAIIbHO-NTPABOBOr0 XapakTepa He JOJDKEeH
fMpeBeiiath 30 aHel ¢ MOMeHTa perucTpaimu 3ampoca U MOXeT ObITh HNPOJUIEH HE
Gonee yem Ha 30 nHeii ¢ 06s3aTENBHBIM YBEJIOMJICHHEM 3asiBUTEJIS, 32 HCKIIIOYEHHEM
3aIpOCOB,  BBINOJIHAEMBIX 10 HAyqHO-CIIPABOYHOMY amnmnapaTy apXHBa, CpPOK

HCIIOJIHeHUs KOTOPBIX He NO/DKEH MpeBhIIATh 15 nHell ¢ MoMeHTa perucTpauum
3anpoca.




2.5. IlpaBoBEIe OCHOBaHMS AV IPEIOCTaBIIeHUS My HUIIHITAIbHO yCIyru

INpenocrasnenue MYHHUHIIANBHOM yCIyrH ocymecTsisetces g COOTBETCTBUH
CO CIIENYIOIIMMH HOPMATHBHBIMH MPABOBEIME aKTaMH:

- Koncerurynus Poccniickoi Deneparyu (ony6imkoBana B «Poccwiickoii
rasere» - OenepanbHplii BBIITyCK, No 4831, 21.01.2009.);

- ®enepanbHblit 3ak0H OT 22.10.2004 Ne 125-03 «O6 apxuBHOM aene B
Poccuiickoii ®eneparumy» (Cobpanue 3aKOHOAaTenscTBa Poceutickoi Denepanumy,
2004, No 43, cr. 4169; 2006, No 50, ct. 5280; 2007, Ne 49, cr. 6079; 2008, Ne 20, cr.
2253);

)- DenepanbHplii 3akoH  oT 27.07.2010 Ne 210-03 «06 OpraHu3aluu
TIPCNIOCTABICHHS  rOCYIapCTBEHHBIX 1 MYHHIMIATBHBIX  yemyry (Cobpanme
3aKoHoxaresbeTBa PoceHiickoii Denepanumy, 2010, Ne 31, cr. 4179);

- OenepanbHelii 3aK0H o 27.07.2006 No 152-d3 «O nepcoHanbHEX JaHHBIX)
(«Poccutickas rasera», 2006, Ne 165; 2009, Ne 226, No 252; 2010,

Ne 142, 168; 169, 274, 293; 2011 Ne 121, 162, 165);

- QesepanbHblil 3aK0H ot 06.04.20] | Ne 63-D3 «06 JJIEKTPOHHOH MOAMHCHY
(«CobpaHue 3akoHOnaTeTBCTRA Poccuiickoii Genepannny, 2011,

Ne 15, cr. 2036);

- Ilocranosnenmue I[lpaBurenscraa Poccuiickoii Qenepaunn ot
25.06.2012 Ne 634 «O Bunax JJIEKTPOHHOH MOAMHCH, HCITOJIB30BaHHe KOTOPBIX
AONYCKaeTCst MpH obpalieHuy 3a TTOJyI€HHEM rOCYIapCTBeHHBIX K MYHHIHIIATbHBIX
yeaym («Poccuiickas raseray, 2012, Ne 148);

- [locranopnenne [TpaBuTenscrna Poccuiickoii ®enepanuu
oT 25.08.2012 Ne 852 «O6 YTBEPXKIeHHH IlpaBun Mcnons3oBamms YCHIIEHHO

PaspaboTkn u yrBepknenus A/IMHHHCTPaTHBHBIX perjamMeHTOR MPeN0CTaBIeHHS
FOCYNapCTBeHHBIX yemyry («Poccuiickas rasera», 2012,
Ne 200);

- TocraHosneHue IlpaBurenbcrsa Poccuiickoii ®enepaunn or 26.03.2016
Ne 236 «O TpeboBaHusax g NpenocraBieHuo B JICKTPOHHOH  hopme
FOCYIapCTBEHHBIX 1 MYHHLIMIIATIBHBIX  yCITyTs) (Oduunansuerii HHTEpHeT-mopTan
TPaBoBOH HHBOpMaLHy http://www.pravo.gov.ru, 05.04.2016, «Pocchiickas raseray,
Ne 75, 08.04.2016, «Cobpanne 3aKOHonatenbeTBa  Poccuiickoii ®eneparuny,
11.04.2016, Ne 15, cr. 2084);

- prka3 Munucrepcrpa KYJIBTYPBI H MaccoBbIX KOMMyHHKauui Poccuiickoii
Desepaiy ot 18.01.2007 N 19 «O6 YTBepxneHun [pasun OpraHM3anHu
XpaHeHus, KOMIUIEKTOBaHus, yyera y HCIIONB30BAHHA  OKYMEHTOB ApXHBHOTrO
(onsa Poccuiickoi Denepanun g APYIHX  apXHBHBIX JIOKYMEHTOB B
FOCYylapcTBeHHBIX MYHHIMIANBLHBIX  apxuBax, My3esX M Gubinorekax,
Oprabusauusx Poccuiickoii aKanemMun Hayk» («Brosnerens HOPMAaTHBHBIX aKTOB
benepansupix OpraHoB HCnoONHUTEIBHOI BIacTH», Ne 20, 14.05.2007.);

-Ycerasom Cepadumosuuckoro MYHHUHIIAIBHOIO paiiona Bosnrorpanckoii
obnactu

MYHHULUMOATBHOM (hyHKIHK B obnacTH apxusHoro zena.




2.6. HcyepnsiBarommuit TIEPEUCHb  TOKYMEHTOB,  HE0OXOIMMBIX JUTSt
TIPEOCTABIIEHHUS MYHHLIMTIATBHON YCITYTH

s monmyyenns ceemenuit mo 3aIpocy 3asBUTENb JOJDKEH CaMOCTOSTENBHO
NpPEeI0CTaBUTE:

- SWIBJICHHE O INpeNOoCTaBNIeHHH HH(pOPMAMU 1o 3a1pocy CcolHabHO-
NIpaBOBOTO XapaKTepa (naiee — 3anpoc);

- MOKYMEHT, yHOCTOBEpAIOLIMH JNHYHOCTH 3asBHTeNs MO0 NHUYHOCTB
MPEACTaBUTENIS (MPH JTMIHOM 06pAIeHIH 3asBHTeNS B YIOJHOMOYEHHEIH Opran);

= AOKYMEHT, NOATBEPKAAOIIMN MOJHOMOYUS Ipe/ICTaBuTeNIs 3asBUTENs (B
Ciydae obpalleHus npeacTaBUTes 3asBUTENA).

®opma 3ampoca npuBoaMTCHS B NpUIoOXKeHun No2 HacTosIeMy
4JAIMHHHCTPAaTHBHOMY pEr/aMeHTy M AOCTYNIHA NJIsl TOJyYeHHs B JJIEKTPOHHOH
opme Ha oduuHaTBEHOM caiiTe YMOTHOMOYEHHOTO OpraHa*.

3anpoc 3asBuTens B JJIEKTPOHHOH hopme mnonaéres c HCIIOJIb30BaHHEM
YCHIICHHOH KBaJTH(HLUHPOBaHHOH SJICKTPOHHOH TIOAIIHCH B MOpSIIKe, YCTaHOBJIEHHOM
locranoBneHHeM [paButensctBa Poccuiickoii Denepanyu
or 25.08.2012 Ne 852 «06 YTBepxkaeHun IlpaBun wucnonssopanug YCHIIEHHOH

FOCYNapCTBEHHBIX  ycnyr»  (nasee HMEHyloTcss — [lpaBuna Hcmons3oBammy
SJIEKTPOHHOH MOAMHUCH ).

3asBUTENIb BHpaBe TMPEACTABUTEL 110 COOCTBEHHON HMHMIHATHRE JOKYMEHTHI,
MOACHAIOLIKE TeMy 3amnpoca.

2.7. HcuepnsiBaronmii CPEYCHb OCHOBaHMH IS oOTKasa B pHEMe
AOKYMEHTOB, HEOOXOAUMBIX I [Ipe10CTaBNEeHHs MYHHUIIHIIATBbHOI YCIIyTH

OcHoBauus mns  orkasza g [IPHEME  TOKYMEHTOB, HeOOXOIHMEIX Jus
[IPEAOCTABICHUSI MYHHLIUTAbHON YCIIyru:

= AIOKYMEHTEI NpeACTaB/IeHEb] HENIPABOMOYHBIM JIHILIOM;

- 3ajBJIGHHE W Mpuilaraemele K HEMY NOKYMEHTBI He comepiar PEKBH3HTOB,
00s3aTeNbHEBIX K 3al0JIHEHHIO, He MoAJalTCs MPOYTCHHIO, HMEIOT HEeOroBOPEHHBIe
HCIIPABICHUS MITH MOBPEX/ICHHS, He HTO3BOJIAIOIHE ONHO3HAYHO HCTOJNKOBATH HX
COZIEpIKaHHe;

3asiBUTEIO HanpasseTes YBENIOMIIeHHe 06 OTKase B mpueme k paccMoTpeHHIO
JUIBIICHHS B cllyyae, ecnu mpu oOpallleHHH 3a npenocTaBIeHMeM MYHHIHIATBHOM
YCAYTH B 51€KTPOHHON opme B Pe3yibTare npoBepku KBaJTH()HUHPOBAHHOI
MMOANKMCH BBISABIEHO HecobumoieHne YCTAHOBII@HHBIX cTaThei 11 MenepansHoOro
3akoHa or 06.04.2011 Ne 63-M3 «OG VICKTPOHHOH MOANHCHY YCIOBHi [IPU3HAHHS ee
ACHCTBUTENILHOCTH,

B ciayyae ecnn UPHYHHBL, 110  KOTOPBIM 3asBHTENIO GbLIO OTKa3aHo
B lIPHEME  TOKYMEHTOB  jin lIPEIOCTABIICHUST  MYHHLHITATBHOMN YCIIYTH,
B nocnenyiomem 6pin YCTPAHCHBI, 3asBHTENb BIPaBe BHOBE obpaTuThcs 3a
NPCNOCTaBNICHHEM MyHHIIHNIANBHO YCIyTH.

2.8. Ucuepnnisaronuit IIEPEYCHb OCHOBaHMII JUIs OTKaza B NpeI0CTaBIeHHH
MYHHUHMIANBHOH yeityru:

HCOSKOIIHMI:IG CBCIICHUSA J11s HCITOJIHEHM A 3anpoca,



- IpH NOJyYEeHHH pe3y/bTaTOB MYHHIHMIIAILHON YCIYyTH 3asBUTENIEM HJIA €ro
NpeICTAaBUTeIeM He NpeJCTaB/IeHbl JOKYMEHTBI, yIOCTOBEPSIOIINE JTHYHOCTD, MIIH
JNOKYMEHT, MOATBEPKAAIOLIHH MMOJIHOMOYHMSA NTPEACTABUTEIS 3aSBUTEIS.

OcHoBaHus [ IPUOCTAHOBIIEHHS MPENOCTABNICHUS MYHHLMIATIBHON yCITyTH
OTCYTCTBYIOT.

2.9. Inara 3a npefocTaBieHHe MyHHLIMIATBEHOM YCIyTrH He B3UMAeTCH.

2.10. MakcuMmanbHBIH CpPOK OXXHIOAHUS B OYepedy IMpH Mojauye 3asBieHHsS O
NPEJOCTABICHHH  MYHHLHMIIAIBHOH yCIyrMH M MpH MOJYYEHHH pesyibTaTa
MpeoCcTaBIeHHsI MyHULIMIIATBHON YCIYTH COCTaBsieT 15 MuH.

2.11. Cpok perucTpaluu 3asBj€HHS O MpPEJOCTABIEHHH MYyHHLIHNAIBHOM
yCIyru

3asiBlIeHHE MOJUIEKHUT PErUCTPALMU He MO3/(Hee CIeAyIomero pabodero muHs ¢
MOMEHTA [MOCTYIUIEHHS B YITOJTHOMOYEHHBIN OpraH.

2.12. TpeGoBanus K IOMELIEHHAM, B KOTOPBIX Npe/locTaBiseTC
MYHHIHNAIbHAA yCIIyra, K 3ally O)KHIAHHs, MECTaM Ui 3alOJHEHHS 3allpocoB O
NPEI0CTaBICHHH MYHHUIIMITIAIBHOH yCIIYTH, HHPOPMALMOHHBIM CTeHaM ¢ obpasnaMu
HX 3alOJHEHHS M IepeyHeM [OKyMEHTOB, HEOOXOAMMBIX IS IpeaoCTaBieHHs
MYHHLHIIAIBHOM yCIIyTH, B TOM YHCJIe K 00€CIIeueHHIO N0CTYITHOCTH Ul HHBAIHIOB
YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C 3aKOHOIATENbCTBOM Poccuiickoii
Denepaliny O COLMAIBHOMN 3all[UTe HHBAIHIOB

[lomemenns, B KOTOpHIX MpPEeOCTABIAETCS MYHHLHMATBHAS yciyra,
obecrieuuBaOTCs HEOOXOAMMBIMU JUISl TIPENOCTABICHHS MYHHLIMNATBHOM YCIIYTH
obopynoBaHKieM (KoMIBrOTEpaMH, CpeACTBaMH CBSI3H, OPITeXHHKOH),
KAQHIEIAPCKUMH ~ NPUHAUIOKHOCTSIMH, HHOOPMALMOHHBIMH M CIIPAaBOYHBIMH
MaTepHalaMM, HarjiiHOH HHQpOpMalMeH, CTynbsSMH H crojamu). [loMmemeHus
AOJ/DKHBI ~ COOTBETCTBOBAaTb  CAHHTAPHO-MTHIAEMHOJOTHYECKHM  NpaBHWIaM H
HopmatuBaM  «I'MrueHuyeckue TpeGOBAHHS K MEPCOHAIBHBIM 3JIEKTPOHHO-
BBIYHCIIMTE/IbHBIM MallliHaM M opranusauuu pabotel. CanlluH 2.2.2/2.4.1340-03» u
OBITE 060PY10BaHBI CPE/ICTBAMH MOKAPOTY LIEHHUS.

Bxox B ynonsomouenHslit opran oGopytyercs HHOPMAILHOHHONH TaGIHYKOH
(BeIBECKOH), comepxkaleii HHOOPMALMIO O HAHMEHOBAHHH, MeCTe HaXOXKICHHS H
pexume paboThl. BXoa U BBIXOA M3 moMeleHHi 000pyAyIOTCSH COOTBETCTBYIOMIMMH
ykasatensmu.  Kabunersl ynonHomoueHHOro oprama obopynyrores TabaHuKaMu,
CollepKallUMH  MHDOPMALIHIDO O HAHMEHOBAHWH CTPYKTYPHBIX TOApa3/IeIeHHI,
OCYLUECTBIIAIOLIHNX MPEI0CTABICHHE MYHHLIMITANBHON YCITyTH.

MecTa OXMAAHHS JOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIIOBHSM JUIS
3ASIBUTEJIEH W ONTHMAIILHBIM YCIOBHAM pabOTBI CrEHATHCTOR YITOJIHOMOYEHHOIO
opraa, 060py10BaHbl CTY/IBAMH, KPECETbHBIMH CeKLHAMH, CKAMBSMH.

Ilpuem sasButeneii ocyuiecTBisercs B cnenHaIbHO BBIJICJIEHHBIX JUIS 3THX
LeJIeH ITOMEIEHUsAX.

PaGoyee Mecto creumanucTa YHONTHOMOYEHHOTO OpraHa JI0JDKHO OBITh
000py10BaHO  MEepPCOHATBHBIM KOMIMBIOTEPOM €  BO3MOXKHOCTBIO JOCTYNa K
HEOOXOAMMBIM HH(OPMaIMOHHBIM Gazam JA@HHBIX, NEYaTarolHM H KOMHPYIOLIHM
yCTpoHCTBaMm.

[Ipu opranusauun pabouux Mect nomkHa GBITH NpeaycMOTpeHa BO3MOXKHOCTh

cBoboIHOrO BXOla H BhIXOJA CIELHAIHCTOB YHOOJIHOMOYEHHOro opraHa H3
[TOMEIIEHHUSA ITPH 1-1606XO,E[HMOCTH.




Mecra cmaud M [OJY4YEHHMS JIOKYMEHTOB 3asBUTE/SIMH, MecTa JUis
HHGOPMHPOBAHHUS  3asBUTe]ell M  3alOJHEHHs HEOOXOAMMBIX JOKYMEHTOB
00opyayIoTCs CTYIbSAMHU (KpeciaaMH) M CTOIaMH U obecrieunBaloTes miucyel 6yMaroi
H MHCEMEHHBIMH IPUHA UIEXHOCTAMH.

B nomeleHusX yIOJTHOMOYEHHOIO OpraHa, IpeJHa3Ha4YeHHbIX uis paboThl ¢
3afBUTEISAMH, pasMellaroTcsi HHGOPMAaLMOHHBIE CTeHABI, OOecneYHBaroIIne
rnosydeHne HHGOpMALMH O NMPEAOCTABICHHH MYHULIUIIAIEHOH YCIyTH.

Ha wuH(OpPMAIMOHHBIX CTEHAAX, O(MHUIMAIBHOM CalHTe YIOJIHOMOYEHHOIO
oprasa pa3MeraiTcs cleayouue HHPopMallMOHHbIE MaTepUaIbL:

- H3BJIEYEHHS] M3 3aKOHOJATENIbHBIX H HOPMATUBHBIX IIPABOBBIX AaKTOB,
cozepXalX  HOPMBI,  PEryJHMpyIOIIHe  HEATEJBHOCTH 10  HCIOJIHEHHIO
MYHHULHIAIEHOH YCIIYTH;

- TeKCT HaCTOSIIEero aIMUHUCTPATHBHOIO perjiaMeHTa;

- HH(pOpMALIUS O MOPSAKe HCIIOJHEHHS] MyHHLIMIIAIbHOHN YCITyTH;

- epeveHb J0KyMEHTOB, HEOOXOAUMBIX JUISl MPEeA0CTABIEHUS MYHHUIHITATLHON
YCIIYTH;

- (hopMBI M 00pa3iibl JOKYMEHTOB JJIs 3aMOTHEHUS;

- CBEJCHHS O MecTe HaxOXJIeHHs H rpapuke pabOTHI YIIOJIHOMOYEHHOIO
opraxa;

- CrIpaBOYHbIE Tee(OHBI;

- aZipeca 3JIEKTPOHHOM MOYTHI U ajipeca calToB ceTH MHTepHeT;

- uHGOpMaLUs O MecTe JIMYHOIO MpHeMa, a TakkKe 00 YCTaHOBJIEHHBIX VIS
JIMYHOTO IIpHeMa JHSIX U yacax.

[Ipy wu3MeHeHWH MHGOPMALMH IO HCMOJHEHHIO MYHHLHNAILHON YCIyrH
OCYILECTBIIETCA ee NepHoandeckoe 0OHOBIIEHHE.,

BusyanbHas, TekcroBas M MyJbTUMeIHiiHas WHOOpMALHs O MOpPSAKe
MpeI0CTaBlIeHUs] MYHHMLMIIAJILHOW YCIYrd pasMmellaeTcsi Ha HH(OOPMAIHOHHOM
cTeHAe (Ha CTeH/e), a Takke B (elepalbHONH rocyaapCTBEHHON HHG(OPMAIHOHHOI
cucreme «EAMHBINH MOpTal rocy1apcTBEHHBIX H MYHHUHIAIBHBIX YCIyT ((yHKITHM)»
(www.gosuslugi.ru), Ha odunuansHom noprane ['yGepHatopa H AIMHHHCTpAIHH
Bonrorpaackoi obnactu B paszene «l"ocynapcTBeHHbIE YCIyTH»
(www.volgograd.ru), a takke Ha opHIMAIBLHOM caliTe yNONHOMOYEHHOrO OpraHa
(serad.ru).

OdopmiieHne BU3yanbHOMH, TEKCTOBOH W MyJIbTHMeIMitHOH HH(OpPMAIHH O
MOpsAAKE TNPEeNoCTaBICHUS MYHHLHMIAIBHON YCIYTrH JOJDKHO COOTBETCTBOBATH
ONTUMAIBHOMY 3pDUTEIIBHOMY W CIIyXOBOMY BOCIHPHSTHIO 3TOH HHMOpMALHH
rpax/iaHaMH,

B uemnsix obecrnieyenus ycnoBuii J0OCTYNHOCTH /1 HHBATHAOB MYHHIHITAIBHOM
YCIIyTH JI0JKHO ObITE 00ecneyeHo:

- OKa3aHue CICLHAIMCTAMH [TOMOLLUM HHBAIHIAM B IOCAJKE B TPAHCIOPTHOE
CPEACTBO M BBICAJIKE M3 HEro Iepej]l BXOJAOM B IIOMELIEHHs, B KOTOPBIX
PEIOCTABIAETCS MyHHLIMIIANLHAS YCJIyra, B TOM YHCIIe C HCMOJB30BaHHEM Kpeciia-
KOJISICKH;

- GecripensTeTBeHHBIN BXO/| MHBAJM/IOB B IOMEIIeHHE H BBIXO U3 Hero;

= BO3MOYKHOCTD CAMOCTOSTE/ILHOIO MepeBHKEHHSI HHBAIUIOB 110 TEPPHTOPHH
OpraHH3alliy, NMOMEeLIeHHs, B KOTOPBIX OKa3bIBACTCS MyHHLHIAIBHAS yCIIyra;



- CONPOBOX/CHHE HHBAIMIOB, MMEIOIIMX CTOHKHE paccTpoiictBa (yHKUMH
3peHHA W CaMOCTOATENBHOIO TMEepeIBHKEHMS, M OKa3aHMe HM [OMOIIM Ha
TCPPHUTOPHH OpraHU3aliH, IMOMEICHHS, B KOTOPHIX OKa3bBAETCS MyHHLHIATbHAS
ycayra;

- Haiexailee pasMelleHHe 00Opy[OBaHMs M HOCHTeneld HHDOpMALH,
HeoOXOMUMBIX uisi obecrievyeHHss GecnpensTcTBEHHOro AOCTyNa HHBAJIHIOB B
MOMELICHHS H K yCIlyraM, ¢ y4eTOM OrpaHHYeHHH HX JKU3HENeATeTbHOCTH;

- pybnupoBanHe HeOOXOAMMON Ui HHBAIHIOB 3BYKOBOH M 3pHTeJIbHOM
HH(OpPMaLlMK, a TakKe HaANuceld, 3HAKOB M MHONW TeKCTOBOH u rpaduyeckoi
HH(OPMALIHK 3HAKAMH, BBITOTHEHHEIMH PeTbe(hHO-TOYeTHbIM mwpudTom Bpaiins;

- AI0MYCK CypIONepeBOAYHKa U TH(IIOCYpIONEPEBOIUHKA;

- JIOMyCK COOAKU-IIPOBO/IHMKA NPH HAIMYMHM JOKYMEHTA, MOATBEPKAAOIIErO
€e crnenuanbHoe oOydeHHe H BBINAHHOTO 1O (opMe WU B NOPSAIKE, KOTOpEIE
ONpeessioTes (eliepaibHbIM OPraHOM HCIIOMHUTENLHOM BIACTH, OCYILIECTBIISFOLIMM
(yHKUMH 110 BEIPAGOTKE M peayu3alii rocyIapeTBEHHON MOMHTHKY 1 HOPMaTHBHO-
NPaBOBOMY PETYJIMPOBAHHMIO B C(hepe COMANBHON 3aIUThl HACETEHHS;

- OKasaHHe CrelHaTHCTaMH HHOH HEeOOXONMMOH MOMOMIM WHBATHAAM B
NPEONONCHHH 6apbepoB, MPENATCTBYIOMIMX IONYYCHHIO HMH yCJIyI HapaBHE ¢
JAPYTHMH JIHLIAMH.

2.13. [TokasaTenu IOCTYITHOCTH M KauecTBa MYHHLIMITATBHON yCITyTH

[TokasaTessiMH  IOCTYNHOCTH M KauyecTBa MYHHIIHMTATBHOI YCIYTH SBISAIOTCS
MOJTyHCHHE 3asBHTENeM HHGOPMALMH O XO[A€ MNpeIoCTaBIeHHUS MYHHIHIATBHOM
YCIYyru ¢ HCNOJIb30BAHHEM  CPEACTB  TesieOHHON  CBs3H, 3JIEKTPOHHOIO
HH(OPMHUPOBaHHs, COGIIONEHHE CPOKOB TNpEAOCTABICHHS. MYHHLMNATILHON YCIyTH,
OTCYTCTBHE Xa00 U IIPETEH3HH CO CTOPOHBI 3asBHTE/IS, @ TAKKE CyneOHBIX aKTOB 0
IPU3HAHHH HE3aKOHHBIMH pelIeHHi, JelCcTBHI (Ge3nelicTBHA) YIOTHOMOYEHHOrO
OpraHa H I0JDKHOCTHBIX JIHL[ YIIOJTHOMOYEHHOI0 OpraHa.

2.14. Huple TpeGoBanus, B TOM wYucie YUHTBIBAIOIHE 0COOEHHOCTH
HPEAOCTABNCHHS MYHHIIHIIATILHOK YCITyTH B 3/1€KTPOHHO ¢dopme

[Tepevens (onmoB apxmBa, a TarKe [IEpEeYeHb ONMHCEH JeNl ¢ yKa3aHHeM
3aroJIOBKOB €IMHHLL XpaHeHHsI JOCTYIMEeH MOJIb30BATENIO HA OpHIHATBHON cTpaHHIe
YNOJIHOMOYEHHOTO opraHa B cetH «MHTepHeT.

[TpenocraBnenue MyHuMIANBHOI yciyru B ML He ocymecTiusercs.

OcywmecrBienne  ormenbHbIX AIMHHHCTPATHBHBIX  NpOLEAYp  NpH
MPEAOCTABNCHHH MYHHUMMATBHON YCIYrH BO3MOXHO B 3JICKTPOHHOH (hopme.
OCO6CIIIIOCTH OCYLLIECTBJICHUS OTACBHBIX i.l.ZIMl'lHHCTpaTHBHbIX npouenyp B

JIEKTPOHHON (hOpMe yCTAHOBJIEHBI B pasziesie 3 HACTOAILErO aAMMHHCTPATHBHOIO
periameHTa.

3. Cocras, nocaenosarenbnocTs 1 CPOKH BBINOJIHEHHS! AAMHHHCTPATHBHBIX
poueayp, TpeboBaHusl K NOPSIKY HX BBINOJIHEHHS],
B TOM HcJ1e 0CO0eHHOCTH BBINOJIHeHHS A/IMHHHCTPATHBHBIX NPOLEIYp
B 9JIEKTPOHHOK hopme, a Takke 0COGEHHOCTH BBITOIHEHHS
AAMHHHCTPATHBHBIX NPOUEAYP B MHOTOMYHKUHOHATBHBIX LHEeHTpax

3.1. UcuepnbiBarommit MI€PECHb AZAMHHHCTPATHBHBIX MPOLELYP



[IpenocTaBieHne MyHHIHNAJIBHOK yCIyrd BKJIIOYaeT B Ce0s CleAyrolme
aJIMHHHCTPATHBHBIE IPOLIENYPBI:

- IpHEeM W perucTpalis 3anpoca;

- pacCMOTPEHHME 3arpoca M HalpaBjieHHe Ha HCIIOIHEHHE;

- MCIIOJIHEHHE 3arpoca, HalpaBlieHHe YBEJIOMIIEHHSA O IMpOJUIEHHH CpOKa
HCITOJIHEHHS 3a1poca.

Brnok-cxemMa MOCHENOBATENBHOCTH  aJIMHHHUCTPATUBHBLIX Mpoleayp I[pH
NpeNOCTABIEHHH MYyHHIHIANBHOH ycnyru mnpuBoautes B [lpunoxenun 4 K
aIMHUHHCTPATHBHOMY periamMeHTy™.

3.2. [TocnenoBaTe/IbHOCTh JENCTBUN AODKHOCTHBIX JIML MIPU MPEeAOCTaBIEHUH
MYHHLHITATBHON yCIIyTH

3.2.1. IIpuemM u perucTpaius 3amnpoca

OcHoBaHHEM JUIS Havyajla BBIIOAHEHHUS AaJAMHHUCTPATHBHOW ITpOLEAYphI
ABISETCS IpeJOCTaBlIeHHe 3asBHUTENEeM JOKYMEHTOB, yKasaHHBIX B IyHKTe 2.6
HACTOSIEr0 aIMHHHCTPATHBHOIO perjaMeHTa B YIOJHOMOYEHHBIH OpraH IIpH
JIMYHOM OOpallleHHH, IIOYTOBBIM OTIpaBIeHHEM, B DJJEKTPOHHOH ¢opme 10
MH(OpPMAILIMOHHBIM CHCTEMaM 00IIEro nojab30BaHus.

OTBeTCTBEHHBIM 3a MCIIOJIHEHHE aJMHHHCTPAaTHMBHOH IPOLEAYpPhl SBIAETCS
COTPY/IHHMK, OTBETCTBEHHBIH 3a NMPHUEM U PErHCTPALMI0 BXOAAIIMX (IOCTYMAMOIIHX)
JIOKyMEHTOB, B TOM YHCJI€ B 2JIEKTPOHHOM BHJIE.

[Ipy DOCTYIUIEHHH 3ampoca MpU JIHYHOM OOpalleHHH, COTPYIOHHK,
OTBETCTBEHHBIH 3a IPHEM [OKYMEHTOB JUIS OKa3aHHUS MYHHIMIIAJIBHOH YCITyTH,
BBITIOJIHSAET CJIeAYIOIIHEe AeHCTBUSA:

- YCTaHABJIUBAET JUYHOCTD 3assBUTENIS HIH YTIOJHOMOYEHHOrO MpeaCcTaBHTeNsA
3asBUTE/IA COIJIACHO IMPEACTaBJICHHBIM JOKYMEHTaM, YJAOCTOBEPSIOMHM JIHYHOCTE H
MOJTHOMOYHS 3asiBUTEJIS;

- [IPOBEPSIET MOJHOTY 3aM0JHeHHs 00s3aTebHBIX PEKBH3HTOB;

- IPHHUMAET HJIH OTKa3blBaeT 3asiBMTENI0 B MpHEMe [AOKYMEHTOB IO
MpHYMHAM, M3JIOKEHHBIM B IyHKTe 2.7 HACTOSALIEro aIMHHHCTPAaTHBHOTO
periaMeHTa;

- PErucTpUpyeTr 3ampoc B INOpsAKe NpHeMa H PerHcTpalMH BXOAsIIeH
KOPPECNOHJACHLIHH

- HAIpaBJIseT 3apoc Ha pacCMOTPEHHE.

l_[pH [MOCTYILIEHHH 3anpoca Ha 6)’Ma)KHOM HOCHTEJIe MOYTOBEIM
OTMpaB/ieHHeM, COTPYIHHK, OTBETCTBEHHBIH 3a NMPHEM H PErHcTPalHI0 BXOASLIHX
(mocTynaronmx) J0KyMeHTOB, BBITNOIHACT CJIEIYIOIINE AeHCTBHS:

- IPUHUMAET 3al1poc;

- PErucTpupyeTr 3anpoc B TMOpsAKe IpHeMa H pPerucTpalHd BXOIALIEH
KOPPECIIOHJICHIIUH,

- HalpaBJisieT 3aIpoc Ha pPaccMOTpeHHE,

[1pu nocrynyennu 3anpoca B 3JI€KTPOHHOM BHJIE, COTPYAHHK, OTBETCTBEHHEIH
32 NPHEM H PErucTpaldio BXOMALIMX (MOCTYNAIOLMX) AOKYMEHTOB, BBINOJIHSET
CIICAYIOLIHE JEHCTBHAA

- NPOBOAUT B TeuyeHHe | pabouero aHS ¢ MOMEHTa perMeTpaudy 3arnpoca
MpouUeaypy NPOBEPKH AeHCTBUTEIBHOCTH KBATH()HIMPOBAHHON MOIIHCH, c
HCTIOJIB30BAHMEM KOTOPOH MOANMCAHO 3asBleHHe (MMAaKeT 3JIeKTPOHHBIX JOKYMEHTOB)
O MPe/J0CTaBIeHUH MYHHIMNAIBHOW YCIyrH, MpeayCMaTpHBAIOLIYIO IPOBEPKY



coBIO/IeHMsI YCIIOBHH, YKa3aHHBIX B cratbe 11 DezpepanbHOro 3aKoHa «006
HIEKTPOHHOM MOJITHCH;

- pacrieyaTbIBaeT 3ampoc;

- perucTpHpyeT 3ampoc B IOpSAKe MpHeMa M PerdeTpalii  BXOMAIIEH
KOpPECIOH/IEHIINH;

- moATBepKaaeT (GaKT MoJyuyeHHs 3anpoca OTBETHRIM CO0OIIEHHEM 3assBUTEIIO
B 5EKTPOHHOI (hopMe ¢ yKasaHHEeM JaThl H PErHCTPALHOHHOrO HOMEpa 3aABICHUA,

- HAIpAaBJIsSeT 3arpoc Ha paCCMOTPEHHE.

B ciydyae eciM B pe3ylibTare IPOBEPKH KBATU(DUIMPOBAHHON MOANMUCH Oyner
BLISBIEHO  HecoONIOfeHHe  YCTAHOBIEHHBIX  YCJIOBHH  NPH3HAHHA ee
NeHiCTBUTEIBHOCTH, YMOJIHOMOYEHHBIH OpraH B TEYCHHE Tpex JHEH co JHA
3aBepIlIeHHs POBEJIEHHs TaKOH MPOBEPKH NPHHAMACT PEICHUE 00 oTkase B npueme
K PacCMOTPEHHIO 3asBJECHHMS M HANpaB/fAeT 3ajiBUTEIIO YBEIOMICHHE o6 stom B
371eKTPOHHON (hopMe ¢ yKazaHHeM ITyHKTOB cratey 11 ®enepanbHoro 3akoHa «O6
3]1eKTPOHHOH TMOAIKMCH», KOTOpbIe TOCTYXHIM OCHOBAHHEM JUIA  TpHHATHA
yKa3aHHOTO pelleHus. Takoe yBeJOMJIEHHE MOANHMCHIBACTCA KBaJTM(HIIUPOBAHHOK
MOAMUCHI0 PYKOBOAMTENsS YIOJHOMOYEHHOTO OpraHa HJH yINOJTHOMOHYEHHOro HM
TO/KHOCTHOTO JIMIA M HATPABIACTCS IO alpecy JIEeKTPOHHOH MOYTBI 3aABHTEILS
60 B ero JMuHbI KaGuHeT B (heepanbHON rocyIapcTBeHHOH MH(OPMALHMOHHOH
cucreMe «EUHBIN MopTas rocy1apCTBEHHBIX H MYHHIMITAIbHBIX yCIIyT (pyHKIHHA)».

Pe3ynbTaToM ~ MCIOJHEHHs  aIMHMHHCTPATHBHOH  NPOLEAyphbl  SABISCTCA
perMcTpalys 3ampoca COTPYJAHMKOM, OTBETCTBEHHBIM 3a MNPHEM H PEIHCTPALHIO
BXOAALIMX (TIOCTYTAIOIIMX ) JOKYMEHTOB.

dukcauus pe3ynbTara  BHINOJIHEHHS  aJIMHHHCTPATHBHOH  MpPOLEXYPEI
OCYILIECTB/SETCA MPOCTABIEHHEM B IMPABOM HIDKHEM YLy JIHIEBOH CTOPOHEI
MepBoro JIMCTa 3arpoca AaThl PErHCTPallMK U PErHCTPALIHOHHOrO HOMEpa 3ampoca, a
TakKe MPOCTABJIEHUEM JaThl PErHCTPAllMK M PErHCTPAllHOHHOIO HOMepa 3ampoca B
perucTpallHOHHOM JKypHaJe.

MaxkcuMasbHBIi CPOK BBIMOJIHEHUS aIMHHHCTPATHBHOH MPOLIELY PhI:

- [IpH JIAYHOM TIpHeMe rpaxciaH - He Oosee 15 MUHYT;

3.2.2. PaccMOTpeHHe 3anpoca U HarpapjieHHe Ha HCMOJTHeHHE

OcHOBaHMEM JUIsi Hayajla aJIMHHHCTPATHBHOM TNpOLEAYpbl  SABIACTCA
perucTpaums 3anpoca.

OTBETCTBEHHBLIM 3a MCIIOJIHEHHE a,IIMHHHCTpaTHBHOﬁ [poueaypsl SABJIAETCAH
COTPYAIHUK, OTBETCTBEHHBIH 3a PAcCMOTPEHHEe 3arnpoca, KOTOPBIH HaKnaablBaeT Ha
3arpoc pe30JolHIO, TMPEeAIHChIBalOUY0 HCITOJHHTEIHO OCYLUECTBHTD UCITOJIHEHHE
3anpoca, M Hamnpas/sieT B YCTAHOBJIEHHOM [OPsJIKE 3alpoc OTBETCTBEHHOMY
HCITOJIHHTEJIHO,

PesynbTaroM  MCHOJHEHHS  QJIMHHHCTPATHBHOH  NPOUEAYpPbl  SABJIACTCH
HaJIOYKCHHE Ha 3allpoce Pe30JIHOLHH, I'lpEJ_lI'll'ICb]Bal{)meﬂ UCITOJIHHTEJIIO OCYUIECTBHTD
HUCIIOJTHEHHUE 3arpoca, M HalpablieHHe 3arpoca Ha UCIIOJIHEHHE OTBETCTBEHHOMY
UCITOJTHHUTEJIHO,

Oukcauus pesyJbTaTa BBIMTOJIHEHHS  @JMHHHCTPATHBHOH  IPOLIEYPBI
OCYIIECTBIISIETCS TPOCTaBjeHHeM Ha cBOOOIHOM 4YacTH BepxHell JIeBOH 4YacTH
JIMLIEBOI CTOPOHE MEPBOro JIMCTA 3apoca COOTBETCTBYIOLIEH PE30JIIOLHH.

MakcuManbHBIH CPOK BBIMOJIHEHHS aAMHHHCTPATHBHON MPOLEAYPhI:
2 paGoumx JHs.



3.2.3. Mcnonnenue 3anpoca, HalpaB/ieHHE YBEAOMIICHUS O MPOUIEHHH CPOKa
UCTIOTHEHM 3arpoca.

OcHoBaHueM U1 Havyana aJMHHHUCTPATHBHOM MpoLeaypsl sBISETCS
MOCTYIIIEHHE 3a11poca C pe30IOLHeH OTBETCTBEHHOMY HCIIOJHHUTEIIO.

OTBeTCTBEHHBIM 32 MCIIOJHEHHE AJMHUHUCTPATHBHON IPOLEAYpPhl ABISETCA
COTPYAHMK, OCYIUECTBIISIOIINH  HCIONHEHHE COLMAIBHO-NPABOBLIX  3allpOCOB
MYHHLMITAJILHOI'O apXHBa.

CoTpyAHHK, OCYIIECTBISIOLINH HCIIOJIHEHHE COLMATBHO-TIPABOBBIX 3aIPOCOB
MYHHLIMIIAIIBHOTO apXHBa, OCYIIECTRISET CIeAYIOIHe AeHCTBUS:

- HCMOJIHAET 3ampoc cornacHo tpebGosanusaM I[TpaBun opraHuzauuu XpaHeHwus,
KOMIUIEKTOBAHHSA, Yy4YeTa M HCIOJB30BaHUS JIOKYMEHTOB ApXHBHOro (onja
Poccuiickoit Menepaiuu U JPyruX apXHBHBIX JOKYMEHTOB B IOCYAAPCTBEHHBIX H
MYHHLHMIIATBHBIX apXHBaX, My3esix M OuOnHoTekax, opraHM3aluix PoccHicKO
aKaJeMHH HaykK, YTBEpP)KAEHHBIX MpUKa3oM MHHHCTEpCTBA KyJIBTYPhl H MacCOBBIX
KoMMyHHKaumi Poccniickoit ®epepaunn ot 18.01.2007 Ne 19 (3ampoc, He
OTHOCSIIMHCS K COCTABY XpaHSAUIMXCA B apXWBe apXMBHBIX JOKyMEHTOB,
HampaBsieTcss B APYroM apXMB HWIIH OpraHH3aLUIo, IZAe XpaHATCS HeoOXOIMMEIE
ApXHUBHBIE JOKYMEHTBI, C YBEJIOMJIEHHEM 00 3TOM I0JIb30BATENSA, HIIH [OJIB30BATEIO
JaeTcs COOTBETCTBYIOLIAs PeKOMEHIAlns );

- B Cllydae HEeBO3MOXHOCTH MCIIOJIHHTh 3alpoC 10 MPHYHHAM, YKa3aHHBIM B
nyHkre 2.8 HAcTOAIIEro aJMHHHCTPATHBHOIO perjaMeHTa, TOTOBHT Ha HMS
3asBUTEJIS OTKa3 B [IPEOCTABIEHHH MYHHUIIMIIAIBHOM YCITyTH;

- NpH OTCYTCTBHHM TEXHOJOIHYECKOH BO3MOXKHOCTH HCIIONHHTH 3ampoc (3a
HCKITIOYCHHEM 3alIpOCOB, HCTOJHAEMBIX M0 Hay4YHO-CIIPaBOYHOMY arapaTy apXHBa)
B TeueHHe 30 [HeH CO [Hs PerHCTpalHy MOCTYIICHHS 3ammpoca B YIIOJTHOMOYE€HHBIIH
OpraH, TOTOBHT Ha WM 3aABHTE/IS YBEIOMJIEHHE O MPOJIEHHH CPOKA HCIOJHEeHHS
3anpoca Ha cpok He Gonee yem 30 aHeH W mpejicTaBIseT ero YIOJJHOMOYEHHOMY
AOJKHOCTHOMY JIMLLY VIS TIOAMUCAHMS.

[Tocne MOJITHCAHHUS YIOJIHOMOYE€HHBIM JOJDKHOCTHBIM JTHLIOM
MOATOTOBJICHHOrO IOKYMEHTA - OTBET, OTKA3 WJIM yBeOMIIEHHE O MPOIEHHH CPOKa
MCTONHEHHS 3aripoca MepeaaeTcs YNOJHOMOYEHHOMY COTPYAHHKY JUIS OTIPABKH
(BpyueHus).

CoTpyaHHK, OTBETCTBEHHbIN 3a OTHPABKY KOPPEeCIOHAEHI[HH, OCYLIECTBIISET
ClIeyroLne neiCcTBUS:

~ PCTUCTPHPYET TOCTYNMBIIME K OTNpPaBKe [OKYMEHTbl B MOpSIKe
PErvUCTpali UCXOas11eH KOPPECITOHAECHIIHH;

- OTNpAaBIISET (BpyuaeT) AOKYMEHThI 3asBHTEIO HIIM IepeiaeT CrocoboM,
YK43aHHBIM B 3arpoce: JIMYHO MO/ POCIMCH, M0 MOYTe 3aKa3HBIM MHCHMOM HJIH MO
HH(})OpMaL[HOHHbIM cucremam obuero ITOJI30BAHUA, B ClIyqae HMCIIOJIHEHHA 3arpoca
B 3JIEKTPOHHOM BHJIE.

3asABUTENb MOyHaeT pesysbTaT MyHHLMIANbHON YCIYTH IpH MpeAbsBIEHHH
AOKYMEHTA, yIOCTOBEPSIOIIEro ero JIMYHOCTh H JAOBEPEHHOCTH HA IPEeACTABHTENS
3asBUTENIS, OQOPMIEHHON B YCTAHOBICHHOM nopsiike (B ciydae MOJIyYEHHS
AOKYMEHTOB YIIOJIHOMOYEHHBIM Ipe/ICTABUTENEM 3asiBUTEJIS ).

PesynbratoM  Bhimonuenus aJIMHHHCTPAaTHBHOH  NpoLeaypbl  SBJSETCS
OTIpaB/eHHe (Bbl1a4a) 3asBUTEIIO pe3ysibTaTa MYHHIHUTIAIBHOH YCIIYTH.



dukcaudsi  pes3yibTaTa  BBIIOJHEHWs  aJIMHHHCTPATHBHOM  NPOLE/IypHI
OCYIIECTBISETCS B JKypHale perucTpariu HUCXOMSIIEH KOpPPECIOHAEHIHH
[pOCTABJICHHEM PETHCTPALOHHOTO HOMepa M JaThl MCXOAALICr0 NOKyMEHTa M
OTMETOK 00 OTIPABKe, MONyYEeHHH TIOYTOBOIO yBeOMICHMS 00 OTMPaBKe (umm) o
[oJTy4eHHH, JH60 0 BO3BpaTe OTIPABIEHHOr0 OTBETA WM HEBO3MOKHOCTH BPYHEHHUS
NIOKyMEHTa 3asiBUTETIO.

HenomydeHHbli 3asBHTENEM JHYHO MO/ POCIHCH FOTOBBIH K BbIAaue OTBET,
BO3BPAILIEHHOE II0YTOBOE OTMpABJICHUE, [0 HCTCYCHHH 60 nHei co JOHA €ro
perucTpaIMK WM TIOJyUeHHs [I04TOBOTO YBEIOMJIEHHs O HEBOSMOXKHOCTH J0CTABKH,
MpHOBIIAeTCS K COOTBETCTBYIOLIEMY HOMEHKIATYPHOMY A€y apXuBa H BbIIACTCA
3asBHTENIO B TEUCHHE 5 JIeT MpHU ero ofpallleHnH 3a pe3ysibTaToM MyHHIHNAIbHON
YCITyTH.

MaKCHMATBHBIA CPOK BBIMOJHEHHS aIMHHHCTPATHUBHOM MpoueAyphl: 26 nHeH
(1S 3ampocoB, BBIMONHAEMBIX IO Hay4HO-CIPaBOYHOMY alnapaTy apXxuBa — 11
JIHeH, Julsl IepechlIaeMbIX B IPYrOM apXUB WIIM OPraHU3alHio 3apocoB — 2 nHA).

4. ®opMbl KOHTPOJISI HCIIOJIHEHHS A/IMHHHCTPATHBHOIO perjlaMenTa

4.1. KoHrtpoms cOGIIOAEHHs YMOJHOMOYEHHBIM OpraHOM, JIO/DKHOCTHBIMH
JMIAMH  YNOJHOMOYEHHOrO  OpraHa, y4YacTBYIOIIMMH B NPEAOCTaBICHHH
MYHHLHMATbHOH YCIIyTH, OCYLLECTBIISAETCH JOJKHOCTHBIMH JTHLAMH
YIIOJHOMOYEHHOIO OpraHa, CrHelHaJbHO YIOJHOMOYEHHBIMH HAa OCYIICCTBICHHE
JIAHHOTO KOHTPOJISi PYKOBOJIMTENEM YIIOJHOMOYEHHOr0 OpraHa M BKIKOYaeT B ceds
MpoBeNieHHe MPOBEPOK IONHOTHI M KauecTBa NpeJOCTaBIEHHs MyHHIHNANIbHOH
yeiyrd. IL1aHoBele M BHEIUIAHOBBIE IPOBEPKH IPOBOASTCS YIIOJIHOMOYEHHBIMH
JIOJDKHOCTHBIMH JIMIIAMH YIIOJTHOMOYEHHOTO OpraHa Ha OCHOBaHHH paclOpsKEHHS
PYKOBOJMTEJISl YIIOJIHOMOYEHHOI0 OpraHa.

4.2. IlpoBepKa MOJHOTEI ¥ Ka4eCTBa MpeJOCTaBIeHNs] MyHHLHIAIBHOH YCIyTH
OCYILECTBIISETCS MyTeM MPOBEACHHS:

- IUIAHOBBIX IMPOBEPOK COOMIOAEHHS W HCIOJHEHHS JO/DKHOCTHBIMH JIHLAMH
yMOJHOMOYEHHOTO OpraHa, y4YacTBYIOLIMMH B IMPeAOCTABICHHH MYHHUHNATbHOH
YCIIYTH, MOJIOKEHHH HACTOALIEro aJMHHHCTPATHBHOIO perjiaMeHTa, HOpMaTHBHBIX
MPaBOBBIX  AKTOB,  PEryJIMpPYIOIUMX  AEATeJIbHOCTh 10  NPEAOCTABICHHIO
MYHHUIMIAIBHON yCAYrd MpPH OCYIUECTBJIIEHHH OTAEIbHBIX &JMHHHCTPATHBHBIX
MpoLeAyp K NPeJoCTaBlIeHNHs MyHHLIMIATLHON YCIIYTH B LIEJIOM;

- BHEIUIAHOBBIX MPOBEPOK COOMIOJEHHS M MCIOIHEHHS JIODKHOCTHBIMH
JTUIAMM  YIOJHOMOYEHHOIO0  OpraHa, y4qacTBYIOIUMMHM B IPeJOCTaBIeHHH
MYHHLHNATBHON YCIIyTH, MOJIOKEHHIT HACTOSLEro aAMHHHCTPATHBHOIO perilaMeHTa,
HOPMATHUBHBIX IPABOBBIX AKTOB, PEryJHPYIOLIMX JeSTeIbHOCT 10 MPeI0CTaBIeHHIO
MYHHLMIIQIBHOH YCIAYrH [IPpH  OCYLIECTBICHHH OTAEJbHBIX aIMHHHCTPATHBHBIX
MPOLEYP U NPeAoCTaBIeHH MYHHIMITAILHON YCIIYTH B LIEJIOM.

4.3. IlnaHoBble NMpPOBEpPKH OCYIIECTBIEHHS OTAENbHBIX AIMHHHCTPATHBHBIX
npoueayp npopoastes | pas B nosyroaue; rnoJIHOTHI M KayecTBa IPENOCTaBICHHS
MYHHLMIAIBHON yCIyry B 1[esioM - | pa3 B roji, BHEIUIaHOBEIE - IIPH MOCTYIJICHHH B
YNOJHOMOYEHHBIH opran »ajio0bl 3asiBUTesss Ha CBOEBPEMEHHOCTb, IIOJIHOTY H
KayecTBO MpPEAOCTABIIEHUsI MYHHUMNAIBHOH yCIyrH, Ha OCHOBAaHHH HHBIX
JIOKYMEHTOB M CBEJEHHi, yKa3plBAIOIIMX HA  HApPYyIIEHHs  HACTOALICTO



aJIMHHUCTPATHBHOI'O perjiaMeHTa.

4.4, TTo pesynpraTaM IpPOBEJEHHOH MMPOBEPKH COCTABNIAETCH aKT, B KOTOPOM
OTpa)alOTCs BBIABJIEHHBIE HAPYIUIEHHS W IPEIOKEHHs IO HX YCTpaHEHHIO. AKT
MOJIMCHIBAETCS  JO/DKHOCTHBIM  JIMIIOM,  YIIOJIHOMOYEHHBIM Ha [pPOBEIECHHE
IIPOBEPKH.

4.5. JIoIKHOCTHBIE JIMUA YNOJHOMOYEHHOrO OpraHa, y4YacTBYIOIIME B
NpefoCTaBIeHHH MYHHMUMITAIBHON YCIYTH, HECYT NEpPCOHAIBHYIO OTBETCTBEHHOCTH
3a COOJIO/ICHHE CPOKOB U TIOC/IEAOBATENIBHOCTH HMCIOIHEHHUS aIMHHUCTPATUBHBIX
JEHCTBMH ¥  BBINOJHEHHA AJMHHHUCTPATUBHBIX MPOLENYP, MPeAyCMOTPEHHbIX
HACTOSAILMM AaJMHHHCTPATHBHBIM periaMeHToM. [lepcoHanbHas OTBETCTBEHHOCTH
3aKpeIIfeTcss B JAODKHOCTHBIX HMHCTPYKUHMSX. B ciydae BeIsABIeHHs HapymieHwuit
BHHOBHbIE ~ HECYT  OTBETCTBEHHOCTh B  COOTBETCTBHM C  JIEHCTBYIOIIMM
3akoHoJaTelbCcTBOM Poccuiickoit Penepauuu u Bonrorpaackoit o6inacty.

4.6. CamocTosTenbHOH (OPMOH  KOHTPOJIS  HCIONHEHHMS  MOJOKEHHH
aJIMHHHCTPATHBHOIO pErJIAMEHTA SBJIAETCS KOHTPOJb CO CTOPOHBI IPaXIaH, HX
OOBeAHHEHHH M OpraHM3alMd, KOTOPBIH OCYIIECTBISETCS IIyTeM HanpaBieHHs
oOpaleHHH U Kan00 B YIIOIHOMOYEHHBIN OpraH.

5. locyneGuplii (BHecyaeGHbI) MOPsiIOK 00KAN0BAHHS peleH i
H AeHCTBHI (Ge3neiicTBH) apxXueHo2o omaoena aoMuHUCmpayuu
Cepadumosuicko2o MyHUYUNAIbHO20 pPatioHd, a TAKAKE HX AOJKHOCTHBIX JIHII,
MYHHUHIAJBHBIX CJYKALHX, pA00THHKOB

5.1. 3asBuTens Moxer obpatHThes ¢ kanobGoil Ha pellleHHss H AeHCTBHS
(OespeiicTBue)  apxusnozo  omdena  admunucmpayuu  Cepadumosuuckozo
MYHUYUNANbHO20 pauona, OpraHU3alfi, yKa3aHHBIX B 4YacTH 1.1 craten 16
®DenepanpHOro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 OpraHH3al|H [peJOCTaBIeHHS
FOCYNapCTBEHHBIX H MYHHLMMANbHBIX YCIYyr», a Takke HX JIO0DKHOCTHBIX JIHII,
MYHHLHIIAJIBHBIX CITyXalluX, pabOTHHKOB, B TOM YHCJIE B CJIEIYIOIIHX
cllydasx:

|) HapylueHne cpoka perucTpalMM 3anpoca 3asBHUTENS O NpenoCTaBlIeHHH
MYHHLIMITAJILHOH yCIlyrH, 3anpoca, ykasaHHOro B cratbe 15.1 MenepansHOro 3akoHa
or 27.07.2010 Ne 210-®3 "O6 opranuzaumum NPeJ0CTaBJICHHs IOCYIapCTBEHHBIX H
MYHHIHTIBHBIX yernyr" (nanee — MeepanbHelii 3aK0H No 210-d3);

2) HapylIeHHe CPOKa Mpe0CTABICHNS MyHHLUTATBHOI ycinyru. B ykazaHHOM
ciydae jlocynebHoe (BHecyneGHoe) 06xanoBaHue 3asBHTEIEM peleHui U AeHCTBHI
(6esneiicTBus) MHOTO()YHKIHOHAIBHOIO LIeHTpA, paboTHHKA
MHOTO(YHKIHOHAIBLHOTO LIEeHTpa BO3MOXKHO B Clyvae, eCIIH Ha
MHOTO(YHKUHOHATBHBIA LEHTP, pelieHus M JeHcTBHsA (GesneHcTBHE) KOTOPOro
00kainyioTes, Bo3sokeHa (yHKIHS 110 [MPEI0CTABICHHIO MYHHLMIIAIBHOH YCIYrH B
MOJHOM oObeMe B ropsijike, Onpe/eseHHOM YacThio 1.3 ctathn 16 (PenepasibHOrO
3akoHa No 210-(M3;

3) 1peGoBanue y 3asBHTENS NOKYMEHTOB HJAH HH)opMamuu aubo
OCYLIECTBIICHHS N€HCTBHH, MpPENCTABIEHHE WM OCYIIECTBICHHE KOTOPBIX He
MIPCAyCMOTPEHO  HOPMATHBHBIMH MPaBOBBIMH aktamu Poccumiickoii MDexepatuy,
HOPMAaTHBHBIMH MpaBOBbLIMM akTaMH Boarorpaackoit o6nactw, MYHHLMIATIbHBIMH
HIPABOBLIMH aKTAMH /U1 NPEIOCTABNEHHS MYHHIMIIAIBLHON yCITyTH;




4) oTKa3 B NMPHEME JOKYMEHTOB, IPEA0CTaBIeHNHe KOTOPBIX IpPEeayCMOTPEHO
HOPMATMBHBIMH TIpaBOBbIMM akTamu Poccuiickoii Mejepaliy, HOPMATHBHBEIMH
MpaBoBBIMM akTaMu Bosrorpaickod o6macTH, MyHHLIMNATLHBIMH NPaBOBBEIMH
aKTaMH JUIs IIPEAOCTaBICHUS MyHHULHIIAIBHOM YCITYTH, Y 3aABUTEII;

5) oTKa3 B Ipe0oCTaBJIeHHH MYHHLMITAIIBHON YCIIyTrH, €C/Ii OCHOBaHHA OTKa3a
He MpeyCMOTpeHs! (eiepalbHBIMU 3aKOHAMH M MPHHATBIMH B COOTBETCTBHH C HUMU
MHBIMA HOPMATHBHBIMH MPaBOBBIMH akTaMu Poccuiickoil denepanyy, 3aKOHaMH H
MHBIMH  HODMATHBHBIMH  IIPaBOBBIMH  akTamu  Bonrorpajckoi  ofmacry,
MyHHIMIAILHBIMH [PABOBBIMM ~ aKTamu. B ykasaHHOM ciydae nocynebHoe
(BHecyne6HOe) ofdkanoBaHHe 3asBUTENeM pelueHHd W jedicTBuil (GeszeiicTBus)
MHOTO(YHKIHOHAJIBHOTO  LEHTpa, paboTHHKa MHOrO(YHKUHOHAIBHOIO LEHTpa
BO3MOXHO B Cllydae, eClii Ha MHOrO()YHKIIHOHAIBHBIN LEHTp, PelieHns 1 JeHCTBHSA
(6e3neifcTBHe) KOTOpOro o6yanyloTcs, BO3IOXKeHa (QYHKLMA MO MPeAOCTAaBICHUIO
MYHHLHMMATLHON YCIYTH B TMOJHOM oObeMe B IMOpPS/IKE, ONpe/e/]eHHOM 4YacThio 1.3
crathi 16 MenepansHoro 3akona Ne 210-D3;

6) 3arpeGoBaHHe C 3asBUTENS TPU IPENOCTABIEHHH MYHHLMIIAIBHON YCITyTH
Mnathl, He IMpPeayCMOTPEHHOH HOPMATHBHBIMH TIPAaBOBBIMH aKTamMH PoccuicKon
denepallii, HOPMATHBHBIMM IPaBOBBIMH aKktamu Bosrorpaackoii  obnactw,
MyHHULHUITATBHBIMH IPABOBBIMH aKTaMH;

7) OTKa3 YHOAHOMOYEHHbIM OP2aHOM, OONICHOCMHBIM AUYOM, B HCTIPDABICHHH
JIONMyLIEHHBIX MMM OINEYaTOK H OIMOOK B BbIJ@HHBIX B pe3y/bTare MpeJl0oCTaBIeHHs
MYHHLMIAIBHOW YCIYrH JOKyMEHTax Ju00 HapylleHHe YCTAaHOBJIEHHOIO CpOKa
TaKUX MCTpaBlieHui. B ykaszanHOM cimyuae nocynebHoe (BHecyneOHOe) 0OxanoBaHue
3asBUTENIEM pelleHHi U aqeicTBul (0e3neHCTBHA);

8) HapylieHHe CpoKa HIIM TMOpsika BbLIA4H JOKYMEHTOB [0 pe3yjbTaraM
MpeoCcTaBIeH!s] MyHULIMIIAIBHOH yCITyTH;

9) npHOCTAaHOBIIEHHWE TMPEeOCTaBIeHHUS MYHHLMNAIBHOH YCIOYTH, €CIH
OCHOBaHHs IPUOCTAHOBJIEHUS He IpPeAyCMOTpeHbl (eaepalbHbIMH 3aKOHAMH H
MPHHATEIMH B COOTBETCTBMH C HHMH HWHBIMH HOPMATHBHBIMH [PAaBOBBIMH aKTaMH
Poccuiickoit denepauny, 3aKOHaAMH MU MHBIMH HOPMATHBHBIMH MPABOBBIMH aKTaMH
Bonrorpaackoit o6nactH, MyHHUMNATbHBIMM NPAaBOBBIMH aKTaMH. B ykasaHHOM
ciaydae socynebHoe (BHecyne6HoOe) o0KanoBaHHe 3asBHUTENIEM pPeLIeHHH H J1eHCTBHH
(Ge3nedcTBUA) YNOTHOMOYEHHOrO OpraHa, pelieHust ¥ AeicTBus (Oe3mecTBHE)
KOTOPOro o0xanyroTcs.

10)rpeboBanme y 3asBUTENs NMPH MPEAOCTABIEHHH MYHHLHNAIBHOH YCIYyrH
AOKYMEHTOB WJIH MH(OPMAlLMH, OTCYTCTBHE H (MJIH) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3blBAIKMCh IPH MEPBOHAYAILHOM OTKa3e B IpHeMe JOKYMEHTOB, HeoOXOOHUMBIX
A NpelloCTaBlIeH!Uss  MYHUUHMNANbHOW  ycnyrd, Jaubo B npenocTaBiIeHHH
MYHHIHIATLHOR yCIIyru

5.2, Kanoba nopaercs B nuceMeHHOM ¢opme Ha GyMaXHOM HOCHTesle, B
9JIEKTPOHHOH (hopMe B yrOJHOMOUEHHBIH OpPraH, apXugHbill omoen a0MUHUCMPAYUU
Cepahumosuicko2o MynuyunanbHo2o patioxa.

Kanoba mna pewenus u pnedcrus (GesneiicTBue) apxuenozo omodena
aomunucmpayuu Cepaphumosuickoeo MyHUYUNAILHO20 PAOHA, TOIDKHOCTHOTO JTHIA
apxusnozo omoena aomunucmpayuu Cepadhumosuuckozo MyHUYUNQIbHO20 PAiona,
MYHHLMIIAIBHOIO CITy)Kallero, pykoBoaurens aomuxucmpayuu Cepagdumosuicko2o
MYHUYUNANbHO20 pauoHa MOXeT ObITh HampaBjieHa [0 IOYTe, C HMCMOJb30BAHHEM




HH(OPMAIHOHHO-TEJIEKOMMY HHKALIHOHHOH cetu "UnrepHer", oduupanbHOro caira
opraHa, TNpeJOCTABNAIOMEr0 MYyHHIMNAIBHYIO  yCJIyry, €[HHOro roprajia
rocyJ[@pCTBEHHBIX M MYHHLHMIAIBHBIX YCIyT nu60 perdoHajJbHOro rmopTana
rOCY/IAPCTBEHHBIX W MYHHUMIIAJIBHBIX yCIIYT, @ TAKIKE MOXKET OBITH NMpPHUHATA IIPH
JHYHOM MpUEME 3asiBUTEJIS.

53. OKamoObpl Ha pelleHHs, TpHHATBIE  PYKOBOAMTENEM  OpraHa,
Mpe0CTaBIAIOWEr0 MHHIUIATBHYIO YCIYTY, PACCMATPUBAIOTCA HEMOCPEACTBEHHO
PYKOBOJMTEJIEM OpraHa, PeA0CTaBIAIOMEro My HUIUIAIBHYIO yCIIyTy.

5.4. YKanoba no/mKkHa COJIepHaTh:

1) HAUMEHOBAHUE UCNONHUMENbHO-PACNOPAOUMENLHO20 opeaHa
MYHUWURATLHO20 06pa308aHsl, NOIHKHOCTHOI'O JINLA HAUMEHOBAHUE UCNONHUMENbHO-
DacnopAOUMENbHO20 0p2ana MyHUYUNanbho2o0 06pasoeanus, WM MyHHIHIAIEHOTO
caykamero, ero  pykopoaurens H  (umH) pabOTHHKA,  OpraHH3alluH,
MpeayCMOTPEHHBIX YacThio 1.1 cTaThu 16 ®enepanbHOro 3aKoHa Ne 210, ux
pykoBoxutenei u (i) pabOTHUKOB, PELICHHS U JICHCTBHA (6e3melicTBHE) KOTOPBIX
obxamyroTces,

2) damMuIHIO, UM, OTYECTBO (MOCHeaHee - IPH HaJJWYMH ), CBEACHHUS O MecTe
KUTEIHCTBA 3asBUTENS - (PU3MYECKOTO JIMIA THOO HaMMEHOBaHKE, CBEICHHS O MeCTe
HAXOX/IEHHS 3asBHTENs - IOpPHAMYECKOro JHI[@@, a Takke Homep (HOoMepa)
KOHTaKTHOro TenedoHa, anpec (agpeca) JIeKTPOHHOH MOYTHl (MPH HAIMYHH) H
MOYTOBBIH aapec, Mo KOTOPBIM A0JKeH OBITh HANpaBJieH OTBET 3asBUTEIIIO;

3) ceeneHus 06 oOKalyeMbIX pelleHUsiX H JAeHcTBUAX (Oe3neicTBHH)
apxueHozo omoena aomunucmpayuu_Cepadhumosuyckoeo MyHUYUNAIbHO20 PAUOHA,
JO/DKHOCTHOTO JIMLA, apxusHozo _omodenra aomunucmpayuu Cepadumosuickozo
MYHUYUNATbHO20 PAtioHa, TH00 MyHUIIMIIAIIBHOIO CIIYXKallero,

4) 10BOJBI, HA OCHOBAHMM KOTOPBIX 3asiBUTE/Ib HE COIJIACEH C pelIeHHeM H
JeHCTBHAMHU (Ge3neiicTBHEM) apxXuéHo20 omoena AOMUHUCMPAYUU
CQDGd?thOGU'-lCKOgO MVHUYUNATBHOZO I)GﬁOHd, JODKHOCTHOIO JIHLHA apxXusHoco
omoena adummcmpauuu C(?D(]’d)ll.'\tOGHQCKOE'O MVHUYURAIBHOZO DG!:'OHG HJTH
MYHHLMIAIBHOTO CIIy)Kalllero. 3asBUTeNeM MOryT ObITh IpeACTaBIeHbl JOKYMEHThI
(MpH HAJIMHUHMH), MOATBEPXKAAIOIIHE AJOBOABI 3asBUTENs, THOO HX KOIMHH.

3asBUTE/Ib MMEET [paBO Ha MOJlyyeHHe HMHQOpMAUUH H JIOKYMEHTOB,
HeOOXOAMMBIX U1 000CHOBAHHS W PACCMOTPEHHS XKaTOObI.

5.5. OcHoBanueM Juis Haudaja npoueaypsl JaocyaebHoro obxanoBaHHs
ABNIAETCS MOCTyIUIeHHe xanoObl 3asBuTeNs. Perncrpanus xanoObl ocylecTBIsSETCs
YHOJIIHOMOYCHHBIM CIIEIHAJITHCTOM APXUBHOSO omoeaa ad-mmucn-:pauuu
Cepadhumosuuckozo  mMynuyunanrvhoeo  patoxa, pabOTHHKaAMH  OpraHH3alluH,

npeaycMOTpeHHBIX 4acTbio 1.1 craten 16 depepanbHoro sakoHa Ne 210-P3. B
TEYEHHUE TPeX JHeH CO HSA ee MOCTYIUICHHS.
Kanoba,  nocrynusLias B admunucmpayuio  Cepagumoguucko2o

MYHUyunanbHo2o  pationa  Boaeoepadexkou  obracmu,  apXMBHBIH — OTHAEN
aaMuHucTpaiuy  Cepa MMOBHUCKONO  MYHHUHNANBHOIO  paioHa, IMOMJICKHT
pPacCMOTPEHHUIO B TeHYEHHE MNATHAAUATH pabouux JHeH co JHS ee perucrpaiuH, a B
ciyyae obxanoBaHus oTKasa aApPXUBHO20 omoena aoMuHucmpayuu
Cepadhumosuycko2o MyHUYyUNaIbHO20 pauoHa, B NpHeMe JOKYMEHTOB y 3asBHTENA
b0 B UCTIPABICHHM JOMYILEHHBIX ONEYaToOK W OIKOOK WK B ciiyyae 00)KaloBaHHs




HApYILEHHs yCTAHOBJIEHHOTO CpOKa TaKHX HCIPaBIEHUH - B TEUCHHE IATH pabouunx
JIHEH co JHS ee PerucTpaluH. _

5.6. B ciyuae ecii B kano6e He ykasaHbl (paMuIIHsA 3aABUTEIA, HANPABHBILICTO
»a100y, H [OYTOBBIH aJpec, M0 KOTOPOMY ZI0/DKEH ObITH HAIIPaBJIEH OTBET, OTBET HA
xaJj00y He J1aeTcs.

Ecnu B yKasaHHOH »kanobe conepxarcs CBeACHHA O MOArOTaBIMBAEMOM,
CcOBEpIIAEMOM HJIH COBEPIICHHOM MPOTHBONPABHOM JessHUM, a TakKe O JIMLe, ero
[10JrOTABINBAIOIIEM, COBEPIIAIONIEM HIIH COBCPIIMBIIEM, xanoba IOJIEKHT
HaIpaBJICHHIO B rocyapCTBEHHBIH OpraH B COOTBETCTBHH C €ro KOMITeTeHIIUeH.

Jlo/PKHOCTHOE  JTHILIO, paGOTHHK,  HaJIeJIeHHble  MOJHOMOYHAMH  TIO
pPaccMOTPEHHIO an06 B COOTBETCTBHM C IIYHKTOM 5.2  HAacTOAIIEro
aIMHHHCTPATHBHOIO periiaMeHTa, MpH TOoTyHeHHH #ajio0bl, B KOTOPOH COIEpIKaTCsA
HelleH3ypHBle MO0 OCKOpOMTENbHbIC BBIPAKEHHS, YIrpoO3bl KH3HH, 3I0POBBIO H
MMyILIECTBY AODKHOCTHOIO JIMIA, a Takke HICHOB €ro CEMBH, BIpaBe OCTaBUTh
)anoby Ge3 orBera MO CyIIECTBY MOCTABJICHHBIX B Hell BONPOCOB M COOOIIMTH
3asBHTEITIO O HEIOIYCTHMOCTH 37I0yTOTPebIeHUs TPABOM.

B ciydae eciu TeKCT kano6bl He N0/1aeTCs MPOYTEHHIO, OHa OCTABIACTCA oe3
OTBETa, O 4YeM B TE€YEHHe CeMH [JHEH CO JHi perucrpaliH xano0bl coolIaercs
3aSBUTEITIO, €CiTH ero (haMHIIHsl U MOUTOBBIN apec MOIAI0TCS IIPOHTEHHIO.

Ec/M OTBET IO CyIIECTBY MOCTABIEHHOIO B jKanobe BOMpoca He MOXKET OBITH
nan 6e3 pasryialleHusi CBeJEHHMH, COCTABIAIOIIMX TOCYAAPCTBEHHYIO MM HHYIO
oxpaHseMylo (efepalbHbIM 3aKOHOM TaiHy, B TEHCHHE CEMH JHEH cO JHA
perucTpalii  KanoObl 3asBHUTENO, HaNpaBHBLIEMY xanoby, coobmaercs o
HEBO3MOJKHOCTH JaTh OTBET MO CYIIECTBY MOCTABJIEHHOIO B HEeH BOMpOCa B CBS3H C
HeI0ITYCTHMOCTBIO pasryiallieHHs yKa3aHHbIX CBEICHHH.

B ciyudae, eciu TEKCT KajloObl He MO3BOJISET ONPEA/HTh CYyTh o0patieHHs
3asBUTEJIS,, OTBET 10 CYIIECTBY KayjoObl HE JaeTcs, O YeM B TeHYCHHE CEMH nHe# co
JIHS pEruCTpaLvH jKanobbl cooblaeTcs 3asBUTEIIO.

B ciydae ecnu B kanoGe oGkamyercs cyaeGHoe pelleHHe, Takas xanoba B
TeyeHHe CceMHM JHed co JiHA e€ perucrpaldd BO3BpallaeTcs 3asiBHTEIIO,
HarpaBuBlieMy kanoby, ¢ pa3bsiCHeHHeM Mopsaka OOXAalOoBaHHS JAaHHOro
cyneGHOro peteHusl.

Eciu B xkanobe coAepKUTCS BOMPOC, HA KOTOPbIH 3a{BHTE/II0 HEOAHOKPATHO
NABATUCh TMMChMEHHBIE OTBEThI IO CYIIECTBY B CBSI3M C paHee HanpasisieMbIMH
kanobaMd, W [pd O3TOM B okajobe He MPHBOAATCS HOBBIE [OBOABI HIIH
o6CcTOosATeNILCTBA, AO/DKHOCTHOE JIHIO, pabOTHHK, HaJC/IeHHbIE MOJHOMOYHSAMH IIO
paccMOTpeHHI0  kano® B COOTBETCTBHH € [YHKTOM 5.2  Hacrosero
a[IMHHMCTPATHBHOTO pPerjaMeHTa, BIpaBe MPHHATH pelleHHe 0 0e30CHOBaTeIbHOCTH
ovepeHoi Kano0bl H MPeKpallleHHH MePeruCKH ¢ 3asBUTeJIEM 110 IaHHOMY BOTIPOCY
MPH YCJIOBHH, 4TO yKazaHHas dkanoba W paHee HanpabjiseMble Kas00BI
HANPABJSUIMCh B OJMH M TOT e YNOJIHOMOUYEHHBIH OpraH HJIH OJHOMY H TOMY K€
JODKHOCTHOMY Ny, O DaHHOM pellieHHH yBeAOMIIseTCs 3asBHTE]Ib, HarnpaBHBILHH
Kanoly.

5.7. Tlo pe3ynbrataM paccMOTPEHMsS JKaloObl NPHHHUMAETCS ONHO H3
ClIeYIOIMX PeLIeHHH:

1) xanoba ynosnerBopsercsi, B TOM uHcae B (opMe OTMEHbl MPHHATOrO
pellleHns, MCIpaBeHHs JONMYIIEHHBIX ONevyaTok M OMWHOOK B BBUIAHHBIX B



pesyinbTaTe IPEAOCTABICHHs MYHHUMIIAIBHOW YCIyrH JOKyMEeHTaX, BO3BpaTa
3aBUTENI0 JIEHEeXHBIX CPEJCTB, B3MMaHHE KOTOPbIX HE IIPEAyCMOTPEHO
HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMH Poccuiickoit ®Penepaumn, HOpMaTHBHBIMH
MpaBOBBIMH aKkTaMd Bousrorpajckoi 0061acTd, MyHHUMNAIBHBIMH [IPAaBOBBIMH
aKTamH,

2) B YAOBIETBOPEHHH )kano0bl OTKa3bIBACTCS.

5.8. OcHOBaHHUSAMHM ISl OTKA3a B YOBJIETBOPEHUH KaTOOBI SIBIAIOTCA:

1) npu3HaHue NpaBOMEPHLIMH pelleHus M (MiaM) aeHcTBuit (GesmelicTBHs)
apxusnozo omoena_aomunucmpayuu Cepaumosuickozo MyHUYUNAnLHO20 pPatioHa
OO/DKHOCTHBIX — JIML,  MYHHUMIAIBHBIX  CIOY)KALUUX  apXu6Ho20 _ omoena
aomunucmpayuu _Cepaghumosuicko20 MyHUYUnaibHo20 patond, y4acTBYIOIMX B
MpeA0CTaBIeHUH MyHHIUIIAIIBHON YCIIYTH,

2) HalM4Me BCTYIHMBLIETO B 3aKOHHYIO CHJIY pelleHHs Cyja I10 Kanobe o ToM
Ke MpeaMeTe U 0 TeM )K€ OCHOBAHUSM;

3) moxaya XajuoObl JIMIIOM, IOJHOMOYHS KOTOPOrO HE IOATBEPAKICHHI B
MopsiJKe, yCTaHOBJIEHHOM 3aKOHO/aTebeTBOM Poccutickoit Menepaiuu.

5.9. He no3anee nHs, CleAyIOLIEro 3a AHEM NPHHATHS peLleH s, 3a9BUTENIO B
MHCbMEHHOH (hOpMe M 110 HKEJIAHHIO 3asBUTEIS B DJIEKTPOHHON (opMe Hampasjsercs
MOTHBHPOBAHHBIH OTBET O pe3ysbTaTaX PACCMOTPEHMS KaI0ObI.

B cnydae mnpusHaHus xanoGbl MOUIekKalleil yAOBIETBOPEHHIO B OTBETe
3asABUTEIIO JaeTcs HHGOpMaLUs O AeHCTBHAX, OCYLIECTBIAEMBIX YIOTHOMOYEHHBIM
OpraHoMm, , B LEJIAX He3aMeUTHTEbHOIO YCTPAHEHHUS BhIABICHHBIX HApyIICHHN NpH
OKa3aHHH MYHHIMIAJIBHOH YCIIyrH, a TakKXkKe [PHHOCATCS M3BHHEHHS 3a
ZI0CTaBNEHHBbIE HEYA00CTBa U yKa3blBaeTcsi MHGOpPMALHA O AaibHeHINX AeHCTBUSAX,
KOTOpBIE HEOOXOAMMO COBEPIIHTH 3asABHTEIIO B LENSAX MOMYYEHHS MyHHIHITATBHOM
YCITyTH.

B ciyuae npusHaHus kano6bl He Mmoiexaliel yIOBIETBOPEHHIO B OTBeTe
3a7BUTCJIO JAIOTCS apryMeHTHPOBaHHBIC pPa3bsCHEHHS O MPHYHHAX MPHHATOrO
PELICHHs, a TakKe HH(pOPMALIHS O MOPsIKe 06XKATOBAHMS IPUHATOrO PEIlIeHHS.

5.10. B ciyyae ycraHoBieHHs B XO#e HJIM MO pe3ysbTaTam pPacCMOTpPEHHS
KanoOBl  NPH3HAKOB  COCTABA  aJMHHHCTPATHBHOIO NPaBOHAPYIUEHHS  HIH
MPECTYIICHUS  NOJDKHOCTHOE  JIHIO  gomunucmpayuu _ Cepagumosuuckozo
MYHUYUNAIbHO20 _ pationa,  pabOTHUKH  HAJENEHHBIE  IOJHOMOYHSMH IO
PacCMOTpeHHIO  kallob B COOTBETCTBHH ¢  INYHKTOM 5.2  HACTOSILEro
AAMHHHCTPATHBHOIO  periaMeHTa, He3aMeUIMTeNbHO HANpaBIsioT HMeIoLHecs
MaTtepuaibl B OpraHbl NPOKYpaTyphl.

5.11.  BasBurenu Bnpase obxkanosath pellueHusl, MNPHHATBIE NpPH
PEAOCTaBICHHMH MYHHLMNANBHON ycnyrH, aeiictBus (6e3neiicTBHE) HOKHOCTHBIX
AL, MYHMUHMIAIBHBIX  CHyXamMx  g@omunucmpayuu _ Cepadhumosuyckozo
MYHUyunaneHo2o pauona Boneozpadckou  obaacmu, B cyneGHOM TMoOpsiike B
COOTBETCTBHH € 3aKOHOaTe/IbCTBOM Poccuiickoit (MDepeparun.

5.12.  Tlonoxenus Hacrosiero paszena, ycTaHaBJIMBAIOLIHE [MOPSIOK
PaccMOTpeHMs kalo0 Ha HapywleHHs [paB TIpaxaaH H OpraHM3ali MpH
MPEAOCTABICHHH MYHMIMIAIBHOW YCIyr, He pacnpoCTPaHSIOTCS HA OTHOLICHHS,
perynupyembie  @enepanbhbiM 3akoHoM ot 02.05.2006 Ne 59-03 «O mnopsjke
paccMoTperus obpalieHnit rpaxaan Poccriickoit denepariim.




Caeaennst 00 yHoJaHOMOYEHHBIX OPraHax, npeaocTaB/isiionux MYHHUHNAILHY IO

"llpepocTaBienne ApXHBHBLIX CIPABOK, ADXHBHBLIX KONHH, APXHBHBLIX BLINHCOK,

[TPHIIOXKEHUE 1

K 8JIMHHUCTPATHBHOMY PErjiaMenTy
NPEAOCTABICHHS MYHHLMITATLHOH YCIIy I
«IIpestocrapenne apXHBHBIX CIPABOK,
ApXHMBHBIX KO, aDXHBHBIX BBIIHCOK,
HH(POPMAHMOHHBIX [THCEM)

yeayry

HHpOPMAIHOHHBIX NHcem "

HaumenoBaHue
opraHa
YIOJHOMOYEHHOTO
NpeaoCTaBIsITh
MYHHILHTTAIBHY1O

yeayry

Anpec, aapec
NEKTPOHHOH MOYTHI,
Tesie)OHbI 115 CIPaBOK

Pexxum pabotsl

ApXHBHBIH OT/€J1
aZMMHHCTpALIHH
CepaduMOBHYCKOTO
MYHHLHITAIBHOTO
paHoHa
Bosnrorpanckoii
obnacTH

403441,
Bosarorpaackas obnacts,
CepaumoBHYCKOTO
panoH
r. CepadpumoBny
yi. Oktsibpbekas, 1.65
serafim@yandex.ru
8(84464)4-32-61

[loHenenbHHUK-NATHHLIA
8.00-17.00
[IpHeMHBIE JHH:
[lonerensHuk-cpena
8.00-16.00
He npueMHbie qHHU:
4YeTBEPr-nsATHHIIA
(pabora ¢

JIOKYMEHTaMH)
O0e/1eHHBIN nepephbiB
12.00-13.00

BbIXOAHBIC AHH:
cybbora - BoCKpeceHbe




TPHJIOKEHHE 2
K LIMHHHCTPATHRHOMY PEIIAMCHTY NPEAOCTABICHHA MYHHLUHTIANLHON YCIy Iy
«llpenocranieiue apxuBHLIX CHPABOK, APXHBHBLIX KOMHUHA, APXHBILIX BLITHCOK,
HHPOPMULMOHHBIX [THCEM»

HauansHuKy apxHBHOro otaena aaMuuncTpainn CepadumMoBHICKOro

MYHHIHNAILHOO paoHa

D.H.0. 3as1BHTES WIH NPEACTABHTENS NOAHOCTHIO
(B corysae cmennl hamunnm ykasarts paMunnio (1eBHYbA, 1aTa CMEHbI

thamunuu))
aipec perucTpamnmnn:

(nonHbIf anpec perueTpalni: HHAEKC, PETHOH, HACEIEHHBIH MYHKT, y/IuLa,

JIOM, KOpMyc, KBapTHpa)
KONTAKTHLI Tesieon: qomainii

COTOBLIN

AAPEC WICKTPOHHOI NMOYTEL:

3AINIPOC

Hudopmauns 0 nepcoHaIbHBIX AaHHbIX XpaHHTCS W oOpabaThiBaeTcs ¢ coboaeHHeM POCCHICKOrO 3aKOHOAATENbCTEA O
NePCOHANbHBIX AAHHBIX. 3aN0HAS AaHHbIi 3anpoc, Bel naete coracue Ha 06pabOTKY NepCOHANbHBIX AAHHBIX.

[Ipowy BbIAATE MHE APXHBHYIO CIIPABKY, APXHBHYIO KOMHIO, APXHBHYIO BLINHCKY
(HYKHOE NOAYEPKHYTH)

0 3apaboTnoii niarTe, 0 npuemMe/yBoJILHEH N

(HYX)HOE MOJHEPKHYTh)

B Opranu3aumum:

(nonHoe HAUMEHOBAHHH OPraHH3ALMH C YKA3AHHEM CTPYKTYPHOTO NOAPa3ieaeHins)
B A0AKHOCTH!

38 nepuoj paborel ¢ ; _ roja no ; : rona
(Mecsll, rou) (mecal, roa)
Jdonoauurensubie ceeaenns: : :
(nata poxaenna pebevka)

[IpHaarao noscHsomINe 3a1POC AOKYMENThI:
|

2
3

Caelennn HeohX0AHM B AUTHE HATHAMCHUSA NEHCHW, AbTOTHI (KOMnencaumum)
( HYHHOE NOAYEPKHYT Is)

(YKa3arh HAHMEHOBAHHE NbIOT bl )

Pesynasrar npomy: suiaare anuno, HAMPABHTL NMOMTOBLIM OTHPABACHHEM
(HYZKHOE NOMMEPKHYTH)

(MOANMCH 3aABHTEN, IlaTﬂ)



TPHIIOXEHHE 2
K AIMHHUCTPATHBHOMY PErIAMEHTY NPEAOCTABICHUS MY HHUHIILHOH yeayrm
«llpesocramienne apXMBHLIX CHPABOK, APXHBHELIX KOTHI, APXHBHEIX BEIITUCOK,
HH(POPMAITHOHHBIX [THCEM

Hauansuuky apxusroro oriesa anMuuuctpaiun Cepadumonuickoro

MYHHLHAIBHOTO paioHa

@.H.0. 3as1IBHTEISI HIH NPEACTABHTEIA NOJHOCTHIO

(n ciynae cMensl paMuiInK yKazaTh Gpamuauio (ACBHILS, AT CMEHbI
hamunnm))

a/ipec perneTpanmnn:

(mosmelil anpec perHeTpalul: HHIEKE, PErHOH, HaceleHHbIH MyHKT, yiinla,
JIOM, KOpPIIYC, KBApTHpa)
KOHTAKTHBII Testedon: qomanmnuii
COTOBBLIN
Aapec WICKTPOHHOM MOYThI:

3ATTPOC

l*‘]Hd)OpMﬂLlltﬂ 0 NEPCOHANBHbLIX ONAHHBIX XPAHHTCA H 06pa6aTbmaeTca ¢ cobmonenneM PoccHiicKoro 3akoHOAATENLCTRA O
NepCoOHaANbHBIX NAHHBLIX. 3anonHss JaHHbIi anpoc, Bl naete cornacue Ha DﬁpﬂGOTK)-' NEpPCOHANbHLIX TAHHEIX.

ﬂpou:y BbIAATH MHE APXHBHYI0 KONTHIO, ADXHBHYIO BLINHCKY

(HYIKHOE MOAYEPKHYTh)

H3 T0OKYMeEHTA:

(HaHMeHoBaHMHe, HOMED, nara)
B OTHOWIEHHH:

(D.H.O. nonHocTsio)

[puaaraiw nosicHA0LINE 3ANPOC TOKYMEHTHI:

e O

6

(HAHMCHOBAHMWE, KOJIHMECTRO JIHC TOR)

Crenenns neobxoanmu wis oopmirennn 1npasa cofCTREHHOCTI: HA JeMeabH b nail,

HA 3EMJTI0 PN JoMe
(HYXKHOC MOAYEPKHYTH)

Pe INILTAT NPOINY: BEUIATL JAHYMHO, HANPABHTL NOYMTOBLIM OTHPABJACHHEM
(HyXKHOC NOAYCPKHY Th)

(MoAnNMCH 3aABHTEINA, nara)



[TPHIIOXKEHHE 3
K QIMHHHCTPATHBHOMY PEIIAMEHTY NIPEAOCTABNCHHA MYHHLMTIAIBHON yeuyru
«llpenocTapneiiue apxMBHEIX CIPABOK, APXMBHLIX KONMH, APXHBHLIX BLIMHCOK,
MHPOPMALHOHHBIX TTHCEM»
CpeacHust 0 pe3syJIbTATAX MYHHUHIANLHO YCJIyTrH
"IMpegocTapjienie APXHBHBIX CIPABOK, ADXHBHBLIX KONHHA, ADXHBHLIX BLINHCOK,

HHPOPMALMOHHBIX ITHCEM, CBS3ANNLIX ¢ peannsanmeii 3aKounbLIX npas u cBoGoa rpaxaan'

Bua

JIOKYMECHTA

OcHopuble TpeGoBaHus K 0(hOPMIEHHIO

ApPXHBHAN
Clipapka

ApxuBHAA CNpPaBka - JIOKYMEHT, COCTaBjieHHbIH Ha OlaHke apxupa, WUMEIOULHit
IOPHAMYECKYIO CHITY H COAEPHKALUMA JOKYMEHTHYIO HH(OPMALIMIO O NpejIMeTe 3anpoca ¢
YKa3aHWCM  ApPXHBHBIX WIH(PPOB W HOMEPOB JIMCTOB EAMHWIL XPAHEHHA APXHBHBIX
JIOKYMEHTOB, HA OCHOBAHHH KOTOPBIX OHA COCTABJIEHA.

Hecosnanenue OTAEABHBIX  JAaHHLIX aPXMBHLIX JIOKYMEHTOB CO CBEICHHAMM,
HAJIOKEHHBIMH B 3a1IpOCE HE ABJIAETCH MPENATCTBHEM /UIA BKJIIOYEHHS MX B apXHBHYIO
CHIPaBKY NPH YCIOBHH, EC/IH COBNAJEHHE OCTANLHbLIX CBEACHHH HE BLIZLIBAET COMHEHHI B
TOMKAECTBEHHOCTH JIHLA H (JaKTOB, O KOTOPbLIX FOBOPHTCH B APXHUBHBIX A0KYMEHTAX.

B apxuBHOH cnpaBke BCe JaHHble BOCIMPOM3BOAATCH TaK., KAK OHH H3J0KEHBI B
ApXMBHBIX JIOKYMEHTAX, @ pACcXOKIAEHHA, HECOBNAACHHA M HETOYHbIE HAa3BaHMA,
OTCYTCTBHE HMEH, OTYECTBA, HHHLIMAIOB, MIIH HAJIMYHME OJHOIO W3 HHX OrOBapHBAIOTCA B
TekcTe cnpasBky B ckoOkax ("Tak B nokymenTe").

B npuMeuaHMax Mo TEKCTY apXMBHOH CHPABKH OroBapuBaloTcs Hepazdbopuuso
HarMCcaHHble, HCNPABIEHHbIE ABTOPOM, HE MOJAAIOLIMECT [POYTEHHIO BCIEACTBHE
MoBpekKAcHUA Teketa opuruHana mecra ("Tak B Tekcre opurunana”, "B Tekcre
Hepasbopunpo").

ApPXHBHBIE ClPaBKH 0oJiee OJHOrO JIHCTA MPOLIMBAIOTCA, [POHYMEPOBLIBAIOTCH,
MOJNHCBIBAIOTCH PYKOBOANTEIEM aPXMBA WIH YIIOJHOMOYEHHBIM J0/UKHOCTHBIM JIHLIOM H
CKPEIUTAIOTCS eYaThi0 OpraHa MECTHOIO CaMOypaBJIeHHA.

[Ipn  HeoDXoAMMOCTH K apXMBHOH ChpaBke MNPWIAraloTes KOMHMH apXMBHBIX
JIOKYMEHTOB WJIH BBbINHCKH W3 HHX, TMOATBEPKAAIOUIHE CBEACHHMA, HINOKEHHLIE B
apXHBHOH ClIpaBke.

apxuBHas

BBITIMC

Ka

apxHBHas

KOTIIH

OTBET
OTCYTCTBHH
JIOKYMEHTOR

A

06

ApPXHBHAS BBINHCKA - JIOKYMEHT, COCTAB/CHHbLI Ha GraHke apxuBa, JOCAOBHO
BOCIPOHIBO/ALIMH YACTL TEKCTA APXHBHOTO 0KYMEHTA, OTHOCALUHHCA K ONpeaeieHHOMY
(hakTy, cOOBITHIO, AHLlY, C YKA3aHHEM apPXHBHOIO LWHQPA H HOMEPOB JHCTOB EAMHHLIbI
XpaHeHHs.

B apXuBHOH BbINMCKE HAIBAHME APXMBHOIO JAOKYMEHTA, €ro HOMep M Jara
BOCIPOH3BOAATCA  MOJHOCTBIO.  H3BIEUEHHAMH M3 TEKCTOB apXHBHBIX JOKYMEHTOB
MO/KHBL ObITH MCYEpNalbl BCE HMMEIOLIMECs AaHusle Mo 3anpocy. Hawano u kowen
KAJI0O M3BJICHEHHA, A TAKIKE (PONYCKH B TEKCTE APXHMBHOIO AOKYMEHTA OTAENLHBIX
CJ10B 0603HAYAIOTCH MHOFOTOUHEM.

B npumeuannax k Tekcry Aenaores COOTBETCTBYIOIME OFOBOPKH O YacTSX TEKCTa
OpHIrHHaNa, HepasdOPYHBO HAMMCAHHBLIX, WCTIPABICHHLIX ABTOPOM, HE NOIAIOLIMXCH
MPOHTEHHIO W TJ1. OTACbHBIC CI0BA W BLIPAKEHHS OPHIHHANA, BHILIBAIOIIHE COMHEHHE B
HX TOMHOCTH OrosapuBaloTes cnopamu "Tak B nokymenre”.

APXHBHAR BBITUCKA HOANHCHIBACTCS PYKOBOAHTENEM APNHBA HAH YIOMHOMOYEHHBIM
AOJIZKHOCTHLIM JIHLIOM H CKPEIVINETCH NEHATHIO OPraHa MECTHOTO CAMOY NPABJICHHA.

APXHBIIEIH KOITHA - JIOCNTOBHO BOCIHTPOHIBOMLUANR TCKCT APXHBHOI'O JOKYMCHTA KOIMHA,
C YKasaHuem APXHBHOTO lllll(!)l‘ltl H HOMEPOBR NHCTOB CAHHHLLE! XPAHCHHS, 3aBcpeHHas B
YCTAHOBICHHOM NOpSAKE

Ha obopore kaknoro aucra APXHBHON KONMM MPOCTARAAIOTCS apXHBHBLIE NPl H
HOMCPA JIHCTOR CAMHHLL XpPaHeHHs. Bee auctwl npxlmuoﬁ KOITHH CKPCIUIHIOTCH U HA MECTE
CKPEIUICHHA AABEPHIOTCH  (1e4ATHLIO APXHBA H  1OAINHCHK) €ro PYKOBOAWTEA MM
YHOJHOMOYEHHOIO 0/DKHOCTHOTO JTHILA. .

O18er 00 OTCYTCTBHH B apXHBE APXHBHLIX AOKYMEHTOB - JIOKYMEHT, COCTaB/ICHHbIH
Ha OGnanke apxuBa, llo.!ll‘ucp)ﬂlﬂmlllllﬁ HEIOAHOTY cocTapa APXHBHBIX IJOKYMEHTOB 110
TEME 3anpoca.

B orsere naorcs  pekomensauuu 1o panbHeiiemy MOMCKY HeoOXoauMOi
NOALIOBATENIO ﬂPXIIBHDﬁ Ivlll(!)opMﬂ.llHHA

OTtber  noanuchiBaeTcs  PYKOBOAMTENEM  apXuBa MM YHOJHOMOYEHHBIM

| AOJUKHOCTHLIM JIHLIOM H CKPCHAACTCS MeHATHLIO,




[MPHJIOMKEHHE 4

K WIMHHHCTPATHBHOMY PErIaMEHTY NPEAOCTABICHUS
MYHHUMIAALHOR yeayru «lIpenocranienye apxHBHBIX CIPABOK,
APXHBHLIX KOTHH, ADXHBHEIX BLINTHCOK, HH(OPMALMOHHBIX
HHCEM»

BJIOK-CXEMA

HOC/ACAOBATEILHOCTH AAMHHHCTPATHBHLIX NPOLUEAYD MPH NPEAOCTABACHHH MYHHUHNAALHOI eIy
"TpeaocTasienie ApXHBHLIX CHPABOK, APXHBHLIX KONUIT, APXHBHLIX BLINHCOK, HHPOPMAIHOHHBIX MHCEM,
CBH3AHUBIX C peaJin3auneii 3aKOHHLIX npas H csobo rpaxkaan’

[TpHem W perucTpaLis 3anpoca 3asaBuTes (Ha4aI0 NPeOCTaBICHUS MYHHUMIAILHON yeityrH),
MaKCHMIbHbIH CPOK BLINOAHEHHA NPOLELYPhI — 2 AHS

HanpassieHne 3aperucTpHpoBaHHOro 3arnpoca Ha HCTOoHEHHE,
MaKCHMaJIbHbIH CPOK BBITIOMHEHHSA MPOLEAYPbI - 2 JIHs

[ToaroTorka OTBETA HA 3aNPOC WK YBEJIOMJICHHS O NPOUIEHHH CPOKA HCTIOJHEHHA 3anpoca,
MAKCHMAJIbHbIH CPOK BhINOIHEHUS NPOLEYpbl - 24 1S

HHI'IPEIB.JIEHHC OTBETA HAa 3arpoc (OKOH4aHWE MpeoCTaBJICHHA M)’HHL[H[IH.I‘II:HOﬁ _\r'CJT)fTH)
HIIH YBEJIOMJIEHHHA O MPOUICHHH CPOKa HCNOJIHEHHA 3anpoca,
MaKCHMalbHbIH CPOK BBINOAHEHHA NpOLEAYPbl — 2 aus

B cliyHae npoieHus CPOKa HCIOJIHCHWA 3arnpoca,
MOArOTOBKA H HANPAB/ICHHE OTBETA Ha 3anpoc He nosaxee 30 aHel nocie perueTpauuu
COOTBETCTRYIOLLETO YBEAOMICHHSA JaABHTENIO
(OKOHYAHHE MPEAOCTABACHHA MYHHLHNATLHOH YCIAyTH),
MAKCHMAIIbHBIH CPOK BBINOJAHEHHA npoueayp — 30 aueit




